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10. 

DEFINITIONS 

Unit Member refers to any certificated employee who is included in the appropriate unit as 

defined in Article I (Recognition) and therefore by the terms and provisions of the 

Agreement. 

Board refers to the Board of Education ofthe Alhambra Unified School District. 

Days means work days during which a unit member is required to perform assigned duties 

and responsibilities, unless otherwise specified. 

Daily Rate of Pay means the unit member's annual salary divided by the number of days 

required to perform assigned duties and responsibilities. 

Hourly Rate of Pay means the daily rate of pay divided by six ( 6), except for a special 

duty assignment. 

Temporary Unit Member is a unit member on an individual contract who is employed 

pursuant to Education Code Sections 44909 (categorical), 44917 - 44920 (temporary), or 

who is employed in a position which would be filled by a tenured or probationary unit 

member except for the fact that such unit member is on an authorized leave of absence. 

Tenured or probationary unit members assigned from the District's General Fund to 

Categorically Funded Projects shall be deemed to be on an authorized leave of absence, but 

shall continue to receive all rights and benefits of a unit member assigned from the 

District General Fund. 

Categorically Funded Projects means specific monies received by the District for which 

individual applications by the District must be made, there are definite beginning and 

ending dates, and specific requirements how the monies must be spent and accounted for. 

Years of Service is defined as the number of years of service in any position or 

classification. 

Year of Service means a unit member shall be in a paid status for at least fifty percent 

(50%) of a full-time assignment for not less than seventy-five percent (75%) of the 

required work days each school year. The Willie Brown Act is a pre-retirement option 

which allows a unit member to work a reduced workload for proportionally reduced pay 

and to pay into and to receive a full year of STRS credit. (See Article XX Early 

Retirement Incentive Plans.) 

Classroom Teacher is a unit member whose major duty is the direct instruction of 

students. 
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1 ARTICLE I -RECOGNITION 
2 

3 Classroom teachers, sojourner teachers, school nurses, school librarians, school 
4 psychologists, lead school psychologists, audiologists, head teacher at infant center, infant 
5 center teachers, preschool teachers, instructional specialists, instructional coaches, 
6 educational specialists (including AUSD SELP A), speech/language pathologists, Lead 
7 Speech Language Pathologist, counselors, elementary counselors, adult school teachers 
8 and counselors, temporary unit members and excluding all other positions not specifically 
9 enumerated above which include, but are not limited to: superintendent, assistant 

10 superintendents, principals, assistant principals, deans, administrators, assistant 
11 administrators, directors, assistant directors, coordinators, assistant coordinators, 
12 supervisors, assistant supervisors, managers, assistant managers, program specialists, 
13 hourly certificated employees exclusive of adult school unit members, Intervention 
14 Advisors, Career Tech Ed Advisors, Psych Counselor/Social Workers, Licensed Mental 
15 Health Counselor and day-to-day substitutes. 
16 

17 ARTICLE II- MANAGEMENT RIGHTS 
18 

19 1. 

20 

21 

22 2. 

23 

24 

25 

26 

27 

It is understood and agreed that the District retains all its power and authorities to direct, 
manage, and control to the full extent of the law. 

The exercise of the foregoing powers, rights, authority, duties and responsibilities by the 
District, the adoption of policies, rules, regulations and practices in furtherance thereof, 
and the use of judgment and discretion in connection therewith, shall be limited only by 
the specific and express terms of this Agreement, and then only to the extent such specific 
and express terms are in conformance with the law. 

28 ARTICLE III- ORGANIZATIONAL SECURITY 
29 (article was deleted per TAs approved 4/3/ 19) 
30 

31 

32 ARTICLE IV- ASSOCIATION RIGHTS AND RESPONIBILITIES 
33 

34 

35 

36 

37 

38 

39 

40 

41 

42 

1. Academic Freedom 

The policy of the District is that all instruction shall be fair, relevant, accurate, balanced, 
objective and appropriate to the age and maturity of the student(s), and sensitive to the 
community needs and values of our diverse cultures and heritages. Academic freedom is 
essential to the fulfillment of this policy and the District acknowledges the fundamental 
need to protect unit members from censorship or restraint which might interfere with the 
unit member's obligation to pursue truth in performance of their teaching functions. 
Accordingly: 
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A. 

B. 

A unit member shall have reasonable freedom in the classroom presentations and 
discussions, and may introduce political, religious or othetwise controversial 
materials, provided that said material is relevant to the course of study, within the 
scope of the law, and presented in a balanced way. 

In performing teaching functions, unit members shall have reasonable freedom to 
express various points of view on all matters relevant to the course content, in an 

objective and balanced manner. A unit member, however, shall not utilize his/her 
position to indoctrinate, advocate or propagandize students with personal, political 
and/or religious views. 

Personal Freedom 

The personal life and/or sexual orientation of a unit member is not an appropriate concern 
of the District for purposes of evaluation unless it interferes with the unit member's 
performance of assigned duties. 

Reasonable Use of Facilities 

A. 

B. 

C. 

The Association shall have the right to reasonable use of school buildings and 
facilities for Association business in accordance with District policies. 

Authorized representatives of the Association who are not employees of the 
District or of the Alhambra Teachers Association may enter the District's premises 
upon clearing the District ' s security entry screening and notifying the school's 
administrator of their presence. 

Association meetings shall be normally held after the working hours of the unit 
members who are required or will attend. On occasion, with the permission of the 
site or appropriate administrator, the Association shall have the right to conduct 
on-site activities during the regular school day if such normal activities of the 
Association do not interfere with the regular school duties . 

The Association shall make reasonable use ofthe District's mail service and unit 
members' mailboxes for communication to unit members. "Reasonable use" shall mean 

any use consistent with the law. All Association information distributed shall be 
specifically identified as coming from the Association. A copy of all Association 
information for unit member distribution distributed in unit members mail boxes or 
distributed through the District mail system shall be provided to site administrators and 
fotwarded to the Superintendent at the same time as distributed to the unit members. 
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Names, addresses and telephone numbers of all members of the Association available in 
the District's computer personnel file, who have not denied permission, shall be provided 

to the Association on a monthly basis. The Association assumes complete responsibility 

for the use of this personnel file 

It is the duty and responsibility of each unit member to notify the District as soon as 

possible of any change in name, address of principal place of residence (exclusive of 

any post office box mailing address), and a telephone number where the unit member 

can be reached at any time in case of emergency. 

Upon appropriate written authorization from the unit member, the District may deduct 

from the salary of any unit member and make appropriate remittance for annuities, credit 

union, savings bonds, charitable donations, or any other plans or programs approved by 

the District. The District shall transmit remittances made by payroll deduction as soon as 
practical after the issuance of pay warrants from which the deductions are made. 

The Association shall be entitled to eighty (80) days of unit member released time for 

Association business each school year covered by this Agreement. No unit member may 

be released more than ten (1 0) days in any one year, except for the President and the three 

(3) Grievance Chairpersons. Cost of the substitute will be paid by the Association. Time 

may be taken in not less than half-day increments. The District shall apply for mandated 

cost reimbursement for all appropriate Association days. The District shall not charge the 
Association for substitute costs for any such days or partial days for which the District 

receives reimbursement. 

Release Time - AT A President 

A. 

B. 

c. 

The elected President of the Association shall be entitled to full-time release from 

classroom or assigned duties on a yearly basis for the term of office. 

During the period of release from duties, the President shall be subject and entitled 

to the same terms of this agreement and state law (including Workers 

Compensation benefits) as if still serving the position from which released. Work 

year and work day shall be calendared by the Association within the terms of this 

agreement and are not subject to the grievance procedure. 

Upon return from release, the District and the President may mutually agree to a 

placement and/or position upon the President's return from release. However, the 

President shall be entitled to the same position (school, subject and/or grade level, 
and classroom) as though the President had continued to serve in that position 

during the period of the release if an agreement is not reached. 
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10. 

11. 

12. 

13. 

14. 

15. 

16. 

The Association shall receive copies of all public reports presented for Board 

consideration. The Board will notify the Association of agenda items and meeting dates in 

the same way they are required to report to other agencies. 

The District shall upload the most current copy of this Agreement to the District website 

(www.ausd.us) and hard copies upon request to the Association and its unit members. 

If the District loses or misplaces a unit member' s paycheck, or if the District has issued 

an inaccurate paycheck resulting in an underpayment to a unit member, the District shall 

pay the unit member eighty-five (85%) of the lost or misplaced check or eighty-five (85%) 

ofthe underpayment within three (3) days of the date on which the paycheck was due to 

be issued. The remaining percentage shall be paid to the unit member within twenty (20) 

days. 

The District shall afford unit members the right to Association representation guaranteed 

by the Educational Employment Relations Act and decisions of the Public Employment 

Relations Board (Board but not hearing officer or administrative law judge decisions), as 

such law may change from time to time. The unit member shall be given written 

notification of entitlement to AT A representation of his or her choice who will be 

available to meet within three (3) days. It is the intent of the unit member or the 

Association and the District to notify each other who is to attend the meeting at least 24 

hours in advance. The parties agree that, at the present time, the right to representation 

guaranteed by law includes a unit member's right to have Association representation in 

matters which affect continuing employment in the District, in matters involving 

discipline or dismissal of the unit member, at evaluation conferences (other than routine, 

non-threatening conferences), or when reviewing the unit member's personnel file. 

The District shall not impose reprisals against any unit member exercising rights under 

this Agreement. 

The Employer and the Association shall not discriminate against any unit member because 

of race, color, national origin, religion, creed, age (over 40), sex, sexual orientation, 

marital status or personal lifestyle having no effect on the unit member's performance, or 

because of a physical handicap that does not impair a unit member' s performance, with 

reasonable accommodation. This Article shall be subject to the grievance provisions of 

Article VII, but shall not be subject to arbitration. 

New Bargaining Unit Member Orientation 

A. The District shall inform each newly employed bargaining unit member of their 

employment status, rights, benefits, duties and responsibilities, and other 

employment-related matters. The District shall schedule any new bargaining unit 
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member orientation to take place during the new bargaining unit member's 
contract year and/or day. 

B. The District shall provide written notice of the date, time and location of each 
bargaining unit member orientation/onboarding meeting, by certified or electronic 
mail, to the Association president or designee no later than ten (10) days in 
advance of the orientation/onboarding meeting. In the event the District is unable 

to comply with the stated advance notice, the District shall, at the request of the 
Association, reschedule the orientation/onboarding meeting and provide the 
advance notice. If, however, the District provides proof that there was an urgent 
need critical to the employer's operations that was not reasonably foreseeable, the 

Association shall be provided as much notice as possible. 

C. The Association shall be provided no less than thirty (30) minutes of uninterrupted 
time to communicate with bargaining unit members at all new bargaining unit 
member orientations/onboarding meetings. Such time will not be provided at the 
end of a meeting day unless the Association requests to be placed at the end of the 
agenda. District administration will excuse themselves during Association time. 

D. The Association is entitled to invite CT A staff to the Association portion of new 
bargaining unit member orientations/onboarding meetings and will have access to 
District audio visual equipment for Association presentations if available. 

Bargaining Unit Member Information 

The District shall provide the Association president or designee notice of any newly hired 
bargaining unit employee within ten (10) days ofhire, via an electronic mail, including 
full legal name, date of hire, classification and site. 

On the first work day of every month during the school year the District shall deliver to 
the Association president or designee in Excel format the following information for all 
bargaining unit members, including new bargaining unit members: 

• Name 

• Home Address 

• Phone Numbers -work, home and cellular 

• School Site 

• Date of Hire 

• Seniority Date 

• Full-time Equivalent (FTE) status 

• Employment Status (i.e., Probationary, Permanent, Temporary, etc.) 
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• Type of Credential (i.e., Clear, Preliminary, Short-Term Staff Permit, 

Provisional Internship Permit "PIP" or College Internship, etc.) 

• Indication of any Unit Member on Leave of Absence 

5 C. The District and Association will work together to get data on the deduction of dues for 

6 membership. 

7 

8 D. If AB 119 is amended or repealed, the Agreement shall be conformed to be consistent with 

9 such amendment or repeal. 

10 

11 18. Promotion of Member Communication and Harmonious and Effective Site Relations 

12 

13 Association representatives and site administration shall meet regularly to communicate 

14 member concerns and/or suggestions and to collaboratively engage in problem solving. 

15 

16 ARTICLE V- CONTINUANCE OF WORK 

17 

18 

19 

20 

21 

1. 

22 2. 

23 

24 

25 

26 

The Association recognizes the duty and obligations of its representatives to comply with 

the provisions of this Agreement and to make every effort toward inducing all unit 

members to do so. 

A unit member who fails for any reason to fully perform assigned duties and responsibilities 

or attempts to interfere with the assigned duties and responsibilities of other employees, shall 

be in direct violation of this Agreement and shall be subject to such actions as the Board may 

determine. 

27 ARTICLE VI- NEGOTIATION PROCEDURES 

28 

29 
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35 
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37 

38 
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42 

By March 1st of the contract year in which this Agreement terminates, the Association shall 

present a written initial proposal to the Board of Education. On or about March 15th, both 

parties shall meet and agree upon the timeline and protocols for negotiations. Negotiations 

and any reopeners shall begin by May 1st of the contract year. 

Either party may utilize the services of outside consultants. 

Negotiation sessions shall take place at a mutually-agreeable location within a reasonable time 

after receipt of a written request. 

The Association shall designate six (6) or more (by mutual agreement) representatives who 

shall each receive a reasonable number of hours of released time without the loss of 

compensation for preparation and attendance at negotiation sessions. 
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When negotiations are mutually scheduled outside the regular school work year of any 

authorized negotiating unit member, preparation for and attendance at the negotiation sessions 

shall be paid for at the summer school daily rate. The District shall apply for mandated cost 

reimbursement for all appropriate negotiation expenditures. The Association will pay for the 

unit member negotiators' salaries which were not reimbursed by the State. 

The Association recognizes the Board as the duly elected representatives of the people and 

agrees to negotiate only with the Board through the negotiating agent or agents officially 

designated by the Board to act on its behalf. 

Tentative conditional agreements reached by both parties during negotiations shall be reduced 

to writing and statements of the agreed upon Articles shall be dated and initialed by both 

13 parties. Final agreement on any matter in negotiations is reached only when the parties have 

14 tentative agreement on all matters in negotiations. 
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Section I 

A Grievance is a formal written allegation by a grievant that he/she has been adversely 

affected by a violation, misapplication or misinterpretation of a specific provision of this 

Agreement. Actions to challenge or change the policies of the District as set forth in the rules 

and regulations or administrative regulations and procedures must be undertaken under 

separate legal processes. All matters for which a specific method of review is provided by 

law, by the rules and regulations of the Board, or by the administrative regulations and 

procedures of the District are not within the scope of this procedure. 

1) 

2) 

The Association may be the grievant for any grievances arising out of this contract. 

This provision shall not expand the definition of a grievance (Definitions) as set forth 

in Article VII.1.A. 

Association grievances shall be discussed first with the immediate supervisor/principal 

within fifteen ( 15) days from the time the Association knew or should have known 

of the circumstances which form the basis for the grievance. If the grievance is not 

resolved the matter shall be reduced to writing by the Association and submitted to 

the Superintendent/designee within fifteen (15) days of the time of the formal 

discussion with the supervisor/principal in order for the grievance to proceed. 

Group Grievance. If the same grievance, or essentially the same grievance, is filed 

by more than one unit member, then one unit member may process the grievance 

under this Article on behalf of the other grievants. The final determination of that 

grievance shall apply to the other pending grievances. Any dispute as to whether 
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certain grievances are group grievances may be submitted to arbitration, as provided 

in this Article. 

The immediate supervisor is the administrator having immediate jurisdiction over the 

grievant who has been designated by the Superintendent to adjust grievances. 

Meetings for the processing of grievances shall be scheduled at times which will not interfere 

with the regular working hours. 

The grievant shall be present at all grievance meetings and hearings and may be accompanied 

by representation of his/her selection who will be available within three (3) working days. 

After Level II, the grievant must have the concurrence of the Association to proceed to 

Level III. At Level III, the grievant will be represented by the Association. The Association 

will be given an opportunity to file a written response to any proposed settlement for the 
resolution of grievance proposed by the District prior to its being given to the grievant. 

Such response by the Association must be within five (5) days of the receipt of the District's 
proposed resolution. Any timelines affected by such actions will be extended up to five (5) 

days. 

The District may be represented at all grievance meetings and hearings. 

Failure by the District at any step of this procedure to communicate the decision to a grievant 

within the specified time limits shall permit lodging an appeal at the next step of the 
procedure. Failure by the grievant to appeal a decision within specified time limits shall be 

deemed an acceptance of the last decision of the District. 

The time limits specified in the procedure may be extended, in any specific instance, by 
mutual agreement in writing. 

Grievances filed by the Association shall be governed by Section III, Level I, except the 

grievance will be filed directly with the Superintendent. Grievances filed by the Association 

for Article XIII (Staffing-Class Size), as indicated in Paragraph 2. , are to be filed with the 

Principal instead of directly with the Superintendent. 

Decision rendered at Levels I and II of the grievance procedure will be transmitted in writing 

to the Association. Time limits for appeal provided at each level shall begin the day following 

receipt of written decision by the Association. 

All original documents dealing with the processing of a grievance shall be filed separately 

from the personnel files of the participants and kept in the Human Resources Division. Any 

grievance document shall be kept confidential. 

9 



1 L. 
2 

3 

4 M. 

5 

6 2. 

7 

Neither the Association nor the District shall make any reprisals against any participant in the 

grievance procedure. 

The District shall post a copy of the grievance procedure at each site. 

Section II 

8 A. Unit members who are designated by the Association for the purpose of processing grievances 

9 shall receive time off from their duties subject to the following conditions: 
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1) 

2) 

3) 

Within thirty (30) days following the signing of this Agreement, the Association 

will designate in writing to the Superintendent an agreed upon, reasonable number 

of unit members who are to receive time off. 

Twenty-four (24) hours prior to release from duties for grievance processing, the 

designated representative shall inform the immediate supervisor in order for a 
substitute to be obtained, if one is necessary. 

Time off shall be limited solely to representing a grievant in a conference with 

an appropriate administrator or attendance at a grievance hearing. 

Section III 

Levell 

1) 

2) 

3) 

A unit member who believes he/she has a grievance shall present the grievance 

in writing on the approval form to the site supervisor within fifteen (15) days after 
the unit member knew or should have known of the circumstances which form the 

basis for the grievance. Failure to do so shall render the grievance null and void. 

This statement shall be a clear, concise statement ofthe circumstances giving rise 

to the grievance, citation of the specific article, section and paragraph of this 

Agreement that is alleged to have been violated, and the specific remedy sought. 

The supervisor shall communicate his/her decision to the grievant in writing within 

fifteen (15) days after receiving the grievance. 

Level II 

1) Ifthe grievant is not satisfied with the decision at Level I, he/she must, within ten (10) 

days, appeal the decision on the approval form to the Superintendent or 

designee. 

10 



1 

2 

3 

4 

5 

6 

7 C. 

8 

9 

10 

11 

12 

13 

14 

15 

16 
17 

18 

19 

20 

21 

22 

23 
24 

25 

26 

27 

28 

29 

30 

31 D. 

32 

33 

34 

35 

36 

37 

38 

39 

40 

41 

2) 

3) 

This statement shall include a copy of the original grievance, the decision rendered, 
and a clear, concise statement of the reasons for the appeal. 

The Superintendent or designee shall communicate his/her decision in writing to the 
grievant within ten (1 0) days after receiving the grievance. 

Mediation 

1) 

2) 

3) 

4) 

5) 

If the grievant and/or the Association is not satisfied with the disposition of the 
grievance, or if no disposition has occurred pursuant to the provisions of Level II, 
the grievant may request, within ten (1 0) days after receiving the decision, that the 
Association submit the grievance to grievance mediation. 

The Association may request that a conciliator/mediator from the California 
State Mediation/Conciliation Service, or from any other mutually agreeable 
recognized dispute resolution center, be assigned to assist the parties in the resolution 
of the grievance. 

The mediator, within ten (1 0) days of the request, shall meet with the grievant, the 

Association and the District for the purpose of resolving the grievance. 

If an agreement is reached, the agreement shall be reduced to writing and shall be 
signed by the grievant, the Association, and the District. The agreement shall be 
non-precedent setting and shall constitute a settlement of the grievance. 

In the event that the grievant, the Association and the Superintendent or his/her 
designee have not resolved the grievance with the assistance of the conciliator/ 
mediator within ten (10) days from the first meeting held by the conciliator/mediator, 
the Association may terminate Level III and the grievance may proceed to arbitration. 

Level III 

1) 

2) 

If the grievant is not satisfied with the decision at Level II, the grievant may request, 
within ten (1 0) days after receiving the Level II decision, that the Association submit 
the grievance to an arbitrator. The Association shall notify the Superintendent in 
writing within ten (10) days after the receipt of the request from the grievant that the 

grievance will be submitted to an arbitrator. 

The Association and the District shall first attempt to agree upon an arbitrator from 
the names suggested by each party. 
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3) 

4) 

5) 

6) 

7) 

8) 

9) 

10) 

If no agreement can be reached after five (5) days, either party may request a list of 

seven (7) names of arbitrators provided by the Federal or State Conciliation and 

Mediation Service. 

Either party may request a second list of names if the first list of arbitrators is not 

acceptable. 

The parties then shall select an arbitrator by alternately striking names. The first party 

to strike shall be determined by a flip of a coin. 

The fees and expenses of the arbitrator shall be shared equally by the District and 

Association. All other expenses, except as specified in Paragraph 1 E, of this Article, 

shall be borne by the party incurring them. The hearing shall be held in a mutually-

agreed-upon location. 

The arbitrator shall not make any decision to alter, amend, change, add to, or subtract 

from any of the terms ofthis Agreement, but shall determine only whether or not there 

has been a violation, misapplication or misinterpretation of a specific provision of this 

Agreement, as filed in Level II by the grievant. The written decision of the arbitrator 

shall be based solely upon the evidence and arguments presented by the respective 

parties in the presence of each other, and upon written post-hearing briefs of the 

parties, if any. 

If any questions arise as to the arbitrability of the grievance, such question(s) shall be 

ruled upon by the arbitrator. 

By mutual agreement of both parties, expedited arbitration rules may be used. 

The decision of the arbitrator shall be in writing. The decision of the arbitrator shall 

be deemed final and binding on all parties. 

32 ARTICLE VIII - UNIT MEMBER WORKING CONDITIONS 

33 

34 

35 

36 

37 

38 

39 

40 

41 

42 

1. A. Educational Equipment, Facilities. and Supplies 

The District shall provide educational equipment, facilities, and supplies necessary to 

carry out the educational program of the District. In the event such equipment, 

facilities, and/or supplies are not available, the administration will give reasons in 

writing for the inability to provide, and a timeline for correction, within five (5) days 

of receipt of the unit member's written concerns. This does not preclude the unit 

member's right to due process. 
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7. 

B. 

C. 

D. 

Budgeting Instructional Supply Monies 
Elementary classroom unit members, Century High School unit members, 
Independence High School unit members, and high school department heads shall be 
involved in the decision making process of budgeting instructional supply monies. 

Interdepartmental Teachers 
The principal shall work with department heads to minimize the number of rooms to 

which interdepartmental teachers are assigned during a work day. 

Custodial Services 
The District shall provide adequate custodial services to maintain a safe and clean 

environment conducive to providing educational services. A schedule of custodial 
services will be posted at each site at a centralized location. 

Facilities for Staff 
The District shall make available in each school: lunchroom, restroom, and lavatory facilities 
for staff use, and at least one room which shall be reserved for use as staff lounge. The 

District shall be smoke-free. 
Telephone Facilities 
Telephone facilities shall be made available to unit members for their reasonable use. For 
professional situations in which confidentiality is necessary, the site administrator will attempt 
to make available appropriate telephone facilities. Personal calls which incur additional cost 
to the District will be reimbursed to the District by the unit member. 

SLPs and Psychologists - Telephone and Office pace 
Psychologists shall have available on each campus, telephone and office space which provide 
for confidentiality. The District shall make a reasonable effort to provide work space 
appropriate to the program of each Speech/Language Pathologist. 

Traveling Unit Members 
Traveling unit members shall be given one (1) day notice (except in an emergency situation), 

if their normal room assignment has been altered. 

Counselors and Nurses - Duty-Free Lunch 
Counselors and nurses shall consult with their site administrators to schedule their duty-free 
lunch period, but it is understood that the District may require some or all counselors and 
nurses to be on duty during this period in time of emergencies. 

Educational SpeciaLists - Extra-duty Pa 
Educational Specialist unit members assigned to deliver Specialized Academic Instruction 
shall receive fifty (50) hours of extra duty pay at the District hourly rate. 
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9. 

Based on needs and mutual agreement, Educational Specialists can request sub release time 
during their contract day, as needed. Such a request shall not be unreasonably denied. In the 

event a request is denied, the case carrier can appeal to the office of Educational Services. 

A. 

B. 

C. 

D. 

E. 

F. 

G. 

Substitutes for Counselors 

Counselors absent for five (5) or more days shall be provided with credentialed 

substitutes from within the District, commencing with the fifth day of absence. 

If the unit member knows that the absence will extend beyond four ( 4) days and so 

notifies the District, a substitute shall be provided beginning the first day of absence. 

Substitutes for Psvchologists 

School Psychologists absent for an extended period shall, upon request, be provided 

with a properly credentialed substitute provided such substitutes are available. 

Substitutes for High School Nurses 
Substitutes shall be provided for high school nurses provided such substitutes are 

available. 

Secondary Classroom Teachers- Covering a Class 

From time to time, a secondary classroom teacher may be requested to cover a class 

during an assigned preparation period. Compensation shall be at the extra hourly 

assignment rate. It is understood that such agreements are to be occasional in nature 

and entirely voluntary. Teachers shall not be subject to coercion to accept 

assignments. 

R P Teachers - Substituting 

Elementary RSP teachers shall not be required to deny RSP services to students or lose 

preparation time in order to substitute in a regular classroom. 

Speech/Language Pathologists- Home Teaching 

Speech/Language Pathologists shall not, as part of their regular workday assignment, 

be required to provide speech/language therapy to children on home teaching. If a 

student, as part of an ongoing IEP, requires SLP services, the SLP will be paid at the 

hourly rate. 

Substitutes for Speech/Language Pathologists 

Upon request, Speech/Language Pathologists shall be provided with substitutes if such 

substitutes are available. 

Required Paperwork 

Required paperwork by teachers shall include government or District/site mandated forms 

including documents deemed necessary to demonstrate student progress. Site administrators 

shall work collaboratively with unit members to provide opportunities for 

teachers to complete required paperwork. 
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1 

2 10. Student Packets 
3 Within ten (1 0) working days of the opening of school, classroom teachers shall be provided 

4 

5 

6 

with complete individual student packets containing information/emergency forms, which 

will be sent home. 

7 11. umber of Sections for Each Department- High chool 

8 The suggested number of sections for each department within the high school will be allocated 

9 

10 

11 
12 

13 

14 
15 

16 

17 

in the master schedule based on the following: 

A. 

B. 
C. 
D. 

pre-enrollment figures; 

estimated number of pre-enrolled students not returning; 

estimated number of new students registering in the fall; and 
average number of sections needed for each department based on the past three (3) 

years' experience. 

18 12. Planning and Preparation ofDailv Lessons 
19 Classroom teachers are responsible for the planning and preparation of daily lessons to meet 

20 the needs of their students. Lesson plans are to be maintained for the use of the individual 

21 teachers and are to be accessible to site/program administrators in the format determined by 
22 the teacher. A written lesson plan must be available for substitutes. Temporary, probationary, 

23 and permanent teachers may have their lesson plans formally reviewed as part of the evaluation 

24 process. It is understood that lesson plans shall reasonably comport to District standards and 

25 may reflect individual teaching styles and methods. 

26 

27 13. Instructional Plans- (Lesson Plans) 

28 

29 

30 

31 

32 

33 

34 

35 

36 

37 

38 

39 

40 

41 
42 

Non-tenured teachers who are newly hired for the academic year 2003-2004 and after, and 

Referred PAR participants entering the PAR Program beginning with the academic year 2003-

2004, shall develop written instructional plans. These plans shall include the elements of 
content standards, materials, activities and assessment techniques. The plans may be written to 

cover daily, weekly, monthly, semester and/or units of a topic as determined by the teacher. 

The plans shall be on forms jointly agreed by the Association and the District. Site 

administrators may make recommendations for modification of the plans. Unit members may 

be required to rewrite or revise instructional plans only if they do not comport to grade 

level/content standards. The instructional plans are intended only for the purpose of assisting 

the teacher in the preparation and delivery of a quality educational program which comports to 

the stated goals and objectives ofthe District. Professional courtesy shall be exercised in 

interpreter during the examination. 
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1 14. Interpreters- Physical Examinations 
2 The District shall make a reasonable effort to provide a list of interpreters who may be 
3 scheduled by the nurse as needed for physical examinations. The nurse shall be responsible for 
4 

5 

obtaining parental consent for the presence of the interpreter during the examination. 

6 15. Newly EmpJoyed School Nurses 
7 Each newly-employed school nurse shall, during the first year of employment, be provided up 
8 

9 

10 

11 

to three (3) days to work with an experienced school nurse for the purpose of orientation and 
training. These days shall be scheduled by mutual agreement between the newly-employed 
nurse, the experienced nurse, and the Lead Nurse. 

12 16. Rights of Handicapped Unit Members 
13 

14 

15 

The District will comply with Federal and State statutes in regard to the rights of handicapped 
unit members. 

16 17. LEA-MediCal/MAC 
17 
18 

19 

20 

21 

22 

23 
24 

The LEA-MediCal/MAC categorical funds generated by unit members shall be used by the 
District in accordance with the recommendations of the Advisory Committee. Input shall be 
solicited from those unit members generating funds to assist them in the carrying out of their 
duties. Such funds may be used to hire additional unit members, support staff, provide training, 
and/or purchase equipment, materials and supplies. The hiring of nurses and/or support staff for 
existing TK-12 programs shall be the priority expenditure for funds generated 
by support services. 

25 18. Site Faculty HandbooKs 
26 Site faculty handbooks will be in accordance with the contract. 
27 

28 19. Relocation at Same School Site- (Moving) 
29 

30 

31 

32 

33 

34 

35 

36 

When it is necessary for unit members to relocate at the same school site, meaningful input 
from affected parties shall be included in the decision. When possible, the administrative 
decision shall be announced at least ten (10) days in advance ofthe relocation. 

When relocation or transfer occurs, the unit member may request and shall be provided with 
reasonable assistance to move district property such as, but not limited to: boxes, tape, and/or 
physical assistance with de-cluttering/disposal, packing, transporting, and unpacking. 

37 20. Special Education Committee 
38 The District and the Association will establish a Special Education Committee for 
39 
40 

41 

42 

ongoing and interactive dialogue regarding issues and concerns dealing with the 
special education program. The District and Association will each select five (5) 
representatives to serve on this committee. The committee will meet twice each school year. 
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ARTICLE IX- PERSONNEL FILES 

1. A unit member shall be permitted to review and obtain a copy of the materials in the unit 

member's personnel file which serve as the basis for current employment. The review of 

material is not to include ratings, reports, or record which were: 

1. 

3. 

4. 

5. 

A. 

B. 
C. 

D. 

obtained prior to employment; 

prepared by an identifiable examination committee member; 

were obtained in connection with a promotional examination; or 

confidential files from a school or provide placement office. 

The term personnel files shall refer to material maintained by the central District Administration 

Office. Duplicate files maintained by an administrator are governed by the same access rights as 

permanent files maintained centrally. (This does not include personal notes kept solely to 

refresh the memory of the person making the note as long as they are kept private.) 

A unit member may examine his/her own personnel record file except for the ratings, reports 

and records referred to in Paragraph 1 above. Such inspection will take place in the office 

where the files are maintained, during normal business hours, and in the presence of the 

administrator who is responsible for maintaining the files. A unit member who requests time 

to prepare a written response to such files must have prior approval of the immediate 

administrator. Released time for this purpose shall be at a location designated by the 

administrator in charge of the files. Unit members shall have the right to authorize, in writing, a 

representative to examine their personnel files and obtain copies of items within the files at their 

own expense. 

Access to personnel files by persons other than the unit member or his/her authorized 

representative is restricted to administrators and the Human Resources Division employees on a 

need-to-know basis and to persons having legal court orders. In either case, the review will be 

made in the presence of the administrator who is in charge of the files. The District shall 

maintain a log in each unit member's personnel file, and shall record the names and dates of all 

persons viewing a file, except for Human Resources Division employees performing routine 

duties. 

All material of a derogatory nature or which could possibly adversely affect the unit member's 

employment, including evaluation, assignment, discipline, or dismissal, must be signed and 

dated by the originating person. Anonymous documents, letters, or other materials shall not be 

filed. Information of a derogatory nature shall not be entered into the personnel file or used as a 

basis for employment action unless and until the unit member has acknowledged receipt, has 

been given an opportunity to review the material, and has received a copy thereof. 

A. A unit member has the right to attach comments to any such derogatory material. 
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B. 

A. 

B. 

A unit member may request material of a derogatory nature be amended, or not placed 

at all, in the personnel file. 

1. 

2. 

3. 

Such request shall be made in writing within ten (1 0) days after notification, 

clearly setting forth the reasons for disagreement. 

The Superintendent or designee shall conduct an investigation of the 

authenticity and accuracy of the material, and issue a decision in writing 

to the unit member within twenty (20) days, to either make any corrections 

deemed necessary or to refuse to amend the record. 

The written reasons for denial of leaves of absence, voluntary transfers, and the 

like shall not be considered derogatory information for the purpose of this 

article. These reasons are not grievable and shall not be placed in the personnel 

file. 

After a unit member is given notice that material of a derogatory nature is going to 

be placed in his/her personnel file and had been given an opportunity to review and 

comment thereon, the material becomes a part of the unit member's permanent 

personnel file. The unit member's written response shall be attached to the derogatory 

material and shall be placed in the personnel file within ten (1 0) days of 

receipt. The unit member shall be notified of the receipt and placement within ten 

(10) days. 

Upon the request of a unit member, derogatory material contained in the personnel 

file will be sealed four (4) years after inclusion in the file. Material so sealed may 

be reviewed only in special circumstances, after written notice to the unit member 

and in the presence of the unit member. 

The unit member's official evaluations shall be placed in the unit member's file as 

submitted in accordance with the provisions of Article XVII (Evaluation Procedures), 

32 and are not subject to the review provisions of this Article nor may they be removed for 

33 any reason, except as provided in Paragraph 6.B. above. 

34 

35 ARTICLE X- LEAVES OF ABSENCE 

36 

37 

38 

39 
40 

41 
42 

1. General Provisions and Definitions 

A. Unit members on paid leave of absence, unless otherwise provided herein, shall 

receive wages, salary step advancement, health and welfare coverage, and retirement 

credit (as provided by the California Education Code) in the same amounts as if they 

were not on leave. Those unit members who go on an unpaid leave of absence during 
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B. 

C. 

D. 

E. 

F. 

G. 

any regular monthly pay period shall receive their health and welfare coverage for the 

balance of that pay period. Thereafter, they shall be allowed on continued coverage 
pursuant to the terms of the insurance plan selected at their own expense, provided that 

they made advance payments of the premium in a manner reasonably required by the 
District. Anytime a leave is denied, the unit member shall be provided, upon request, 

a written reason for the denial within a reasonable time. Such reasons are not 

grievable and shall not be placed in the unit member's personnel file. 

A leave of absence protects the unit member by holding a position in the District for 

the unit member in accordance with law until the leave expires, and by retaining for 

the unit member for one ( 1) year the right to return to the District in a position of the 

same position classification at the conclusion of the leave. Position classifications are 

those positions defined for unit members in Article I (Recognition). 

A unit member returning from a leave that was granted for a specific length of time 

shall report for duty at the conclusion of the leave or shall be deemed to have resigned 

from the District. If the return date is at the beginning of the year, said notice shall be 
given to the unit member by the District on or before the preceding March 1. If the 

return date is during the school year, the District shall notify a unit member granted 

such leave at least forty-five (45) calendar days prior to the date of return. The failure 

to report for duty on the specified date shall be deemed a resignation. The notice shall 

be by certified mail at the unit member's current mailing address on file with the 

District, and unit member must notify the District within thirty (30) calendar days that 

the unit member intends to return from leave or the unit member shall be deemed to 

have resigned. 

After each absence under this Article, except Item F, a unit member shall file a 

statement, provided by the District, specifying the reason for the absence. 

A unit member, whose absence under this Article exceeds five (5) consecutive days, 

shall, at the request of the District, provide a statement from a licensed physician or 

practitioner or other appropriate source verifying the reason for the absence. 

It shall be the prerogative of the District to require verification of any absence of 

less than seven (7) consecutive days if the District has reason to believe that the 

purpose of the leave has been abused. 

By October 31 51 of each year, the District shall provide each unit member with a written 

statement of accrued sick leave as of June 30 of the previous year and the entitlement 

for the current year. If the unit member does not indicate within fifteen ( 15) days after 

the receipt of the statement that he/she believes that statement is incorrect, the record 

will stand as correct. 
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3. 

lUnes or Injury Leave 

A. 

B. 

C. 

D. 

A unit member employed five (5) days a week during the regular school year shall 

be entitled to ten (1 0) days leave of absence for illness of injury, exclusive of all 

days not required to render service. A unit member employed for less than five (5) 

school days a week shall be entitled to that proportion often (10) days leave of 

absence for illness or injury as the number of days employed per week bears to 

five (5) school days. Unit members employed longer than the regular one hundred 

eighty-two (182) day work year shall be entitled to proportionate leave for injury or 

illness for the extra days work. Pay for any day of such absence shall be the same as 

the pay which would have been received had the unit member served during the day. 

Credit for leave of absence need not be accrued prior to taking such leave by the unit 

member and such leave of absence may be taken at any time during the school year. 

If such unit member does not take the full amount of leave allowed in any school 

year the amount not taken shall be accumulated from year to year. 

Unit members who are absent for illness or injury and have used up the total number 

of days of current and accumulated illness or injury leave shall receive fifty percent 

(50%) of their regular salary during an additional period of absence on account of 

one particular illness or injury. The additional period of absence shall be a maximum 

of one hundred (100) days. 

Unit members who are absent because of illness or injury or who have been 

hospitalized causing an absence for any day, may be required to submit to the 

District a medical report signed by the attending physician stating that the physical 

and/or medical condition causing the absence or hospitalization has been resolved 

to the degree that the unit member can fully execute the requirements of assigned duties 

and responsibilities. 

Nothing in this provision or any other provision ofthis Agreement shall preclude 

the Superintendent or designee from requiring a unit member to have a medical 

examination by a physician designated by the Superintendent or designee, at the 

District's expense, to determine if the unit member can fully execute the requirements 

of assigned duties and responsibilities. 

Industrial Accident or Illness Leave 

A. A unit member who is absent because of any injury or illness which arose out of and 

in the course of employment shall be paid such portion of the salary due for any month 

in which the absence occurs as, when added to temporary disability indemnity under 

Division 4 or Division 4.5 of the Labor Code, will result in a payment of not more than 
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B. 

C. 

D. 

E. 

F. 

G. 

H. 

full salary. The phrase "full salary" as utilized in this subdivision shall be computed so 
that it shall not be less than the unit member's "average weekly earnings" as that phase 
is utilized in Section 4453 of the Labor Code. For purposes of this section, however, 
the maximum and minimum average weekly earnings set forth in Section 4453 of the 
Labor Code shall otherwise not be deemed applicable. 

Industrial accident or illness leave shall commence on the first day of the absence. 

Allowable leave shall be for sixty (60) days in any one fiscal year for the same accident 
during which the schools of the District are required to be in session or when the unit 
member would otherwise have been performing assigned or authorized work for the 
District. 

When an industrial accident or illness leave overlaps into the next fiscal year, the unit 
member shall be entitled to only the amount of unused leave due for the same illness or 
injury. Upon termination of the industrial accident or illness leave, the unit member 
shall be entitled to the benefits provided in other appropriate provisions of the 
Agreement. For the purposes of these provisions the unit member's absence shall be 
deemed to have commenced on the date of termination of the industrial accident or 
illness leave, provided that, if the unit member continues to receive temporary disability 
indemnity, he/she may elect to take as much accumulated sick leave which, 
when added to temporary disability indemnity, will result in a payment of not more 
than full salary. 

Allowable leave shall not be accumulated from year to year. 

Industrial accident or illness leave shall be reduced by one day for each day of 
authorized absence regardless of a temporary disability indemnity award. 

During any paid leave of absence, the unit member will endorse to the District the 
temporary disability indemnity checks received on account of industrial accident or 
illness. The District, in tum, shall issue the unit member appropriate salary warrants 
for payment of the unit member's salary and shall deduct normal retirement and other 
authorized contributions. 

Any unit member receiving benefits as a result of this provision shall, during periods of 
injury or illness, remain within the State of California unless written authorization of 
the Superintendent authorizes travel outside the State. 

21 



1 4. 

2 

3 
4 

5 
6 
7 

8 

9 

10 

11 

12 

13 

14 
15 

16 
17 

18 

19 

20 

21 

22 

23 
24 

25 

26 

27 
28 

29 

30 

31 

32 

33 
34 

35 
36 

37 

38 
39 
40 

41 

42 

Act of Violence Leave 

A. If the unit member was physically injured during an act or acts of violence related to 

and during the performance of assigned duties, then Industrial Accident or Illness 

Leave may be extended beyond the initial 60 day period. 

B. In order to qualify for such an extension the unit member must have: 

1) Notified the site administrator within 24 hours ofthe incident if the unit 
member was physically able to do so, and the unit member may report the 

incident to appropriate law enforcement authorities; 

2) Completed the unit member's written report and reported for treatment and/or 
evaluation as required by Workers' Compensation procedures; 

3) Applied in writing to the Superintendent, or designee, for such an extension 

using a District form. Such application should be filed with the Superintendent, 

or designee, as soon as the unit member sees the need for such an extension, so 

that the District has adequate time to review and process the claim prior to the 

effective date of the leave extension. 

C. Determination whether the injury was the result of an act of violence, and whether 

the act of violence was related to and during the performance of duties, shall be made 

in the reasonable judgment of the Superintendent, or designee. 

D. Determination whether the injury is disabling beyond the initial 60 day period of 

Industrial Accident or Illness Leave shall be made in the reasonable medical judgment 

of the treating physician. 

E. The extended leave, if granted, shall be paid at the unit member's regular rate, and the 

unit member's fringe benefits shall continue during the extended leave. 

F. Such leave will commence after the expiration of the unit member's initial 60 days of 

Industrial Accident or Illness Leave, and may not continue after the unit member 

qualifies for permanent and stationary treatment under Workers Compensation or STRS 
disability. 

G. Any monies received from Workers' Compensation for the extended leave will be 
refunded to the District. 
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B. 

Catastrophic Leave Bank 

A. Creation and Purpose 

The Catastrophic Leave Bank is a program established to allow unit members to potentially 
help each other. The intent of this program is to provide a way that unit members who have 
exhausted all their regular sick leave may apply for additional sick leave days from the bank 
for a catastrophic injury or illness. 

Catastrophic illness and injury shall be defined as a serious illness or injury that incapacitates 
a unit member or a member of the unit member's family for an extended period of time 
requiring the Catastrophic Leave Bank member to take time off from work to care for 
himself/herself or to take care of a family member (see definition of family under Article 
X. 9 .B Bereavement Leave). 

Unit members who have exhausted all sick leave and who are members of the Catastrophic 
Leave Bank may request withdrawal of additional sick days from the Bank for a catastrophic 
illness or injury. 

1) 

2) 

3) 

4) 

5) 

The Association and the District agree to create a Catastrophic Leave Bank effective 
July 1, 2011. The Catastrophic Leave Bank shall be funded in accordance with the 
terms of Section X.A.2 below. 

For the purposes of this section, a "day" shall be any day a unit member is required 

to be on duty as determined by the terms of this Agreement. The Catastrophic Leave 
Bank does not apply to summer school, intersession or any extra teaching assignment. 

Days in the Catastrophic Leave Bank shall accumulate from year to year. 

Days shall be contributed to the Bank not to a specific employee and withdrawn from 
the Bank without regard to the daily rate of pay ofthe Catastrophic Leave Bank 
participant. 

The Catastrophic Leave Bank shall be administered by a joint committee comprised 
of three (3) voluntary members appointed by the Association and two (2) members 
appointed by the District. 

Eligibility and Contributions 

1) All unit members on active duty with the District are eligible to contribute to the 
Catastrophic Leave Bank. 
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2) 

3) 

4) 

5) 

6) 

Participation in the Bank shall be voluntary. Only unit members that are current on 
their contributions will be permitted to request a withdrawal from the Bank. 

Contributions to the Bank must be authorized and renewed annually by the unit 

member on the appropriate district form. Contributions shall be made each year 
during the Medical Benefits Open Enrollment period or thirty (30) days from a new 

employee's date of hire. The effective date of coverage shall be the first day of the 

month following enrollment. Forms shall be returned to the Human Resources Office. 
Membership from the Bank is revoked automatically whenever a member fails to make 

his/her annual contribution (during Open Enrollment period.) 

Sick leave previously authorized for contribution to the Bank shall not be returned to 
the unit member if the unit member effects cancellation from the Bank. 

Unit members returning from unpaid leave of absence which included the enrollment 

period will be permitted to contribute to the Bank within thirty (30) calendar days of 

returning to work. 

Enrollment forms for the Catastrophic Leave Bank shall be available to all new unit 

members and those unit members returning from leave. 

The annual rate of contribution by each participating unit member for each school 

year shall be the equivalent of one ( 1) monthly allocated sick day allowance. 

a. If the number of days in the Bank falls below fifty (50) days, the Joint 

Committee will open an additional period of ten (1 0) days during which 

current Catastrophic Leave Bank members may contribute on a voluntary 

basis one additional day. 

Those unit members wishing to join the Bank for the first time may also 

contribute at this time. 

Failure to contribute during this additional request period from the Joint 

Committee will not cause a Catastrophic Leave Bank member to cease 

participation in the Bank. 

If the Bank does not have sufficient days to meet a withdrawal request, 

the Joint Committee is under no obligation to provide days and the District 

is under no obligation to pay the unit member any funds whatsoever. 

If the Catastrophic Leave Bank is terminated for any reason, the days 
remaining in the Bank, if any, shall be returned to the then current (that 
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fiscal year) donors in a proportionate manner. Any such redistribution 
shall be in not less than half-day units and each donor's rebate shall be 
limited to his/her total donations to the bank. 

b. If the number of days in the Bank at the end of the school year 
exceeds six hundred ( 600) days, no contributions shall be required of 
continuing Catastrophic Leave Bank participants for the next school year. 
Unit members joining the Catastrophic Leave Bank for the first time or those 
returning from leave shall be required to contribute one day to the Bank to 
participate in the Bank. 

Procedures for Withdrawal of Days from the Bank. 

1) Catastrophic Leave Bank participants whose sick leave or industrial accident/illness 
leave and sick leave is exhausted may request withdrawal from the Bank for 
catastrophic illness or injury. 

There will be a ten (10) day waiting period. This waiting period must be covered 
by the last days of sick leave, the unit members differential leave, leave without pay 
or a combination of the leaves. 

2) Unit members may submit requests for extensions of withdrawals as their prior 
grants expire. Extension for a continuous illness or injury shall have no additional 
waiting period. If the request is for an extension, an updated physician's statement 
of the illness or injury must be presented to the Joint Committee. 

3) Catastrophic Leave Bank members, who have exhausted all accumulated sick leave, 
but still have differential leave available are eligible to request a withdrawal from the 
Catastrophic Leave Bank. The District shall pay the unit member full pay and the 
Bank shall be charged not more than one-half (1/2) day. 

The receipt of a donated sick leave credit as defined herein, when combined with 
other district income, shall not provide the recipient with a greater monthly district 
income than he/she received immediately prior to the receipt of the catastrophic sick 
leave. 

4) If a reoccurrence or a second illness or injury incapacitates a member or a member of 
the unit member's family within the same school year, it shall be deemed catastrophic 
after five (5) consecutive days. (Thus, a unit member who used the Bank, after 
exhaustion of sick leave, for twenty (20) days to care for the member's spouse who 
dies of cancer, and after returning to work, suffers a heart attack, shall be deemed to 
have a second catastrophic illness and may again withdraw from the Bank after five 
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(5) consecutive days off work). 

5) Any days approved by the Joint Committee that are unused by the unit member shall 
be returned to the Bank upon the unit member's return to work after the illness or injury. 

6) If a unit member is incapacitated, applications may be submitted to the Joint 
Committee by the unit member's representative as designated on the Catastrophic 
Leave Bank enrollment form. 

7) Withdrawals from the Catastrophic Leave Bank shall be granted in units of no more 
than twenty (20) days. Unit members may submit requests for extensions of 
withdrawals as their prior grants expire. A unit member's withdrawal from the bank 
may not exceed the statutory maximum of twelve (12) consecutive months. 

8) Unit members applying to withdraw or extend their withdrawal from the Catastrophic 
Leave Bank will be required to submit a physician's statement indicating the nature 
of the illness or injury and the probable length of absence from work. Members of the 
Joint Committee shall keep information regarding the nature of the illness confidential. 
The Joint Committee may require a medical review by a physician of the Committee' s 
choice at the District's expense. Refusal to submit to the medical review will nullify 
the unit member's application. A unit member's withdrawal may not exceed the 
annual salary ofthe participant. 

Other Provisions 

1) All decisions of the Catastrophic Leave Bank Joint Committee are final and shall not 
be subject to appeal, or subject to the grievance provisions of the Agreement. 

2) Participation in the Catastrophic Leave Bank is completely voluntary on the part 
of both donors and applicants. In order to participate in the Catastrophic Leave Bank, 
the unit member must waive any and all claims against the District and/or the 
Association arising from the administration of the Catastrophic Leave Program by 
signing a waiver and release which reads as follows: 

As a requirement of, and as consideration for my participation in the Catastrophic 
Leave Bank created by Article X (Leaves of Absence) in the Agreement between the 
parties, I _ _ ___________ _, hereby waive and release any and all 

claims I may now have, or may have in the future, known or unknown, against the 
Alhambra Unified School District and/or the Alhambra Teachers Association in 
connection with the administration of the Catastrophic Leave Bank Program. 

3) Participant's donating sick leave days to the Bank should be aware that their 
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7. 

4) 

donation may impact their STRS years of service upon retirement by the number of 

the days donated to the Program. 

All proceedings and material related to the Catastrophic Leave Bank shall be strictly 

confidential. Therefore, Joint Committee members may only disclose such 

information as is necessary to administer this Article. 

Pregnancy Leave 

A. 

B. 

C. 

The District shall provide for leave of absence from duty for any certificated employee 

of the District who is required to be absent from duties because of pregnancy, 

miscarriage, childbirth and recovery therefrom. The length of the leave of absence, 

including the date on which the leave shall commence and the date on which the unit 

member shall resume duties, shall be determined by the unit member and the unit 

member's physician. 

Disabilities caused or contributed to by pregnancy, miscarriage, childbirth and recovery 

therefrom are, for all job-related purposes, temporary disabilities and shall be treated 

as such under any health or temporary disability insurance or sick leave plan available 

in connection with employment by the District. 

Except as provided herein, written and unwritten employment policies and practices 

of the District shall be applied to disability due to pregnancy or childbirth on the same 

terms and conditions applied to other temporary disabilities. 

Personal Necessity Leave 

A. A unit member who is entitled to illness or injury leave shall be entitled to personal 

necessity leave within the following limits and conditions: 

1. 

2. 

3. 

The total number of days allowed in a school year under this Article shall not 

exceed ten (1 0). In cases of personal necessity such as serious illness or 

accident of an immediate family member, extended bereavement or adoption 

of a child, a unit member may use up to 50% of the unit member's accumulated 

sick leave. A unit member may apply to the Superintendent for up to the full 

amount of accumulated sick leave. 

The days allowed shall be deducted from and may not exceed the number of 

full days of illness or injury absence which the unit member is allowed. 

Personal necessity leave may be utilized for circumstances that are serious 

in nature, which cannot be expected to be disregarded, which necessitate 
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B. 

c. 

D. 

E. 

immediate attention, and which cannot be dealt with during off-duty hours. 

The days allowed under this Article shall not be used for: 

1) Extension of a school holiday or vacation 
2) Personal vacation or extension of a personal vacation 
3) A convention, meeting, trip, or activity related to the unit member's 

and/or unit member's spouse's vocation or avocation 

The unit member shall notify the immediate supervisor by the preceding workday 
that he/she intends to take personal necessity leave, except for the following reasons: 

1) 

2) 

3) 

Death or serious illness of a member of the immediate family 
Accident involving his/her person or property or the person or property of a 
member of the immediate family 
A situation whereby the unit member has repeatedly tried to and could not 
contact the immediate supervisor 

The unit member shall make every reasonable effort to comply with District procedures 
designed to secure substitutes and shall state the expected duration ofthe absence. 

Immediately upon return to active service, the unit member shall complete the 
District's Affidavit and submit it to the immediate supervisor. 

Bereavement Leave 

A. 

B. 

Unit members are entitled to a bereavement leave of not to exceed five ( 5) days without 
loss of salary in case ofthe death of a member of their immediate family. These days 
shall be reasonably related to the death. 

Immediate family is defined as mother, father, grandparent, or a grandchild ofthe 
unit member, or of the spouse of the unit member. Spouse, son, son-in-law, daughter, 
daughter-in-law, brother, sister, brother-in-law, or sister-in-law of the unit member, 
significant other (someone who is uniquely and particularly important to the unit 
member), or any relative living in the immediate household of the unit member, or any 
other person for whom the unit member is legally responsible are considered immediate 

family for the purpose of this article. 

Sabbatical Leave 

A. Upon recommendation of the Superintendent, the Board of Education may grant 
sabbatical leaves to unit members subject to the following conditions: 
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1) 

2) 

3) 

4) 

5) 

6) 

7) 

8) 

9) 

The Board of Education shall annually, prior to April 1, approve the number of 
sabbatical leaves to be granted for the following school year. In addition, eligible unit 
members who are on Step 12, Column 5, of the salary schedule will be considered for 
leaves, provided the total number of sabbatical leaves does not exceed twenty-five 
percent (25%) of any District level department, high school department, or elementary 
school primary, middle or upper grade level. 

An applicant for sabbatical leave shall have rendered service in a certificated position 
with the District for at least seven (7) consecutive years immediately preceding the 
year for which the sabbatical leave is awarded. Any approved leave of absence does 
not interrupt the seven (7) consecutive year requirement. 

Written applications for sabbatical leave shall be submitted to the Human Resources 
Division no later than February 1 immediately preceding the school year for which the 
leave is requested. If the Superintendent deems it advisable, applications received after 

February 1 may be considered. 

Applications for sabbatical leaves shall be referred to the Superintendent who shall 
make recommendations to the Board after considering each of the following: 

a. 
b. 
c. 
d. 

Length of service in the District. 
Purpose of leave. 
Whether the applicant has previously been granted a sabbatical leave. 

Other criteria deemed appropriate by the sabbatical committee. 

Leaves will be granted for one (1) full school year only. 

The unit member will be paid sixty percent ( 60%) of the salary that the unit member 

would have earned during the period of leave had the unit member remained on full
time duty. 

If the sabbatical leave is granted for professional study or research, such study or 
research shall consist of not less than eight (8) semester units or twelve (12) quarter 
units of acceptable college credit for each semester of leave. 

If the sabbatical leave is granted for travel, no travel credit will be allowed for 
horizontal movement on the unit member's salary schedule. The extent and nature of 
such travel shall have the approval of the Superintendent. 

Prior to the start of the sabbatical leave, each unit member shall have a physical 
examination by a physician. The physician shall certify, in writing, that the·unit 
member is in good health. 
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10. 

11. 

1 0) The unit member shall serve the District for not less than two (2) consecutive complete 
school years immediately after returning from the sabbatical leave and shall furnish the 

District a bond from a company approved by the District and in an amount not to 

exceed the estimated cost of the unit member's salary and fringe benefits to indemnify 

the District against loss if the unit member fails to meet this condition. 

Notwithstanding this provision, the two (2) year commitment may be postponed in 

whole or in part because of leaves which may be granted by the Board for reasons of 

medical or compelling personal necessity. 

11) Upon return from sabbatical leave, the unit member will be placed on the salary 
schedule at whatever step the unit member would have been had the unit member not 

been on sabbatical leave. 

12) During the period of sabbatical leave, the unit member shall not accumulate illness 
leave. 

13) During the period of sabbatical leave, the District will continue to pay the full amount 

of health, dental, vision and life insurance that would have been paid for the unit 

member had the unit member not been on sabbatical leave. 

14) During the period of sabbatical leave, the District will continue to pay normal 

retirement contributions applied to the salary actually paid the unit member during the 
period of leave. 

15) The unit member on sabbatical leave will normally be reassigned to the same school or 

department to which assigned at the time the leave was granted. The Superintendent, 
however, reserves the right to reassign the unit member upon returning from sabbatical 

leave. The unit member so affected shall be notified of any change prior to August 1. 

Personal Leave (Without Pav) 

A. Upon request, the District may grant a unit member an unpaid leave of absence, not to 
exceed three (3) consecutive years. Unit members may take a single three (3)
consecutive years leave of absence during the course of their employment in 
AUSD. This provision would not extend to leaves based on medically verifiable 
circumstances. Such leave may be taken in increments of days, weeks, months or 
years. 

Government Order Leaves (Commissions. Militarv. Witness. and Jurv Service) 

A. Paid leave shall be granted for service on a Commission on Professional Competence 
established pursuant to the Education Code. 
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12. 

13. 

B. 

C. 

D. 

An appropriate military leave/absence shall be granted to any qualified unit member in 
accordance with the provisions ofthe Education Code and Military and Veterans Code. 
Bargaining unit members shall make reasonable effort to schedule military service 
during non-work days. Military leave for reserve training during the school year shall 
be approved upon written request of the commanding officer to the Assistant 
Superintendent-Human Resources indicating the necessity for such training at that 
specified time. 

A paid leave shall be granted to allow a unit member to appear, in response to a work
related subpoena duly served, when other than a litigant (a) in a case before a grand 

Jury; 
(b) in a criminal case before a court within the state; or (c) in a civil case in a court 
within the county in which the unit member resides or outside of said county if within 
one hundred fifty (150) miles of place of residence. Leave shall be granted for the days 
of attendance in court as certified by the clerk or other authorized officer of such court 

or grand jury or by the attorney for the litigant in the case. In any case in which witness 
fees are payable, such fees shall be collected by the unit member and remitted to the 
District. 

The mutual intention ofthe District and the Association is that jury service be 
encouraged, but also limited, as far as practical, to periods of time when the continuity 
of instruction will not be adversely affected. A unit member summoned to jury service 
in any court shall notify the immediate administrator of such summons. A paid leave of 
absence of up to ten days shall be granted any unit member required to render jury 
service during his/her work time. A unit member required to serve longer than ten days 
may apply to the Superintendent or designee for additional paid leave. All jury fees 
received, exclusive of mileage shall be remitted to the Accounting Department of the 
District. 

Family and Medical Care Leave 

The District will comply with state and federal laws and regulations regarding family and 
medical care leaves. Family and medical care leave shall be coordinated with other leaves 
available under this Agreement as permitted by law. 

Parental Child Bonding Leave 

A. Effective January 1, 2017, as provided by Education Code section 44977.5, unit members 
shall be entitled to parental leave as set forth in this section. 

B. For the purposes of this section, "parental leave" means leave for the purpose of bonding 
with the unit member's newborn child, or with a newly placed child in the unit member's 
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household for adoption or foster care. Parental leave does not include leave taken for the 
employee's disability due to pregnancy, childbirth, or recovery there from. 

C. When a unit member has exhausted all current and accumulated sick leave and continues 
to be absent on account of parental leave, he or she shall be entitled to fifty percent (50%) 
pay for the remainder of the 12-week leave. 

D. Parental leave must be used within 12 months following the birth or placement ofthe 

child. 

E. Parental leave under this section runs concurrently with parental (child bonding) leave 
under the California Family Rights Act (CFRA). The total amount of parental leave per 
member may not exceed 12 work weeks in any 12-month period. 

F. The employee needs to have been employed by the District for 12 months to qualify. 

17 ARTICLE XI- UNIT MEMBER WORK YEAR 
18 

19 AT A Unit Members Paid on Schedule "A" 
20 

21 

22 

23 

24 

25 

26 

27 

28 

29 

30 

31 

32 

33 

34 

35 

36 

37 

38 

39 

40 

41 

42 

A. Unit members shall be required to work 182 days. 180 student days, 2 student-free 
days, one of which, the day before students return before the first day of school, is to be 
used for AT A and site business, and classroom preparation. The remaining day at the 
end of the first trimester or semester, will be used for report card preparation and/or 
other routine end of the semester/trimester professional responsibilities. Additionally, 
new unit members shall be required to report to work for any two consecutive normal 
days in the week prior to the opening of school. Unit members employed after the 
opening of school must be available for after-school site in-service for up to twelve (12) 

hours. 

A new unit member is defined as any unit member paid on Schedule "A" who has not 
completed a full year of service with the District. 

Effective July 1, 2022. The 10 additional hours previously used for adjunct duties will 
instead be used for digital platform creation and maintenance throughout the school 

year. 
A unit member will submit an absence affidavit for hours not completed by the end of 
the school year. Unit members will work with site administration to make up missed 
hours. 

2. 1.1% and two (2) additional mandatory PD days will continue for 2015-2016, 

2016-2017 and 2017-18. 
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B. For 2015-2016: two (2) collaboration days will be converted into 14 hours to be 
used outside the contractual work day. The dates and the content of the 
fourteen (14) hours will be mutually agreed upon by the Principal and Staff at each 
site with at least 30 calendar days prior notice. Time will be allotted within the 
14 hours for the completion of required paperwork. Focused collaboration hours 
can be scheduled on a Saturday, as long as the administrators and faculty mutually 

agree to the day and time 

C. For 2016-2017: two (2) mandatory PD days will be scheduled by the District through 
calendar negotiations prior to the start of the school year. 

D. For 2017-2018: an additional three (3) PD days ("popcorned" pupil fee days) will be 
scheduled for a 1.65% increase to the salary schedules. During 2017-18 there will be no 
more than 2 days' substitute release from the classroom for District -required PD with 
the exception of GLAD which will continue with substitute pull-out for those unit 

members who have not been trained. 

E. Special Ed Collaboration classes: Voluntary collaboration/PD time for all 
teachers participating in collaboration classes will be offered before the school year 
begins. Attendees will be compensated at the district hourly rate. The current practice 
of providing voluntary paid hours (4 hours/6 hours) for collaboration between general 
education and special education staff members before and after school will be 
maintained. 

For 2015-2016, in addition to the 4-6 hours, roving subs will be provided when 
available during the first semester to facilitate collaboration between general education 

and special education staff members, and as needed during the second semester. 
Additionally, on a collaboration day, the site will facilitate, with district assistance, a 

collaboration opportunity for general and special education staff members. During 
2015-16, the Special Education Committee will review and discuss future 
collaboration/professional development. (Reference Article VIII #19). 

Unit Members on Specialized Positions on Salary Schedule A. D and P 

The following positions shall be required to serve the unit member work year plus the 
number of additional days indicated. 

AT A President 
Career Tech Ed Advisor 
Counselor 
Department Head- High School 
Elementary Librarian 
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Librarian - High School 
Licensed Mental Health Counselor 
Lead Nurse 
Lead Psychologist-Salary Schedule A 
Lead Psychologist-Salary Schedule D 
Lead Speech Language Pathologist-Schedule P 
Nurse 
Psych Counselor/Social Worker 
Psychologist on Salary Schedule D 
Psychologist on Salary Schedule A 
Instructional Specialist 

5 days 
10 days 
22 days 
15 days 
22 days 
22 days 
5 days 
10 days 
17 days 
10 days 
10 days 

13 ARTICLE XII - UNIT MEMBER WORKDAY 
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15 1. General Provisions and Definitions 
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A. 

B. 

C. 

The building principal or division administrator shall establish the time of the unit 
member daily work day, daily class schedules and daily lunch periods. Unit members 
may submit written requests for modification of these assignments for consideration by 

their supervisor. The administrator shall not make capricious nor arbitrary decisions. 

The over-all assignment of unit members is predicated on a work load 
requirement of forty ( 40) hours per week except as provided in Paragraphs, C, D, 
E and F below. Unit members in high school accepting a partial assignment shall 
be paid that proportion of their salary which corresponds to their teaching load. 
The conference period will be prorated based on the teaching load (this method of 
prorating salary shall apply only in this instance, and shall not be applicable to 
any other contract section). Per the MOU signed on March 3, 2021, for the 
purposes of timekeeping, a full working day for a full-time certificated employee is 
defined as eight (8) hours. 

The length of the unit member daily work day is as follows: 

1) 

2) 

Classroom teacher, audiologist, RSP teacher and elementary counselors- Eight 
(8) hours on duty, seven (7) hours of which are on campus, including a daily 
lunch period of not more than forty-five (45) minutes of which thirty (30) 
minutes shall be duty free. The regular work day shall be periods one (1) 

through six (6). Assignments of any other periods shall be with the written 
agreement of the unit member. In the event that a unit member agrees to accept 
an assignment other than periods one ( 1) through six ( 6), the periods assigned 
must be consecutive. 

Continuation High School Teacher/Advisor- Eight and three quarter (8%) 
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D. 

E. 

3) 

4) 

5) 

6) 

7) 

hours on duty, seven and three quarter (7%) hours of which are on campus, 

including a daily lunch period of not more than forty-five (45) minutes of which 

thirty (30) minutes shall be duty free. 

Librarian- Eight (8) hours on campus or on assigned duties, including a daily 

lunch period of not more than forty-five (45) minutes of which thirty (30) 

minutes shall be duty free. 

AT A President -Nine (9) hours on campus or on assigned duties including 

a daily lunch period of not more than forty-five (45) minutes of which thirty 

(30) minutes shall be duty free. 

Lead Psychologist- Nine and one-half (9Yz) hours on campus including a 

daily lunch period of not more than forty-five (45) minutes of which thirty (30) 

minutes shall be duty free. 

Lead Speech Language Pathologist - Nine (9) hours on campus or on assigned 
duties including a daily lunch period of not more than forty-five ( 45) minutes of 

which thirty (30) minutes shall be duty free. 

Unit member assignments (except Continuation High School Teacher/Advisor, 

and Lead Psychologist) listed in Article XXVI (Salary Provisions and 

Schedules), Paragraph 9- Nine (9) hours on duty, eight (8) hours on campus or, 

if not assigned to a campus, nine (9) hours on duty, eight (8) hours of which 

shall be on a District site or campus duties, including a daily lunch period of not 

more than forty-five (45) minutes of which thirty (30) minutes shall be duty 

free. 

The number of minutes of instruction at each level shall be sufficient to meet the 

minimum number of annual minutes required in SB 813 while providing not more than 

fourteen (14) professional days at each school. The minutes of instruction at each level 

shall be: 

TK-K 

1-3 

4-8 

9-12 

49,136 

50,452 
54,052 

64,867 

In addition, the student day may be adjusted on a daily or weekly basis to provide for 

general and/or small group faculty meetings at each site within the seven (7) hour on

campus work day. Attendance may be required of any unit member at up to two (2) 

such meetings per month. The primary purpose for one of these meetings shall be for 
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F. 

collaboration. Site staff development and collaboration shall be mutually developed by 
unit members and administration at a meeting with all staff by the beginning of the 
school year. Collaboration meetings shall be conducted in a way to maximize the time 
unit members collaborate with one another. Attendance at no more than two 
consecutive Thursday meetings shall be required of any unit member within the work 
year (exclusive of non-work days) . Twice a year, the District may schedule an 
additional meeting during a month. In this case, attendance at only one ( 1) meeting 
would be required the following month. In any case, no meetings will be scheduled on 
Thursday of the final week in the trimester. Twice a year, the District may schedule a 
meeting past the seven (7) hour on-campus work day. In this case, the next scheduled 
required meeting would be reduced by a commensurate amount of time, ending the 
work day. Additional meetings and/or time may not be scheduled without at least one 
(1) month's notice and shall not be scheduled on Tuesdays, Fridays, or the day before a 
holiday. 
When requested in writing, site administrators will work with the TK-8 teachers to 
provide options utilizing available resources to allocate sufficient time for calibrating 
and scoring benchmark assessments. 

1) Faculty shall be meaningfully involved in staff development/planning. 

2) The discretionary days shall be for site level use for faculty/department grade 
level meetings, curriculum development, inservice or project planning or 
instructional preparation. At each site, the principal and unit members shall 
mutually develop a process which ensures unit member participation in agenda 
planning for and evaluation of all site meetings. 

3) No more than two evening meetings will be required during any given school 
year for elementary classroom teachers. 

4) When required to return to evening meetings, a unit member's work day on any 
such day shall be the length of the minimum student day plus the after-hours 
activity. With mutual agreement between the site administrator and faculty and 
with approval of the District, the minimum day may be scheduled on a day 
other than the day ofthe call-back activity. 

5) Unit members shall not be required to attend meetings for which the primary 
purpose is to solicit payments. 

A building principal or division administrator may, in his/her individual discretion, 
from time to time, release a unit member from normal duty assignments or on-site 
obligations without creating a precedent. 
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G. The building principal or division administrator may require support staff to provide 

services beyond the unit member work day up to twice yearly if such services cannot be 

provided during the regular work day. Such requirement shall be subject to reasonable 

notice on a pre-scheduled basis, and may not work an undue hardship on the unit 
member. The safety of the unit member shall be assured during the providing of 

services as well as to and from the parking lot. The unit member shall be compensated 

for services and travel time at the established extra hourly rate and for mileage at the 

established rate. 

H. For the first year of an added grade level for the K-8 Dual Immersion program, the DI 

teachers at the added grade level will receive up to fifty (50) hours of extra duty pay at 

the District hourly rate for development, alignment and translation of grade level 

curriculum on site. All TK-8 Dual Immersion teachers who teach the target language 

portion of DI classes shall receive (50) hours of extra duty pay at the District hourly 

rate yearly for expansion, enhancement and translation of grade level curriculum on 

site. Curriculum writing in a collaborative setting is recommended. 

I. Unit members who volunteer or are assigned to teach self-contained, non-special 
education combination classes shall receive twenty-five (25) hours of extra duty pay 

per school year. 

Elementary Work Day 

A. The fourteen (14) professional minimum days provided shall be calendared on a yearly 

basis by agreement between the District and the Association no later than October 15 

for the following purpose(s): 

ELEMENTARY 

Parent Conference 5* 

First Day of School 1 
Back to School 1 

Open House 1 
Last Day of School 1 

Report Cards 2 
Discretionary Days _1** 

14 

No minimum day shall be held on scheduled shortened days. 
*With mutual agreement between the site administrator and faculty, one (1) minimum 

day provided for parent conferencing may be designated as an evening meeting. 
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**With mutual agreement between the site administrator and faculty, one (1) 

discretionary day may be designated for parent conferencing. 

High chao! Wotk Day 

A. The fourteen (14) professional days provided shall be calendared on a yearly basis by 
agreement between the District and the Association no later than October 15 for the 

following purpose(s): 

HIGH SCHOOL 

Exams 6 

End of Semester 1 
Back to School 1 
Open House 1 
Last Day of School 1 
Discretionary Days J: 

14 

19 ARTICLE XIII- STAFFING- CLASS SIZE 

20 

21 When a teacher of a self-contained special education class has a concern, the teacher may request and 

22 shall be granted a meeting with the site administrator to discuss options for additional support. If the 
23 matter is not resolved at the site, the teacher can request and shall be granted a meeting with the 

24 Director of Special Education or designee for the purpose of resolving the concerns. 

25 

26 Whenever a self-contained combo class is assigned, the teacher can submit a written request for a 

27 meeting with the site administrator within seven (7) working days of the leveling deadline. The site 

28 administrator, the self-contained combo teacher, and other teacher(s) who may be affected by any 

29 decision of the site administrator, shall be present at the meeting. Options to support the class, may 

30 include, but are not limited to, the following: 
31 

32 • Reorganization 

33 • Team teaching according to credential compliance guidelines 

34 • Combo curriculum mapping when available 

35 • Assign an Extended Day Teacher or an Intervention Specialist to certain period(s) 

36 • Assign aide support (3 to 5 hours upon approval by site administration) 
37 

38 The site administrator's decision shall not be made arbitrarily or capriciously. The decision shall be in 

39 writing within five (5) day of the meeting. 
40 

41 

42 
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General Provisions and Definitions 

The District shall utilize the following district-wide staffing ratios: 

A. 

B. 

C. 

D. 

E. 

F. 

Psychologists. One (1) full equivalent for each two thousand two hundred (2200) 

students for service to students other than special education students. In addition, one

half day of service per week will be provided for each special day class located at a 

particular school site. 

Nurses. The District agrees not to initiate lay-off procedures affecting currently 

employed full-time nurses. The continuation of any services funded by LEA

MediCal/MAC is contingent upon the continuation of the LEA/MediCal/MAC funding, 

and the lay-offlanguage of this section shall not apply. The District will maintain the 

current nursing staff ratio (in 2006-2007) during the duration of this contract (2014-
2018). 

Librarians. The District will provide one ( 1) certificated librarian at each 
comprehensive high school site. The District agrees not to initiate lay-off procedures 

affecting currently employed full-time librarians. 

Elementary Art and Music Teachers. The District agrees not to initiate lay-off 

procedures affecting currently employed full-time elementary and music teachers. 

The District shall not exceed class size or case load maximums for Special Education 

funded services in accordance with the requirements of the law and the West San 

Gabriel Valley Special Education Local Plan area (SELP A). 

The District shall not submit a waiver to the State Department of Education for an 

increase in a Resource Specialist's caseload without first providing the Association an 

opportunity to express its position in writing on the waiver request form. 

Elementary Staffing - Class Size 

A. 

B. 

The District shall utilize the following district-wide staffing ratios: 

1) TK and Kindergarten through Grade 8- One (1) regular classroom teacher for 

each thirty (30) regular students. 

Note: The above staffing ratios are not to be interpreted as being maximum 
class sizes, except as indicated in paragraph D below. 

Classroom teacher for TK and Kindergarten through Grade 8 is defined for purposes of 

this Article as a teacher whose primary duties are the instruction of students exclusive 
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of nurses, librarians, counselors, psychologists, categorically funded project teachers, 
special education funded teachers, consultation/preparation teachers and certificated 

non-unit teachers. 

C. If the application of the above classroom teacher staffing ratios results in a fraction of 
one-half(~) or more, an additional classroom teacher shall be allocated. 

D. Whenever a regularly assigned classroom teacher's class size in an elementary school 
exceeds thirty-two (32), a meeting shall be held within seven (7) working days of the 
written request of the affected classroom teacher. The site administrator, affected 
teacher and other teacher(s) who may be affected by any decision of the site 
administrator, shall be present at the meeting. Options to reduce teacher/student ratio, 

including but not limited to the following will be discussed: 

1) provide classroom aide; 
2) form combination classes; 
3) form team teaching program; 
4) form double session and add an additional teacher, and/or 
5) add an additional teacher 

When class size reaches thirty-four (34) the agreed upon option will be implemented. The 
site administrator's decision shall not be made arbitrarily or capriciously. The decision shall 
be in writing within five (5) days ofthe meeting. 

High School Staffme: - Class Size 
A. The District shall utilize the following district-wide staffing ratios: 

Grades 9-12. The comprehensive high school classroom teacher/student staffing ratio 
shall be 29:1. The continuation high school teacher/advisor/student staffing ratio shall 
be 27:1, based on students enrolled for three (3) periods daily, and rounding to the 

nearest whole full-time equivalent. 

Note: The above staffing ratios are not to be interpreted as being maximum class sizes 

except as indicated in paragraphs D and E below. 

B. Classroom teacher for grades 9-12 is defined for purposes ofthis Article as a teacher 

whose primary duties are the instruction of students and includes only regular 
classroom teachers, special assignment teachers, remedial reading teachers and SEI 
teachers. 

C. If the application of the above classroom teacher staffing ratios results in a fraction 
of one-half(~) or more, an additional classroom teacher shall be allocated. 
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G. 

H. 

I. 

Comprehensive high school Mathematics, Social Studies, Science, English, SEI 

content and Foreign Language classes shall not exceed thirty-six (36) students per 

class as of the end of three weeks after the beginning of each semester. During this 

period, no such class shall exceed forty ( 40) students for longer than three (3) days. 

Comprehensive high school remedial and special need classes in the above subjects, as 

determined by the District, shall not exceed twenty-eight (28) students per class as of 

the end of one (1) school month after the beginning of each semester. During this 

period, no such class shall exceed thirty-three (33) students for longer than three (3) 

days. The P.E. class size at the 9th grade will be limited to forty-five (45) students, as 

long as the curriculum contains instructional classroom components. 

Full-time continuation high school teacher/adviser's individual class size may not 

normally exceed twenty-three (23) and shall not exceed twenty-five (25). 

Comprehensive high school counselors. One (1) full equivalent for each five hundred 

fifty (550) students; attendance functions to be determined by the District. 

Continuation high school shall have one (1) full-time counselor for each two hundred 

fifty (250) students enrolled. Additional counselor(s) shall be required on a pro-rata 

basis in the event three hundred seventy-five (375) or more students are enrolled. 

As long as the supplemental funding is available to the Pregnant Minor Program, the 

District will provide a department head and two (2) days per week of school nurse time. 

In grades 9-12, additional teaching periods of existing staff may be used to satisfy the 

staffing ratios ofthis Article. 

27 ARTICLE XIV - TEACHING LOAD - CLASSROOM TEACHERS 

28 

29 1. 

30 

31 A. 
32 
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The number of daily periods of classroom instruction for secondary classroom teachers 

will be five (5) plus one (1) daily consultation-preparation period, with the following 

exceptions: 

1) 

2) 

Additional released time for other duties may be granted at the discretion of the 

building principal. 

A secondary classroom teacher may request or agree to teach a 61
h assignment. 

The classroom teacher will be given additional compensation as per 

Article XXVI (Salary Provisions and Schedules). 

a. Teachers will be selected for a sixth assignment according to the 

following criteria: 
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B. 

3) 

4) 

1) 

b. 

c. 

(1) 
(2) 

(3) 

(4) 

(5) 

(6) 

Apply for sixth assignment. 
Currently teaching in the department. 
Experience and/or major/minor in subject field. 

Available for the sixth assignment during the class period 

the additional class is needed. 

Seniority in the department, (excluding unit members who 

have received 2 or more unsatisfactory ratings out of the 

4 Stull areas on the current evaluation). 

Appropriate credential. 

In cases of continued identical eligibility, the initial selection will be 

made by chance and rotated annually thereafter. 

All teachers teaching a 61h assignment will be available to meet with 

parents, students and the site administrator after reasonable notice on a 

pre-scheduled basis so long as an undue hardship is not worked on the 
unit member and is within the length of the unit member's preparation 

time (consecutive hours on campus). 

Should it become necessary to terminate a 61
h period assignment, the 

affected unit member shall be given one (1) work day notice and, upon 

request, shall be given reason(s) in writing for termination of 
assignment. 

A normal teaching assignment should consist of no more than three (3) 

preparations. Unless site needs dictate differently, this practice will be adhered 
to by the District. If it is necessary to assign more than three preparations, it 

will be done on a semester basis and reviewed at the end of the semester. It is 

understood that unit members may request additional preparations. 

Continuation high school teacher/adviser: The number of daily periods of 

classroom instruction will be four (4) plus one (1) daily advising period plus 
one and three-fourths (1 %) daily consultation-preparation periods. Fifty 

percent of this consultation-preparation time may be assigned by the principal 

to staff meetings and/or campus supervision. Application ofthis percentage 

shall not necessarily be on a daily basis, but shall be made in a reasonable 

manner according to school and staff needs. 

High School Department Heads: 

Each high school department shall elect a departmental committee whose 

function is to advise the Department Head. A department may elect to act as 
a committee of the whole. 

42 



1 

2 

3 
4 
5 

6 
7 
8 
9 

10 

11 

12 

13 

14 

15 

16 

17 

18 
19 
20 
21 
22 
23 
24 

25 

26 

27 
28 

29 
30 
31 

32 
33 
34 
35 
36 
37 

38 
39 
40 
41 

42 
43 
44 

2) Department Head Selection Process 

a. Announcement of Vacant Position 

b. 

(1) 

(2) 

(3) 

On April 1 of each year, the District shall announce all 
Department Head terms expiring at the end of that year. 
Filing shall be open until May 1. 

Any department head position which has been held by the 
same person since September, 1989 shall be declared vacant 
as of711/92. 
Any department head position which has been held by the 

same person since September, 1990 shall be declared vacant 

as of711/93. 

Any department head position which has been held by the 

same person since September, 1991 shall be declared vacant 

as of 7/1/94. 

Whenever a position becomes vacant in less than three years 
from its initial selection under this process, this same 
procedure shall be used during the selection of a 
replacement. Any candidate thus selected shall hold the 
position until the third July following the selection. 

Election 

(1) 

(2) 

(3) 

(4) 

(5) 

By May 15, and prior to any interview process, an advisory 
election shall be held by the members of each affected 
department. 
All applicants for the position shall be placed on ballots 
prepared by the District. 

Balloting shall be at a time during the work day when all 
department members are able to attend. The time and place 
of balloting shall be determined by the principal, who shall 
notify all department members at least five (5) days in 
advance. 

By May 1 of each year, the AT A shall select one 
representative from each site to work with the principal to 
coordinate the advisory election process. 

The advisory election shall be conducted by a department 
member or members selected by the department. This 
designee shall collect ballots from the principal, conduct the 
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election, seal the ballots, and deliver them to the principal's 
office immediately following the election 

( 6) The ballots shall be counted by the principal or designee and 
the AT A designee. Sealed ballots may be held until a time 
mutually agreeable to both parties within two (2) days after 
the close of elections. 

(7) The process will be modified as follows: (When an 
individual receives a minimum of 2/3 of the vote for 
Department Head and is not placed in the position, he/she 
may appeal to a committee for review. The committee will 
be a panel of two, one representing AT A and one district 
level administrator. If the panel cannot make a decision 
then the final decision will be made by the Assistant 
Superintendent of Educational Services.) 

(8) Results of the advisory elections shall be delivered to the 
Superintendent by May 20 of each year. 

c. Eligibility to Vote 

(as in future procedure) 

d. Selection 

1) Selection from applicants shall be by established Board 
procedure. 

2) If the Board elects not to appoint any of the candidates from 
this initial screening process, the position will be reopened 
and an advisory election held as part of any subsequent 
screenmg process. 

Department Heads shall be re-affirmed annually by the Board of Education. Selection 
shall be made by the Board of Education every three years or sooner upon 
recommendation of the principal. A copy of the District/ AT A agreement regarding 
Department Head selection procedures and the District notification 
of vacancy shall be given to each affected Department Head. Prior to selection an 
election shall be held by the department members with ballots and voting lists prepared 
by the District. Each department member shall be entitled to one (1) ballot for each 
period taught in the department. The election shall be by secret ballot. Two (2) 
members of the department shall be appointed by consensus to deliver the ballots to the 
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principal. The principal or designee and a unit member selected by the A TA shall 

count the ballots. Copies of the results shall be delivered to the Superintendent. 

By June 30 each year the Superintendent will report to the Association the number of 

candidates selected at each high school who differ from the department's choice. If 

only one candidate applies and that candidate is acceptable to the District, no election 
need be held. 

4) The District will grant a department chair period to each Department Chair. The job 

duties and evaluation for the department chair will be updated and revised at the 
discretion of the District. Input from Department Chairs will be utilized in the revision 

of the job duties and evaluation. 

5. 

2. 

A. 

B. 

Athletic Director Assignments 

a. Athletic Director = 4 teaching 

periods and 2 

consultation

preparation 

periods. 

b. A consultation/preparation period shall mean that length of 

time generally spent by a pupil daily in class in a single subject. 

Each department chair will be evaluated yearly based on the Department Chair Job 
Description. Annual department chair evaluations will be completed at least sixty (60) 

days before the last school day scheduled for the school year. The district recognizes 

the importance of the evaluation process. 

Elementary Classroom Teachers 

Elementary classroom teachers assigned to teach grades 4 - 8 shall be provided 

consultation/preparation time during the student day for a minimum of one hundred 
(1 00) minutes per week. 

The scheduling of those minutes shall be determined by the site administrator after 

consultation with the teachers involved and approval of the District. The site 

administrator shall not act arbitrarily or capriciously in reaching a decision. 

When these minutes are not provided due to the following conditions, the unit 

member will be compensated as described in Section C below. 
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1) District or site provided in-service training including District approved 
pupil free days 

2) Attendance at required conferences 
3) Holidays which do not extend an entire week 
4) District scheduled parent conferences 
5) Student holidays and minimum days designated for report card preparation and the 

result is loss of consultation/preparation time, the unit member will be compensated 
as described below: 

a) The amount of time lost because ofholidays shall be determined by 
the amount of time normally scheduled on that day. 

b) The unit member shall be reimbursed at the hourly assignment rate 
for the accumulated amount of time lost at the end of each semester. 

c) A form developed jointly by the District and the Association shall be 
available to teachers who have lost preparation time. The form initiated 
by the teacher, shall be signed by both the affected teacher and site 
administrator, with copies given to both parties. 

C. Any unit member who is required to teach a class during his/her consultation/ 
preparation time shall be compensated at the hourly assignment rate. 

D. Teachers of grades K-8 shall not be required to perform non-instructional supervisory 
duties. TK and Kindergarten teachers shall be responsible for supervising kindergarten 
recess. 

E. The District shall provide, as appropriate, trained personnel to administer standardized 
testing for special education students. 

F. Elementary RSP teachers will provide no less than 1 00 minutes a week in their 
schedule for consulting with regular education staff, assessment of students, IEP 
meetings and preparation. 

G. Whenever regularly assigned TK-8 grade level classroom teachers are not assigned to 
teach in a teaming or core setting, a meeting can be requested within seven (7) working 
days of the decision. The site administrator and affected teachers shall be present at the 
meeting. The site administrator shall discuss all viable options within the shared 
guidelines. 

The site administrator will issue a written decision. The decision will neither be 
arbitrary nor capricious. If the unit member is not satisfied with the written decision 
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the unit member can request a meeting with the Assistant Superintendent of Ed 

Services or designee. The unit member can have union representation at the meeting. 

Prior to the start of the 2019-2020 school year, the Assistant Superintendent

Educational Services will send out a memo to all certificated TK-81
h grade teachers 

about the formation of a District Assessment Committee that will be formed and 

comprised of at least 50% AT A unit members under the direction of the Director of 

Accountability and Assessment. 

Food and Nutrition Services Commitment 

12 A. AT A is committed to work with the District to explore implementation options for 

13 increasing breakfast and lunch participation at every school site. Implementation will 

14 begin during the 2019-2020 school year. 

15 

16 ARTICLE XV - UNIT MEMBER ASSIGNMENT/REASSIGNMENT 

17 

18 1. 
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20 2 . 
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40 
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Initial assignments shall be made by the District. 

Subsequent unit member assignments shall be made by the administrator for whom the unit 

member works or will work. 

A unit member may be temporarily relieved of immediate duties and responsibilities by an 

administrator. At such time as the unit member is relieved of immediate duties and 

responsibilities by an administrator, that unit member will be so notified of the specific 

reason(s). The unit member so relieved shall continue to receive normal salary. 

A reassignment is a change of the previous placement of a unit member to a position within 

the same location or administrative division, including change of grade level or subject 

matter. Reassignments shall not be made in an arbitrary or capricious manner, but for 

program and/or facilities requirements. A unit member who is reassigned may request 

written reasons for the reassignment. In such case, the District shall provide reasons, which 

shall not be grievable and shall not be placed in the personnel file. If the unit member is not 

satisfied with the written reasons, a meeting with the site administrator can be requested. If 

there is no resolution at the site level, the unit member can request a meeting with the 

Assistant Superintendent of Ed Services or designee. The unit member can have union 

representation at the meeting. 

If a unit member is reassigned to a preparation after the opening of school, 

the District shall provide the unit member with two (2) days of released time to prepare for 

the new assignment. At the high school level, a classroom reassignment is defined as a 

permanent change in classroom for fifty percent (50%) or more of the unit member's total 

assignment. 
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A transfer is a change of schools within the Alhambra Unified School District. Transfers 

between the two Districts are governed by the Education Code requirements for Common 
Administration of Common Boards of Education. In particular, unit members in one 

District do not have employment rights in the other District and may transfer from one 

District to the other only by mutual agreement between the District and the unit member. 

The following is the transfer procedure for transfers within each District and does not 

apply to transfers between Districts. Changes in assignment for unit members who are 

assigned to two or more schools or administrative divisions, regardless of District, shall 

not be considered a transfer. "Opening" shall refer to a growth position which the District 

determines to fill with a permanent or probationary bargaining unit member (as opposed to 

a substitute or temporary certificated employee). "Vacancy" shall refer to an available 

existing position which the District determines to fill a permanent or probationary 
bargaining unit member (as opposed to a substitute or temporary certificated employee). 

A. 

B. 

C. 

The District shall post at each school location, notice of each known unit member 
opening or vacancy, together with a deadline for applications which shall be not 

less than ten (10) days prior to the unit member opening or vacancy being filled. 

However, the District may, in cases where a unit member opening or vacancy 

occurs within ten ( 1 0) days of the first day of school or after the first day of school, 

fill such position for the remainder of the school year without going through any 

posting procedures or transfer considerations. If the position is to be retained, 

it is to be posted as a unit member opening or vacancy for the following 

school year. 

The District shall post at each school location notice of all openings or vacancies 

that exist for nurses, librarians, psychologists, audiologists, counselors and 

instructional specialists. 

All openings or vacancies in high school department head positions shall be posted 

and applicants accepted on a district-wide basis. 

The District shall, upon request by a unit member, notify that member during summer recess 

of any posted unit member openings or vacancies which may arise during the summer. The 

unit member's request, filed prior to June 1 with the Human Resources Division, must be in 

writing, must include a summer mailing address and, when possible, a telephone number. 

Filing a request for filling a unit member opening or vacancy as indicated in Paragraph 2, 

shall be considered a request for a voluntary transfer and is without prejudice to the teacher 

and shall not jeopardize the teacher's present assignment. 
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A request for transfer may be withdrawn by the teacher in writing to the Human Resources 

Division at any time prior to official notification of the transfer. 

The following factors shall be utilized to determine which teacher is granted a voluntary 

transfer: 

A. 

B. 

C. 

D. 

E. 

F. 

Possession of an appropriate credential, major/minor and appropriate recent experience 

for the opening. 

Requirements of the District's Affirmative Action program. 

The educational needs of the District, such as General Program changes or 

requirements, the District's Bilingual Program requirements (as approved by OCR

Office of Civil Rights), Special Education Program requirements, changes in 

graduation requirements. 

The most recent written evaluation is satisfactory or better. 

The unit member with the greatest District seniority shall receive the transfer, provided 

the above factors are equal. 

The District shall, upon request of the unit member, give written reason why the request 

for transfer was denied. The reasons shall not be grievable and shall not be placed in 

the unit member's personnel file. 

Involuntary Transfers- teachers may be involuntarily transferred for the following reasons: 

A. 

B. 

C. 

D. 

E. 

Declining enrollment. 

Fluctuations in pupil enrollment. An overstaffed or surplus situation may be deemed 

to exist when the number of teachers present in a given school, after the beginning of 

the school year, exceeds the ratios established by Article XIII (Staffing-Class Size). 

Requirements of the District' Affirmative Action program. 

Performance renewal- A unit member may be involuntarily transferred no more than 

once every three (3) years in order to improve performance if the deficiencies in 

performance have been reflected in the most recent official written evaluation of the 

teacher. 

Certification adjustment- A unit member may be transferred if it is determined that 

the assignment is in violation of credential authorization. 
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10. 

11. 

F. The educational needs of the District, such as General Program changes or 
requirements, the District's Bilingual Program requirements (as approved by OCR
Office of Civil Rights), categorically-funded program requirements, Special Education 
Program requirements, changes in graduation requirements. 

When an involuntary transfer is deemed necessary, then the following shall occur: 

A. 

B. 

C. 

The unit member(s) under consideration for involuntary transfer shall be notified. 

Within five (5) days of the notification, the unit member(s) may request and will be 
granted a meeting with the administrator initiating the transfer for both parties to 

discuss and consider alternative to the proposed transfer. Upon request, the unit 
member(s) shall receive written reasons for the transfer. Such request shall be made 
within five (5) days following the meeting. The administrator shall provide the written 
rationale within five (5) days ofthe request. 

All unit members involuntarily transferred, except Paragraph 7.D., shall have equal 
opportunity to interview for available unfilled positions. When a choice of unfilled 
positions is possible, unit members may indicate an order of preference. 

The determination of which unit member shall be involuntarily transferred shall be based 
upon the following factors (not applicable to Paragraph 7.D.): 

A. 

B. 

C. 

D. 

Possession of the appropriate credential, major/minor and appropriate recent 
expenence. 

The educational needs of the District such as General Program changes and 
requirements, the District's Bilingual Program requirements, Special Education 
Program requirements, Categorically Funded Program requirements, change in 
graduation requirements. 

Requirements ofthe District's Affirmative Action Program. 

The unit member with the lowest seniority in the District shall be transferred, provided 
the above factors are equal. 

If a unit member is involuntarily transferred pursuant to Section 7 .A or 7 .B above, the 
District shall provide, by seniority order, such unit member his/her choice of available 
openmgs. 

RSP teachers who are located at one site shall have the same rights as all other certificated 
employees under Article XVI, sections 6 and 7, Voluntary and Involuntary transfer. 
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12. The Parties agree that the District may involuntarily transfer a certificated employee under 
Article XVI, Section 7, Sub-Section F, of the CBA based on the "educational needs" of the 

District, specifically: "General Program changes or requirements, the District's Bilingual 

Program requirements (as approved by OCR-Office of Civil Rights), categorically-funded 
program requirements, Special Education Program requirements, (or) changes in graduation 

requirements." The Parties further agree that, until the Parties conclude their September 1, 

2021 successor agreement certificated negotiations, the District will not voluntarily transfer 

any certificated employee based on "educational needs" other than those reasons specifically 

identified herein, and in Section 7, Sub-Section F, of the CBA. 

ARTICLE XVII- EVALUATION 

1. The District shall evaluate: all temporary unit members hired prior to November 1, into a 

position that is expected to last for the remainder of the school year, all probationary and 

permanent unit members, except adult education teachers, who are specifically excluded from 

this Article, and unit members on an authorized leave of absence, as follows: 

A. 

B. 

C. 

D. 

E. 

F. 

G. 

Temporary unit members shall be evaluated annually on the District's checklist form. 

Probationary unit members will be evaluated in writing at least once each school year. 

Permanent unit members who have been with the District less than 1 0 years will be 

evaluated in writing at least once every other year. Permanent unit members who have 

been with the District for 1 0 years or more will be evaluated in writing at least once 

every three years. 

If the unit member receives an unsatisfactory evaluation, the unit member shall be 

evaluated annually until he/she receives a satisfactory evaluation or is separated from 

the District. 

The form or forms to be used for the evaluation shall be provided by the District. All 

changes in evaluation forms shall be by mutual agreement of the Association and the 

District. 

The evaluator shall be the unit member's immediate administrator and/or another 

administrator who is so designated by the Superintendent. The District shall not 

request or assign department heads to evaluate any AT A unit member. 

The evaluation and assessment of unit members' competence pursuant to the provisions 

shall not include the use of publishers' norms established by standardized tests, the 

results of tests utilized for the purpose of a school improvement plan, or the 

achievement of specific objectives stated in Individualized Educational Programs 
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(IEPs) of Special Education students, unless included in the unit member's evaluation 
goals and objectives. 

H. The District shall not base an evaluation of a unit member, in whole or in part, on 
derogatory information provided by District or non-district personnel unless such 
derogatory information has been reviewed by the same procedures in Article IX 
(Human Resources office files) of this agreement, including specifically the procedures 
set forth in Article IX, Section 5, which prohibit the District from placing in personnel 
files anonymous information and provides due process procedures for contesting 
derogatory material from other sources. 

Permanent and Probationary Unit Members Evaluation Procedures 

A. Unit members who are to be evaluated will be so notified by the appropriate 
administrator no later than 25 days from the start of school year. Such notice shall be 
accompanied by a copy of this Article. Under exceptional circumstances, the 
immediate supervisor of a unit member who has not been previously notified may 
institute formal evaluation procedures at any time during the school year. This 
evaluation shall be in conformity with the provisions of this Article, except that 
timelines for the meeting of the objectives shall be adjusted as required and carried over 
into the next school year. 

B. By the 45th day of each school year, the unit member shall develop written objectives 
appropriate to the unit member's assignment. The unit member may request assistance 
in writing these objectives. These objectives shall be submitted to the appropriate 
administrator for approval. These objectives shall specify at least what is to be done, 
when it will be done, and under what conditions it will be done. No more than four (4) 
objectives may be required. Objectives shall be stated so that they may be measured or 
observed and related to the California Standards for the Teaching Profession: 

1) Standard One: Engaging and supporting all students in learning. 

2) Standard Two: Creating and maintaining effective environments for student 
learning. 

3) Standard Three: Understanding and organizing subject matter for student 
learning. 

4) Standard Four: Planning instruction and designing learning experiences for all 
students. 

5) Standard Five: Assessing student learning. 
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c. 

D. 

E. 

F. 

G. 

6) Standard Six: Developing as a professional educator. 

Normally these objectives will be affected within the current school year. For each 
objective, at least one (1) technique of assessment will be stated. The use of a variety 
of assessment techniques is encouraged. Examples may include, but are not limited to, 
observation, statistical studies, anecdotal records, conferences, and related reports, 
standardized tests not based on publisher norms and teacher-constructed tests. 

Evaluation of Non Classroom Unit Members: The Board shall establish and define job 
responsibilities for non-instructional unit members whose responsibilities cannot be 
evaluated appropriately under the provisions of Paragraph B.2. above and shall evaluate 
and assess the competence of such unit members as it reasonably relates to the 
fulfillment of those responsibilities. 

Non-classroom certificated unit members should be evaluated based on job descriptions 
as per Ed Code, not based on the standards from the California Standards for the 
Teaching Profession. By October 1, 2015, the Joint Committees will be identified 
to work on evaluations for each non classroom classification including: Speech 
Language Pathologists, Nurses, Librarians, Counselors and Psychologists. The Joint 
Committees shall complete their work no later than May 30, 2016. 

If the unit member's evaluator disagrees with the proposed objectives and assessment 
techniques, and such disagreement is not resolved by November 1, the disagreement 

may be referred, by either party, to the Assistant Superintendent-Instruction who shall 
review the unit member's proposed objectives, the evaluator's objectives, and make a 
decision which is binding on both parties. 

During the course of the evaluation period, circumstances may change which may 
require new objectives or modification of the original objectives. At the request of 
either party, the original plan shall be reviewed for possible revision. The 
determination of new evaluation objectives or revision of the original objectives 
shall be arrived at as in Paragraph 2.A. and B. above with the exception that said 
objectives as defined in G below, will be presented within ten (10) days. 

While the primary basis of evaluation is the establishment of pre-defined objectives, 
written directives by the evaluator responsive to spontaneous school-related 
circumstances may be included in the evaluation process when necessary, The unit 
member may include any written specific objections to these directives. 

Whenever a situation arises under 2 E and 2 F brought by "circumstances" that have 
changed and "spontaneous school-related circumstances" that create written directives 
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H. 

I. 

from an evaluator which are different than the "pre-defined" objectives, and if there is a 
disagreement, such new objectives shall be referred to the Assistant Superintendent
Instruction, who shall review the proposed objective(s) and make a decision which is 
binding on both parties, subject to the process described in 2 D. 

The evaluation process shall include, but is not limited to, the following activities: 

1) 

2) 

3) 

4) 

5) 

6) 

One ( 1) formal class observation of forty ( 40) minutes or more duration. At 
least two (2) days advance notice by the evaluator to the unit member for the 
formal observation to be given. 

An evaluation conference shall be scheduled not more than ten (10) school 
days after each formal observation to review the observations of the evaluator 
with the unit member. 

A written report by the evaluator of any formal observation, including 
recommendation, if necessary, as to areas of improvement in performance 
shall be given. 

Unit members who receive unsatisfactory observations shall be entitled, upon 
request to: 

a. 

b. 
c. 

Additional observations by the site administrator and/or, by mutual 
agreement, an evaluator other than the site administrator. 

Conference 
Written evaluations designed to improve their performance. 

The evaluator's role in assisting the unit member shall include, but not be 
limited to, the following: 

a. 
b. 
c. 

d. 
e. 

Notification, in writing, of areas in which improvement is needed. 
Specific recommendations for improvement. 
Suggestion of additional resources to be utilized to assist in 
implementing such recommendations. 
Techniques for measurement of improvement. 
Time schedule for monitoring of improvement. 

Upon receipt of the evaluator's recommendations for improvement, the unit 
member shall make a good faith effort to meet those recommendations. 

The evaluator may request a unit member to assist another unit member in need of 
assistance. The Association encourages unit members to voluntarily assist another 
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unit member when requested by the evaluator. Unit members shall not formally 
evaluate another unit member when in the course of rendering assistance. 

J. A final written evaluation by the evaluator, based upon information and data 

assembled during the evaluation period, shall be discussed with the unit member at 
least thirty (30) calendar days before the last school day scheduled on the school 

calendar adopted by the Board of Education for the school year in which the evaluation 

takes place. If the unit member receives an unsatisfactory evaluation, the District 

may include the requirement that the unit member shall participate in a program 
designed by the District to improve appropriate areas of the unit member's 

performance and further both student achievement and the District's objectives. 

Such requirements shall be reasonable and shall not result in any expense to the unit 
member. 

K. Unit members have the right to initiate a written response or reaction to the evaluation. 

The written response shall become a permanent attachment to the evaluation. The 

final evaluation plus all accompanying documents shall be filed in the unit member's 

personnel file. 

L. The content and/or substance of the evaluation reasonably applied shall not be 

subject to Article VII (Grievance Procedures). Procedural violations of this 

Evaluation Article are subject to Article VII (Grievance Procedures). 

Temporary Unit Member Evaluation Procedures 

A. Temporary unit members hired prior to November 1, into a position that is 

expected to last for the remainder of the school year shall be evaluated on the 

District's checklist form. Unit members classified as "Temporary" for three (3) years 

or more shall be evaluated as set forth in Paragraph 2. above; this provision does 

not change the employment status of any unit member. Temporary unit members 

shall not be evaluated by other unit members. 

B. The District shall notify the temporary unit member at the time of hire that he/she 

will be evaluated and shall provide such unit member a blank copy of the evaluation 

checklist form at that time. 

C. The District evaluator shall observe the temporary unit member at least two (2) 

times during the school year. An evaluation conference with the unit member shall 

be scheduled within ten (10) days after each formal observation. 

D. A written report by the evaluator of any formal observation, including 

recommendations for improvement of performance, if necessary, shall be given. 
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The evaluator shall discuss the unit member's final evaluation and checklist form at 

least fifteen (15) days prior to the end of the student year. 

Unit members have the right to initiate a written response or reaction to the 

evaluation. The written response shall become a permanent attachment to the 

evaluation. The final evaluation plus all accompanying documents shall be filed 

in the unit member's personnel file. 

The content and/or substance of the evaluation reasonably applied shall not be 

subject to Article VII (Grievance Procedure). Procedural violations of this 

Evaluation Article are subject to Article VII (Grievance Procedure). 

13 ARTICLE XVIII- EMERGENCIES 

14 

15 Both parties recognize that there may occur certain exigent circumstances when emergency action 

16 is required. Emergencies shall be limited to unforeseen events of such extreme magnitude as to make 

17 the affected provisions of the contract reasonably and objectively non-performable and require action 

18 by the District in response thereto. In the event of such a bona fide emergency, the District shall 

19 have the right to act without regard to the provisions of this Agreement, after notice to the 

20 Association, in order to maintain District services and to safeguard the physical and mental well-

21 being of the students. The parties agree in such instance to meet and negotiate as soon as possible to 

22 arrive at a mutually agreeable solution. 

23 

24 ARTICLE XIX- EFFECT OF AGREEMENT 

25 

26 
27 

28 

29 

1. 

30 2. 
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It is understood and agreed that the specific provisions contained in this Agreement shall 

prevail over District policies, practices and procedures and over state laws to the extent 

permitted by state law, and that in the absence of specific provisions in this Agreement, such 

policies, practices and procedures are discretionary with the District. 

Sa ings & Severability 

A. 

B. 

If any provision of this Agreement or any applications of the Agreement to any unit 

member or group of unit members is held to be contrary to law by a court of competent 

jurisdiction, then such provision or application shall not be deemed valid and 

subsisting, except to the extent permitted by law; but all other provisions or 

applications shall continue in full force and effect. 

It is further agreed that within sixty (60) days of receipt of notification ofthe court's 

decision, negotiations shall commence regarding matters related to such provision. 
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ARTICLE XX- EARLY RETIREMENT IN ENTIVE PLANS 

1. Plan 1 - Standard Plan 

A. 

B. 

C. 

D. 

Eligibility. Has served the District for fifteen (15) years or more; have not reached 

their 59th birthday at the time of retirement; apply no later than January 2nd of 

current school year; resign from the District after acceptance of option. Any 

employee who as of January 9, 2012 are 58 years of age or older or who will not have 

15 year of services by their 59th birthday will be "grandfathered" to be eligible for the 

ERIP. (List available in ATA and Human Resources.) 

Proe:ram. Work on District-assigned projects for twenty-five (25) days per year at the 

rate of $359 per day, not to exceed $8,975 per year; may do this for five (5) 
consecutive years; may terminate at any time, but once terminated, cannot be placed 

back on the program; days to work will be by mutual agreement and agreed to prior 

to each fiscal year; no travel expenses or other expenses will be covered unless 

actually required of assignment; District may terminate if participant fails to carry out 

obligations. 

Benefits. Any days absent due to illness can be made up by mutual agreement or 

immediately following illness. 

Examples of Service to Di trict. District will determine assignments including, but 

not limited to: demonstration teacher, staff development; testing; research; writing; 

individualized instruction; resource to administration at the site; orienting new 

employees; possible substitute teaching in areas of experience or training; etc. This 

determination shall not be arbitrary or capricious and shall consider the unit 

member's preferences and capabilities. 

30 2. Plan 2- Reduced Workload (Willie Brown Act- Pre-Retirement Option) 

31 

32 

33 

34 

35 

36 

37 

38 

39 

40 

41 

42 

43 

This plan will be suspended through June 30, 2021 and shall be reinstated automatically 

on July 1, 2021. 

A. 

B. 

Definition: The Willie Brown Act is a pre-retirement option which allows a unit 

member to work a reduced workload for proportionally reduced pay and to pay 

into and to receive a full year of STRS credit. 

Eligibility. A unit member must have reached the age of fifty-five (55) prior to 

reduced services employment. The unit member must have been employed 

full-time in a position requiring certification for at least ten ( 1 0) years of which 

the immediately preceding five (5) years were full-time employment in the 

District. 
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c. Reduced services employment shall be the equivalent of a one-half assignment. 
Participants in the Willie Brown Act program must submit to the District by 
April 1, of the preceding year, a proposed plan for retiree job sharing or othetwise 
implementing the one-half assignment. The District shall not withhold approval 
of plans unreasonably. The District shall notify the unit member of the decision 
by June 1. Participants in retiree job sharing or half-time assignments must be 
permanent unit members at the time the plan is submitted for approval. Retiree 
job sharing or half-time assignments shall be granted on an annual basis. If the 
proposed assignment is not approved, the Willie Brown Act participant (and the 
job sharing participant, if applicable) will be employed in a full-time position. 

D. The District shall compensate the Willie Brown Act participant one-half salary, 
full fringe benefits, and will pay the full District STRS contribution. The unit 
member shall pay the full employee STRS contribution required by the State. Any 
job sharing participant (who is not a Willie Brown Act participant) shall be 
compensated pursuant to Article XXV (Job Sharing), and shall be subject to the 
provisions of said Article XXV. 

E. During the school year, the option of part-time can be revoked only with the 
mutual consent of the District and the unit member. 

F. Responsibilities. Responsibilities of any assignment by two (2) retirees job 
sharers may be divided and/or allocated according to a plan designed by the job 
sharers and their immediate supervisor and with the approval of the District. Such 
agreement shall be in writing. No unit member shall be asked to work beyond 
that percentage of employment, except that, on the secondary level, both job 
sharers shall return for Back-to-School and Open House, if applicable. 

G. The District and the Willie Brown Act participants shall comply with the 
provisions of Section 22724 of the California Education Code. 

H. No unit member may participate in a Willie Brown Act program for more than ten 
( 1 0) school years. 

Plan 3 - Golden Handshake 

The District shall offer the "Golden Handshake" for unit members pursuant to the terms 
and conditions set forth in Section 22714 ofthe California Education Code. The 
program shall continue until Section 22714 sunsets. 
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1 ARTICLE XXI- CHILD ABUSE 
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The District shall continue to provide in-service training as agreed upon with the 

Alhambra Teachers Association according to the law and adopt appropriate guidelines, 

which shall include teachers' rights and responsibilities. 

No later than October 15 of each school year, the District shall provide to each unit 

member a copy of the District's child abuse reporting procedures and policies. 

When a teacher notifies his/her immediate supervisor of an actual or potential case of 

child abuse, upon request by the unit member, the supervisor may assist as necessary 

that teacher in his/her fulfillment of legal responsibilities. The District shall not insist 

that the teacher follow a particular course of action, and shall inform the teacher of 

his/her duty. Such assistance shall include, but not be limited to, providing copies of 

the official report forms, agency addresses, or telephone numbers, a quiet and private 

place to complete the forms, assistance in completion of the forms if requested, and if 

necessary as determined by the District, release time for the completion of the forms. 

The District shall respect and maintain the confidentiality of all information on child 

abuse when the teacher reports to the proper authorities. The District or its 

representative shall keep the reporting unit member informed on any known information 

which is in the best educational interest of the child relating to the reported incident. 

If a unit member is accused of child abuse, the District shall comply with all 

requirements of the California Penal Code, the California Education Code, and this 

Agreement in determining the employment status of the unit member. 

Should the unit member be found not guilty or the charges dropped, and should the 

District elect not to take action against the unit member as a result of the incident, no 

references or documentation shall be placed in the unit member's personnel file. 

32 ARTICLE XXII - SAFETY AND PROTECTION OF UNIT MEMBERS AND THEIR 

33 PROPERTY. REIMBURSEMENTS. AND CRISIS PROVISIONS 
34 

35 • The Alhambra Unified School District and the Alhambra Teachers Association recognize 

36 

37 

38 

39 

that all individuals have the right to a safe and healthy school environment. The 

Alhambra school community promotes mutual respect, tolerance, and acceptance. 

Together, we will not tolerate behavior that infringes on school safety. 

40 • On a yearly basis, the District will provide support and training to maximize positive 

41 interactions with all members of the Alhambra school community. 

42 
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1 • Upon request, an administrator/designee will support a unit member when a unit member 
2 expresses concerns. These necessary support services shall be scheduled on a mutually 

3 agreed upon date and time. 
4 

5 

6 

7 

8 

9 

10 

11 

12 

13 

14 

15 

16 

17 

18 

19 

20 

21 

22 

23 

24 

25 

26 

27 

28 

29 

30 

31 

32 

33 

34 

1. 

35 2. 
36 

37 

38 

39 

40 

41 

42 

Personal Property Claims 

A. 

B. 

C. 

D. 

E. 

The District shall, after its verification of the claim, reimburse unit members for 
the loss, destruction or damage to the unit members' personal property, such as 
clothing, eyeglasses, watches, dentures, hearing aids, wigs, prostheses and the 
like, necessarily worn or carried by the unit member in the line of duty. Such 

loss, destruction or damage shall be as the result of accidental damage, arson, 
vandalism or burglary, not caused by the negligence or misconduct of the unit 

member. 

Personal property, other than articles mentioned in Paragraph A above, must have 
the prior approval for use by the unit member's immediate supervisor and an 
agreed upon value of the property. Such personal property is expected to be 
removed from District property on holidays, during vacation periods and after the 

school's regular session. 

Unit member owned vehicles shall be covered for reimbursement only to the 
extent of verified vandalism occurring when the vehicle is damaged in the line of 
duty. Damage to vehicle as the result of collision, theft of the vehicle or contents, 
and damage to the vehicle resulting from actual theft are specifically excluded 
from coverage. 

The maximum reimbursement for any claim shall not exceed $500 for each 
occurrence. If all proper documentation is submitted to Risk Management, claims 
shall be reimbursed within six (6) weeks. 

The District will use its best efforts to reimburse unit members for out-of-pocket 
expenses within 20 working days after proper documentation has been received in 
the Accounting Department. 

Crisis Provisions 

A. A unit member shall not be required to perform duties under conditions which 
pose an immediate and serious threat of bodily harm to the unit member, provided 
that he/she has exhausted all reasonable means within his/her discretion to 
remedy the situation. 
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B. 

C. 

D. 

Site Crisis Plan: 

In order to prevent campus crime and violence and to promote safe educational 
conditions, each site shall develop a Site Safety Plan. This Plan will include the 

following: 

1) 

2) 

3) 

An assessment of potential problem areas on the site and at site 

related functions. 

An action plan for implementing appropriate crisis strategies and 

programs. Such plan should include procedures for notifying unit 

members of occurrences of violence on campus or in the community. 

Training in conflict resolution techniques and gang awareness for unit 

members. 

Notice to Unit Members 

1) 

2) 

3) 

4) 

No later than the end of October of each school year, the District shall 

provide to each unit member copy of the current laws pertaining to the 

protection of employees from violent acts. 

If known at the time of enrollment or placement or within 24 hours of 

knowledge of an incident, unit members shall be notified of pupils who 

have engaged in or are reasonably suspected of engaging in activities 

which would justify suspension or expulsion. 

If a minor enrolled in a public school (grades TK-12) has been found by a 

court to have used, sold, or possessed narcotics or controlled substances or 

to have committed certain felonies, including murder, arson, rape, 

robbery, assault, the information must be transmitted to the teacher at the 

time of enrollment, if known, or within 48 hours of the District receiving 

notification. 

Any information received by a unit member pursuant to this section shall 

be reviewed in confidence for the limited purpose for which it was provided 

and shall not be further disseminated by the unit member. 

Attacks and Threats Against Unit Members 

1) Whenever a unit member is attacked, assaulted, physically threatened, or 

menaced the unit member will immediately report the incident to the 
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principal or site administrator, who shall promptly report the matter to the 
police and to the District. 

2) When a student has been suspended for attacking, assaulting, or menacing a 
teacher, and is not removed from the school or program, the District will 
place the student in a class other than that of the affected teacher if the 
teacher so requests. When a student has been recommended for expulsion 

for attacking, assaulting, or menacing a teacher, and is not removed from the 
school or program, the District will place the student in a class other than that 
of the affected teacher unless affected teacher specifically requests return. 

3) When a unit member notifies his/her immediate supervisor of an incident in 
which he/she is attacked, assaulted, or physically threatened, upon request 
by the unit member, the supervisor may assist as necessary that school 
employee in his/her fulfillment of legal responsibilities. Such assistance 
may include but not be limited to providing law enforcement telephone 
numbers, a quiet and private place for the required report and time for the 

completion of the report. 

Emergencies/Disasters 

A. In the event of a general emergency or disaster during the unit member work day, 
the site administrator will make a reasonable effort to meet the needs of unit 
members with respect to their families. In the event that unit member assistance is 
required beyond the work day, unit members shall be released for a reasonable time 
on a rotating basis to attend to family needs. If required to return, the unit member 
may be accompanied by family members for the duration of the emergency. 

B. As part ofthe District Emergency Plan, lists of both site and classroom emergency 
supplies shall be developed. The administration and unit members at each site shall 
work together to develop a plan for the procurement of these supplies at the earliest 

possible date. 

C. A copy of the District Emergency Plan shall be in a conspicuous and easily 
available place in the principal's office and in each high school library. 

D. Teachers shall, during the first two weeks of school, orient their students to the 
school emergency procedures. Within the next two weeks, disaster drills shall be 
held on every school campus. Fire drills will be held at least monthly, and disaster 

drills at least twice a year. 
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Unit Member Liability 

Unit members, except a licensed nurse, shall not be required to perform medical 

procedures on or for student including, but not limited to, oral and tracheal 

suctioning, pulmonary toileting, cauterization, changing diapers (except at the Infant 

Center, and occasionally at preschool sites), gavage feeding, drawing blood, performing 

Credes Maneuver, or giving tracheostomy, colostomy, urostomy or ileostomy care. 

afety Committee 

The District shall implement safety committees in accordance with the law. 

Searches 

A unit member's person and belongings are excluded from campus searches which are 

not part of law enforcement activities. 

18 Article XXIII- INTERVENTION/DISCIPLINE 
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1. Intervention!Di cipline 

A. Any intervention or discipline imposed by the District shall be reasonably related 
to the seriousness of the misconduct; and/or shall be reasonable in light of the 
number and frequency of prior incidents of misconduct by the unit member. It is 
also understood and agreed throughout this section there is no restriction on the 
District's ability to exercise its management responsibility to supervise all 
employees, and that it is the right, responsibility, and purview of the District to 
bring to the attention of any unit member behavior on his/her part which is not in 
keeping with Board Policy, Administrative Regulations, Ed Code or negatively 
affects the students under his/her care and supervision. Additionally, it is the 
responsibility of the district to determine the seriousness of the behavior or 
misconduct and reasonableness of the discipline/consequences applied within the 
boundaries of this Agreement, the law, Board Policy and Ed Code. Nothing in this 
section prescribes the frequency or sequence of discipline to be applied. 

B. Intervention and discipline, other than suspension without pay for up to five (5) 
working days, is not grievable. However, in the spirit of maintaining the 
corrective intent and nature of consequences applied as a part of this article, when 
requested by the employee and the Alhambra Teachers Association the supervisor 
will meet with the employee involved and their exclusive representative to clarify 
the serious nature of the incident and the decision of the consequence. 
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C. 

D. 

E. 

F. 

G. 

H. 

I. 

Upon the request of the unit member, a letter of warning/reprimand may be 
referred to the Assistant Superintendent of Human Resources who shall meet with 
the parties, review the situation, and make a decision about adjusting the nature of 
the letter. 

It is the intent of the District to provide interventions, if appropriate, before 
disciplinary action. 

It is the intent of the District that all interventions and discipline be corrective and 
progressive in nature. 

Generally speaking, a written warning or reprimand would be preceded by a 
conversation or verbal warning, but this language in no way restricts the District's 
right to move to a higher level based on its determination of the seriousness of the 
actions or behavior of the employee. 

Examples of interventions include, but are not limited to: 

1. Verbal Warning 

2. 

3. 

4. 

Conference Memorandum 

Training, and counseling may also be appropriate interventions as 
determined by the District. 

These would not be not included in the official personnel file 

Examples of Discipline would include but not be limited to: 

1. Written Warning 

2. Written Reprimand 

3. 

4. 

5. 

Suspension 

Further levels of discipline may be applied at the District's discretion upon 
determination of the seriousness of the action or behavior of the employee 
up to and including dismissal. 

These would be placed in the official personnel file 

The employee has the right to respond in writing to a written intervention or 
discipline within ten (1 0) days of receiving it. The response will be attached to the 
written intervention or discipline. The two documents will exist together in the 
appropriate file. 
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Limitation of the District's right to suspend 
A. A Unit member may be suspended without pay for just cause only. When any 

suspension without pay is imposed the salary effects of that suspension shall not be 
implemented until the suspension has become final as provided in this Section. The 
District shall have no right to suspend unit members pursuant to Section 44932 of 
the California Education Code. 

B. The concept of "progressive discipline": and the prohibition of disparate treatment 
by an administrator are to be generally applicable. 

C. Representation 
1. When an administrator has a conference with a unit member where it is 

evident at the time the meeting is convened that the unit member is the 
focus of a possible discipline, the unit member shall be informed of the 
purpose of the meeting and advised of his or her right to an Association 
representative. Upon request, the unit member shall be accompanied and 
represented by Association representation. Non-availability of the 
representative for more than a reasonable time shall not delay the 
conference. 

a) Prior to the imposition of a suspension, the administrator shall 
advise the unit member that such action is about to be taken, the 
cause(s) for the suspension, and that a meeting will be held to 
discuss the matter, at which time the unit member may be 
accompanied by Association representation (see Article IV, 
Section 13) 

b) Under normal circumstances, the administrator shall not impose a 
suspension until after the Superintendent or designee has consulted 
with a designee of the Alhambra Teachers Association. Non
availability of the unit member or representative for more than a 
reasonable time shall not delay the disciplinary action. 

c) At the close of, or subsequent to, the above meeting, the 
administrator shall announce to the unit member and 
representative, if any, whether the suspension is to be imposed, 
the length of suspension to be imposed, the causes(s) for the 
suspension and immediately confirm same in writing. The above 
meeting may, in emergency situations requiring immediate 
suspension, be held as soon as possible after the suspension has 
begun. 

d) When imposing discipline, confidentiality and privacy appropriate 
to the professional relationship shall be maintained. 
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D. Suspension 

1. The recipient of such notice of suspension shall be permitted to file a 
written statement in response to the notice; such shall be attached to all 
copies of the notice retained by the District. 

2. If the unit member is suspended without pay and if the unit member wishes 
to obtain review of the decision, a notice of appeal to the Human Resource 
office shall delivered within five (5) days of receipt ofthe notice. 

3. 

4. 

5. 

6. 

Within five (5) days after receipt ofthe unit member's notice of appeal, the 
Superintendent (or designee) shall hold an appeal meeting to discuss the 
matter, and shall by the end of the following day, announce a decision. The 
announcement shall be in person or by telephone, with an immediate 
confirming letter sent to the unit member and representative, if any. 

Within five (5) days after the above administrative appeal decision is 
announced, the Association must, if it determines that the matter is to be 
appealed to arbitration, notify the District in writing of its intention. The 
Association and the District shall then follow the procedures set forth in 
Article VII (Grievance Procedures), Level III, except that neither the 
District nor the Association (or grievant) shall have an attorney at the 
arbitration hearing, request an arbitration transcript, or written briefing. The 
District shall provide reasonable release time to the Association without 
charge or subtraction from the Association days provided in Article IV 
(Association Rights), Paragraph 8. 

If at any of the above steps the unit member does not appeal as provided 
above, the discipline shall be considered final. 

Suspension without pay shall not be regarded as a precondition for any 
dismissal, mandatory leave of absence, or non-reelection proceeding. If a 
mandatory leave of absence or dismissal proceeding is filed based in whole 
or part upon the service or conduct which gave rise to the disciplinary 
proceeding under this Section, then any grievance arising under this 
Section not yet taken to arbitration shall be deferred pending resolution of 
the statutory proceedings. 

38 ARTICLE XXIV - SELECTION OF UNIT MEMBER FOR SUMMER EMPLOYMENT 
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1. Summer Employment 

A. Summer employment shall be defined as employment of a unit member for any 

period after the official school calendar year ends until the day prior to the opening 

of school or the day prior to the scheduled return date of the unit 

member. 
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B. Anticipated summer employment positions shall be posted with selection criteria 
at each school location no later than May 1. Posting shall be kept current through 
the last unit member work day. Applications for summer employment, may be 
picked up at the school office. Completed applications should be returned to the 
Assistant Superintendent-Human Resources by the final filing date on the posting, 
which shall be no less than ten (10) days from the date posted, or within five (5) 
working days if posted after May 30. 

C. Selection shall be according to District-established criteria. In cases of identical 
eligibility, initial selection shall be by chance and rotated thereafter. 

Summer School Employment 

A. The Assistant Superintendent-Human Resources office shall distribute application 
forms for summer school employment to all unit member by April 1 of each year. 
Applications shall be returned to the Assistant Superintendent-Human Resources 
office within ten (10) days. Unit members shall indicate on the application their 
specific District assignments during the regular and summer sessions for the last 
five (5) years. 

B. For purposes of this Article, "Districtwide seniority" is measured from the first 
date of paid service in a probationary position. 

C. All unit members, exclusive of AT A members designated as provided in 
Paragraph 5. below, must indicate that they will be available for the entire 

summer employment period as a qualification of employment. 
D. The Association shall be entitled to unpaid released time for not more than 

three (3) unit members as designated by the AT A President for not more than 
one (1) week per individual, provided that a qualified and credentialed substitute 
can be obtained. The substitute must be available for the full term of the absence. 

E. The Assistant Superintendent-Human Resources office shall notify, in writing, 

those unit members selected or not selected for employment in summer school 
classes on or before June 1. The notification shall include a list of all members 
selected for employment. 

F. Selection ofElementarv Slmlll1er School Classroom Teachers 

1. Applicants with successful teaching experience for grades K-8 summer 
school, exclusive ofELD, shall be selected according to Districtwide 

seniority. 
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2. Applicants with successful teaching experience for TK-8 ELD who meet 
the following requirements shall be selected according to Districtwide 
seniority: 

For District or for categorically funded classes using District curriculum 
designated as ELD, the following is required: Possession of a California 
Commission on Teacher Credentialing-approved certificate for LEP 
services (Bilingual/Bicultural Certificate, Language Development/ 
Specialist Certificate, CLAD/BCLAD, and/or SB 1969 Certificate), or in a 
training program to obtain one of the above certificates. 

Selection of High School Summer School Teachers 

1. Applicants for grades 9-12 who meet the following requirements shall be 
selected according to Districtwide seniority: 

a. Credential, and/or major or minor in the subject field. For District 
or for categorically funded classes using District curriculum 
designated as ELD, the following is required: Possession of a 
California Commission on Teacher Credentialing-approved 
certificate for LEP services (Bilingual/Bicultural Certificate, 
Language Development Specialist Certificate, CLAD/BCLAD, 
and/or SB 1969 Certificate), or in a training program to obtain one 
of the above certificates. 

b. Successful teaching experience within the last five (5) years in the 
same or equivalent summer school courses in the regular session. 

c. Teachers who meet requirements 1 and 2 above and have ELD 
experience and/or training will be given priority in classes 
containing more than forty percent ( 40%) of LEP students. 

2. In cases of identical seniority, the following criteria in priority 
order will be used: 

a. Current length of service in regular session within the specific 
subject area within the District. 

b. Having taught that particular subject during the regular session 
or having taught that subject three (3) times within the last 
five (5) years in summer sessions or adult education programs 
establishes eligibility. 
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In cases of continued identical eligibility, the initial selection 
will be made by chance and rotated annually thereafter as 

required. 

If additional teachers are needed and are not filled by the above 

requirements, they will be selected by the District. 

8 3. Selection of Instructional Specialists 
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Applicants for support staff, Speech/Language Pathologists, and Nurses shall be selected 

with criteria other than seniority. Selection shall be according to District-established 

criteria. In cases of identical eligibility, initial selection shall be by chance and rotated 

thereafter. 

Selection of Teachers for Special Education Summer School 

A. 

B. 

C. 

Teachers shall be selected according to the following criteria listed in priority order: 

1) Teachers of regular term special day classes, RSP classes and Speech/ 
Language Pathologists serving those classes will have priority of 

assignment to their class for the extended session, provided two-thirds 

of the students in that teacher's class pre-enroll for the extended session. 

2) Appropriately credentialed successful teachers with longest District 

seniority will be selected. 

In cases of continued identical eligibility, the selection will be made by chance 

and rotated annually thereafter as required. 

If additional teachers are needed and are not filled by the above requirements, they 

will be selected by the District. 

Selection of Counselors 

A. Provided that counselors are hired for non-project summer school, applicants 

who meet the following requirements shall be selected according to Districtwide 

seniority as counselor in the District. 

1) 

2) 

Full counseling credential. 
Currently a successful counselor during the regular session. 
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B. In cases of identical seniority as a District counselor, the following criteria in 
priority order will be used: 

1) Seniority in the District. 

2) In cases of continued identical eligibility, the initial selection will be 

made by chance and rotated annually thereafter as required. 

C. Provided that counselors are hired for project schools, applicants who meet the 

following requirements shall be selected: 

1) Full counseling credential. 

2) Seniority as project counselor at that site. 

3) If additional project counselors are needed and not filled by the above 

requirements, they will be selected by the District. 

Selection of Adult Education Summer Session 

A. Applicants for Adult Education teaching/counseling positions who meet the 

following requirements shall be selected according to seniority within the 

Adult Division: 

1) Appropriate, valid credential, authorizing service to adults. 

2) For teachers, successful adult education teaching experience within 

the last five (5) years in the same or equivalent courses in the regular 

and/or summer session: for counselors, primary, assignment as an 

Adult School counselor during the regular school year. 

B. In cases of identical seniority, the following criteria, in priority order will be 

used: 

1) Current length of service in regular session within the specific subject 

area within the Adult Division. 

2) Having taught that particular subject during the regular adult session 
or having taught that subject three (3) times within the last five (5) years 

in Adult Education summer session. 

3) In cases of continued identical eligibility, the initial selection will be made 

by chance and rotated annually thereafter as required. 
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C. 

4) If additional teachers/counselors are needed and are not filled by the above 

requirements, they will be selected by the District. 

If additional teachers/counselors are needed and are not filled by the above 

requirements, they will be selected by the District. 

Grievance Procedure 

In the event there is a grievance filed under this Article, the following procedure will be 

followed: 

A. 

B. 

A grievance must be filed within three (3) days of notification of non-selection or 

the grievance is void. 

A neutral third party agreeable to the District and the Association shall be selected 

as soon as possible after filing of the grievance. Expedited arbitration rules shall 

be used. The decision of the neutral is final. Any expenses of the neutral shall be 

shared equally by the District and the Association. 

In the event that summer employment is made available to any unit member not covered 

under any of the above selection procedures, and if the District determines the 

assignment shall be a continuing assignment, it shall be negotiable at the next negotiation 

period. 

The District will provide the Association a list of the entities with which it contracts to 

provide summer school teaching services. The District will notify the Association as 

soon as practical if the District determines to change any of the contracting entities. 

27 ARTICLE XXV- JOB SHARING 

28 

29 

30 

31 

1. 

32 2. 

33 

34 

35 3. 

36 

37 

38 4. 

39 

40 

41 
42 

D fm.ition: Job sharing shall refer to two (2) regular currently employed unit members 

sharing one (1) full-time same assignment. 

Pairing: Job sharing assignments shall be filled only by unit members who have 

jointly agreed to work together and their assignment has been approved by the District. 

election: Job sharing assignments shall be granted on a semester or annual basis upon 

mutual agreement of the unit members and the District. 

Responsibilities: Responsibilities of any assignment by two (2) job sharers may be 

divided and/or allocated according to a plan designed by the job sharers, and their 

immediate supervisor and with the approval of the District. Such agreement shall be in 

writing and shall specifically indicated the actual percentage of employment of each 

participant. No unit member shall be asked to work beyond the percentage of 
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9. 

employment except that, on the secondary level, both job sharers shall return for Back to 

School and Open House unless teaching in only one semester, at which time the teacher 

attends the evening function scheduled during that semester. 

Compensation: In accordance with contract provisions. 

Work Year - Work Day: In accordance with contract provisions. 

Fringe Benefits: The District shall contribute the percentage of employment of each 

participant as indicated in Paragraph 4 of the normal paid contribution for each unit 

member for health, dental, vision and life insurance. Each job sharing unit member 

must contribute the remaining percentage on a monthly basis for the fringe benefits 

coverage to remain effective. 

Retmn to Full-Time: Ifthejob sharer wishes to increase from part-time to full-time 

during the school year, such increase will depend upon the staffing needs of the District 

and unit member's qualifications. 

If, for any reason, one of the job sharing unit members wishes to leave the assignment 

during the year, the remaining unit member has the following options: 

A. Take the class full time for the remainder of the school year. 

B. Request a leave of absence for at least the remainder of the school year. 

c. Permit another unit member to complete the school year for the absent member on 

a semester basis. 

28 ARTICLE XXVI- SALARY PROVISIONS 

29 
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1. General Provisions 

A. 

B. 

C. 

Unit members who serve less than the required annual number of days for regular 

full-time unit members in their classification, shall receive salary in the ratio that 

the number of days actually served bears to the total number of annual days for 

that classification. Notwithstanding the above, unit members who serve for one 

(1) full school semester, shall receive not less than one-half(12) the annual 

applicable salary. 

Salary warrants for unit members shall be issued as stated in Paragraph 2. below, 

with appropriate deductions. 

Unit members required to travel within the District as part of their assignment will 
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keep a record of mileage driven on the District form, and shall be compensated in 
accordance with the IRS allowance schedule. Mileage claims shall be submitted to 
the Accounting Department at the end of each semester. Mileage shall be paid 

twice a year. 

Pay Days 

A. Monthly salary payments on a tenthly basis for unit members are made on the last 
calendar day of the first month of the school year and ending the last calendar day 
of the last month of the school year. Adult Education Unit Members will be paid 
on a monthly basis on an agreed upon date based on the appropriate payroll cycle. 

B. Extra duty pay assignments will be paid within thirty (30) days of the completion 

of the assignment and receipt of applicable time sheets. 

C. When retroactive payments are due to employees, the District will issue retroactive 
paychecks within 65 days of Board approval of the ratified agreement. If 
extenuating circumstances arises to delay this process, the District will notify the 
Association. The District will make every effort to expedite the process. Days, for 
the purpose ofthis item shall be days which the District is open for business. 

Initial Placement on Schedules 

A. Credit for service for AT A Unit Members hired to begin on or after 
September 1, 1998 shall be allowed on the salary schedule at the rate of one (1) 

increment (step) for one (1) year of comparable service, up to a maximum of 
seven (7) years of service with the maximum placement on step eight (8). 
(Except for Speech and Language Pathologist Teachers who are to receive year 
for year service). For unit members hired before September 1, 1998, the allowed 
credit is (1) increment (step) for (1) year comparable service, up to a maximum of 
five (5) years service with the maximum placement of step six (6). Service 
is earned by any combination of the following: applicable teaching experience and 

vocational experience exceeding that required for vocational credentials. Private 
school experience for step increment on the salary schedule will be accepted, 
providing the private school was state accredited at the time of the unit member's 
employment. All previous experience shall be verified by official statements by 
prior employers before experience credit will be allowed. 

B. Employment as a day-to-day substitute, practice teaching, teacher assisting or 
internship programs shall not be used in computing years of service for salary 

placement. All course work approved for initial placement must be verified by 
official transcripts. It is the responsibility of the new unit member to provide the 
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5. 

C. 

District with a complete set of official transcripts for all course work completed 

prior to the effective date of initial employment. These transcripts must be 

received by the District within ninety (90) days from the date of initial 

employment. An extension oftime of ninety (90) days will be granted ifthe unit 

member shows proof that he/she has attempted to secure the transcripts within the 

specified amount of time. All transcripts received after ninety (90) days from the 

date of initial employment or after the extension of time, regardless of when those 

units were completed, will be considered under other provisions of this Agreement 

relating to column movement. Within thirty (30) days after receipt of the complete 

set of transcripts, the District shall send the unit member two (2) District 

evaluation forms, indicating units allowed and initial salary placement. One ofthe 

forms must be signed, dated and returned within ten ( 1 0) days of receipt to the 

District. Earned degrees received and units of study in an accredited institution of 

higher learning shall be allowed for initial placement. 

The accreditation status of a college, university or private school, at the time of the 

unit member's enrollment, shall prevail. Previous or subsequent accreditation 

shall not be considered. Unit members exclusive of SLPs, who resign from the 

District, and are subsequently reemployed, will be placed on the salary schedule in 

a position no higher than the sixth (6th) step, eighth (8th) step if hired on or after 

September 1, 1998, their previous experience notwithstanding. In addition, unit 

members returning to the District shall count their prior District service or service 

recognition, Section 13 below. This is not considered salary schedule placement 

or rating-in. However, permanent (tenured) unit members who resign and are 

subsequently reemployed within thirty-nine (39) calendar months from the time of 

resignation, shall be restored to their previous schedule status. Unit members 

whose initial District employment was in programs conducted under contract with 

public or private agencies or other categorically funded projects, and then were 

subsequently employed as probationary teachers with no break in service, shall be 

credited with the time served in the specially funded program for salary schedule 

placement and advancement purposes. 

Step Mo ement 

Unit members eligible for a step increase on the salary schedule shall advance only one 

(1) step in any one school year for each year of service. 

Column Movement 

A. Course credit for column movement shall be given for post-graduate, upper 

division or graduate course work taken after the B.A. at four-year colleges, 

universities or graduate schools which are accredited by a recognized regional 

accrediting commission. Semester hours (units), as defined by the particular 
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accredited college, university or graduate school, will be acceptable for column 
movement. Quarter hours (units) shall be converted to semester hours (units) by 
multiplying the total of such hours (units) by two-thirds (2/3). Column 
movement shall be limited to two (2) columns per year. 

Bilingual inservice approved by the District shall be applicable for course credit for 
column movement. Fifteen (IS) hours of said classes will equate to one (1) 

semester hour (unit). Credit for language acquisition classes will be limited to a 
maximum of five (S) semester units. No course credit shall be granted if a class is 
repeated. 

Unit members employed prior to December 16, 1983, may apply for lower division 
unit credit for column movement in accordance with the provisions of Article 
XXVI (Salary Provisions and Schedules), Paragraph S.D. Unit members hired or 
rehired after December 16, 1983, who take course credit for column movement on 
Salary Schedule "A" shall be governed by the following conditions: 

1) courses must be directly related to the unit member's assignment by the 
District; or 

2) courses must be in the unit member's academic or teaching credential 
. . 

maJor or mmor; or 
3) courses must have prior written approval of the District. 
4) Article XXVI (Salary Provisions and Schedules), Paragraph S.C., is also 

applicable to this provision. 

Disputes over the applicability of course work for column movement related to 
Paragraph A. 1) and A. 2) of this section shall be referred to a committee of seven 
(7) members whose majority decision shall be final. The committee shall consist of 
four (4) members appointed by the Association and three (3) members appointed by 
the District, one (1) of whom shall be the Assistant Superintendent-Educational 
Services, who will be chairperson. 

It is the responsibility of unit member requesting reclassification from one column 
to another column to provide the District with official college or university 
transcripts. The burden of proof of units taken shall be with the unit member. 
When such reclassification application has been properly submitted and official 
transcripts have been received and verified by the District, reclassification shall take 
place in the following manner: 

1) If transcripts are received and verified within six (6) calendar months ofthe 
date in which the course work was completed, the District shall reclassify 
the unit member effective the first full pay period following the date on 
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which the course work was completed. 

2) Up to six (6) months retroactive pay shall be granted when transcripts 
are received and verified by the District within one year of completion 
of course work. 

C. Any error in classification shall be corrected as soon as the error is verified. Credit 
will not be accepted for course work taken in the armed services, except as it was 
taken in conjunction with an accredited college or university can be verified 
through official transcripts. Course work with the prior approval of the District 
may be taken through a foreign university or other institution which sponsors travel 
tours for credits. Such courses must be assigned upper division or graduate status, 
assigned a course title and be given unit value. Such foreign university or other 
institution must be listed in the current edition of accredited institutions of higher 
learning or one of its regional accrediting commissions. 

D. If a member believes that participation in a lower division course will be of direct 
benefit to the District, such unit member may petition the District for a waiver. 
Such waiver, if granted, would allow the units so approved to be counted for 
advancement on the salary schedule. Prior to the date of enrollment in lower 
division courses, the unit member must make formal application to the District and 
receive approval in the form of the aforementioned waiver. 

E. Unit Members eligible for column movement shall be placed at their appropriate 
step. 

X and Y Credit - Salarv Schedule A 

All courses approved as of August 31, 1984, under the X and Y Salary Credit provisions 
of the 1982-84 Agreement (Article XXIV, Section 6), when completed, will be honored 
even though the program has been terminated 

Computation of X and Y Credit 
A. Column IV, Step X 

Unit members shall receive 105% of Column IV, Step 11 

B. Column IV, Step Y 
Unit members shall receive 105% of Column IV, Step X 

C. Column V, Step X 
Unit members shall receive 105% of Column V, Step 12 
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D. Column V, Step Y 

Unit members shall receive 105% of Column V, Step X 

Column Movement- Salary Schedule "A" 

A. 

B. 

C. 

D. 

E. 

Column I 

B.A. or appropriate vocational or bilingual credential. 

Column II 

B.A. plus thirty (30) upper division or graduate semester units after receipt of B.A. 

Column III 

B.A. plus forty-five (45) upper division or graduate semester units after receipt of 

B.A. 
Column IV 

B.A. plus seventy-five (75) upper division or graduate semester units after receipt 
of B.A.; or B.A. plus sixty (60) upper division or graduate semester units after 

receipt of B.A., including M.A. 

Column V 

B.A. plus seventy-five (75) upper division or graduate semester units after receipt 

of B.A., including M.A. 

Salary Schedule "A" for unit members in effect on February 1 of each year will be used to 

compute the salaries for unit members for the following summer school session. Step 1 in 
Columns I through IV shall'be multiplied by a factor of .0440 to determine the summer 

session daily rate. All unit members will be placed on Step 1. Column placement will be 

determined by the placement of each unit member on February 1 of each year. Unit 
members in Column I, II, III, and IV shall be in their appropriate Column. Unit members 

in Column V shall be placed in Column IV. 

Provided state funding is sufficient, the secondary summer sessions shall consist of thirty 

(30) days of paid assignment and the elementary summer session shall consist oftwenty 

(20) days of paid assignment. Changes in the number of minutes of daily class assignment 

for any summer session may be made by mutual agreement between the District and the 

Association. 
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A. The daily work day of a unit member in regular summer session is five (5) hours, 
which includes either four (4) hours of class assignment plus one (1) hour of 
preparation, or five (5) hours of direct assignment. Preparation time beyond the 
the student day may be utilized at the school site or another site at the teacher's 
discretion. 

B. Unit members who are assigned additional duties over the daily work day shall be 

paid an additional twenty percent (20%) per hour of assignment. 

C. Illness or injury leave for each summer school session shall be earned at the rate of 
one (1) day for elementary summer session and one and one-half (1 liz) days for high 

school summer session, and if not used during the summer session, shall be paid to 
the unit member at the conclusion of the session at the same daily rate as paid for 

the session. 

D. Article X (Leaves of Absence) Paragraph 5. (Personal Necessity Leave), is 
applicable for use in summer school up to the days allowed in Paragraph 8. C. 
above, but Article X (Leaves of Absence) Paragraph 6. (Bereavement Leave) is not 
applicable to summer school. 

E. The District will provide summer salary checks on a published certificated hourly/ 
daily summer school pay schedule. 

Unit Member Specialized Positions on Salary Schedule "A" 

Placement of Salary Schedule "A" Plus 
the Following Percentage on Column 4 
Step 1 of Salary Schedule 

Title of Position 

AT A President 
Continuation High School Teacher/Advisor 
Counselor 
CTE Advisors 
Department Head - High School 
Elementary Librarian 
Instructional Specialist (placed in alpa order) 
Lead Nurse 
Lead Psychologist 
Lead Speech Language Pathologist 
Librarian - High School 
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10. 

11. 

12. 

Licensed Mental Health Counselor 
Nurse 
Psych Counselor/Social Worker 
Psychologist* 
Speech/Language Pathologist ** 

.18 per month 

. 15 per month 

.18 per month 

.18 per month 

.12 per month 

NOTE: Computations to be rounded to the nearest whole dollar. 

*Psychologists remaining on Salary Schedule A 
**These hours shall be required only when (non-general) special education funds 
allow for this payment. 

Individual unit members who were paid a stipend on the above and/or Salary Schedule 
"B" prior to February 1, 1983, and whose positions have been deleted from the above 
Salary Schedule, shall continue to receive the same stipend for as long as they continue 
in the same position. 

MOU-The District shall change the job title of Intervention Advisors to "Elementary 5-
hour Counselor" and will be placed on the counselor's salary and work schedule, effective 
July 1, 2022. 

6th Period Teach.ing Assignment - H 

Extra Hourlv Rate Assignment 

Curriculum writing, proficiency testing, 
Civic Center teaching, DIS counselor, 
Chapter I Learning Center teacher, 
Independent Studies teacher, home teaching, 
intern psychologist, one half or more paid for 

Placement on Salary Schedule "A" 
plus 16.7% per month 
.8% of Column 4 Step 1 of 
Salary Schedule "A" 

full class period coverage, contract matter committee 
meetings. 

Doctoral Degree Increment 

A unit member who has received an acceptable Doctorate Degree from an accredited 

institution shall receive an additional Doctorate degree increment as per the salary 
schedules over eligible placement on the salary schedule. The acceptability 
of the Doctorate Degree shall be determined by the District. Doctoral allowance will be 
increased by a percentage equal to salary schedule "A" increase. 
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13. 

14. 

ervice Recognition - Salarv cheduLe A 

A. Effective July 1, 2015, full-time unit members shall receive a service recognition 
increase as applicable to the respective salary schedules A, 8, J, Z, L, P, I commencing 
on each of the following years of service: the thirteenth year (13) year of service; the 
eighteenth (18th) year of service; the twenty-third (23rct) year of service; the twenty
eighth (28th) year of service; the thirty-third (33rct) year of service; and, the thirty-eighth 
(38th) year of service. 

B. 

C. 

D. 

Less than full-time unit members on a regular assignment shall receive a prorated 
amount in the same ratio as their assignment is to a full-time employee. 

Beginning July 1, 2006, Service Recognition will be disconnected from Salary 
Schedule "A" column 5 Step 12. 

NOTE: Computations are to be rounded to the nearest whole dollar. 

Longevity stipends for all psychologists on Salary ScheduleD as follows: 

• 13 years= $ 500 

• 18 years= $1,000 

• 23 years= 

• 28 years= 

• 33 years= 

$1,500 

$2,000 

$2,500 

• 38 years= $3,000 

With this new stipend schedule, psychologists will be required to work the ten (1 0) 

adjunct hours. 

Coaching and Miscellaneous Stipends 

A. 

B . 

Pay for assignments in this section is defined as compensation received for 
supervision of an additional approved service or activity performed outside the 
Unit Member Work Year, as defined in Article XI, and/or the Unit Member Work 

Day as defined in Article XII. 

The amount of compensation received shall be a ratio of the Standard Recompense 
Unit which is thirty-nine and one-half percent (39.5%) of Column 4, Step 1, of 

Salary Schedule "A," based on the following criteria: 

1) 

2) 

3) 

4) 

Actual required hours involved in assignment. 
Number of participating students. 
Special requirements of weekend, holiday time. 
The number of direct public exposure events required of the assignment. 
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C. 

D. 

E. 

F. 

G. 

H. 

Coaches will be rated in on the Coaching and Miscellaneous Stipend Schedule as 

per their years of service. 

The Coaching and Miscellaneous Stipend Schedule below is effective July 1, 2016 

and the District will pay the following amounts on a one-time, non-precedent 

setting basis to coaches and advisors who were in their respective positions in 2015-

16 and continued into 2016-1 7: 

Head Coaches 

All others including Advisors 

$1,000 

$500 

Coaching and Miscellaneous stipends will be disconnected from the AT A Salary 

Schedule A effective July 1, 2018. 

In the event of an extended season for C.I.F. playoff competition, a week's pay 

will be received for each week the season is extended. The weekly rate shall 

be equal to ten percent ( 1 0%) of the annual rate for the assignment. 

If the District creates an assignment not listed in this section, the District shall 

determine and establish the compensation rate and duties applicable. If the District 

determines the assignment shall be a continuing assignment, it shall be negotiable at 

the next negotiation period. 

NOTE: Computations are to be rounded to the nearest whole dollar. 

Create a Miscellaneous and Coaching Salary Schedule Committee to study the 

issues identified by the Committee regarding Article XXVI, Section 14. The 

Committee shall be composed oftwo (2) elementary and two (2) high school unit 

members, appointed by the Association, and one (1) elementary and two (2) 

high school administrators and one (1) District Office administrator, appointed by 

29 the District. 

30 

31 Refer to Coaches and Advisors on District website for most current "Advisor and 
32 Coaching Stipends" salary schedule. 

33 * Cheer Stipend included. 
34 

35 NOTE: Computations to be rounded to the nearest whole dollar. 

36 

37 ARTICLE XXVII - TEMPORARY UNIT MEMBERS 

38 

39 

40 

41 

42 

1. Any person employed for one ( 1) complete school year as a temporary unit member shall, 

if reemployed for the following school year in an "open" or "vacant" position requiring 

certification requirements, be classified as a probationary unit member and the previous 

year's employment as a temporary unit member shall be deemed one ( 1) year's 
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employment as a probationary unit member for purposes of acquiring permanent status. 

Vacant Position: "Opening" shall refer to a growth position which the District determines 
to fill with a permanent or probationary bargaining unit member (as opposed to a substitute 
or temporary certificated employee). 

"Vacancy" shall refer to an available existing position which the District determines to fill 

with a permanent or probationary bargaining unit member (as opposed to a substitute or 
temporary certificated employee). 

The decision as to which temporary unit members are selected for reemployment as 

probationary unit members shall be based upon the following criteria: 
A. Credentialing requirements 
B. 
C. 
D. 
E. 

Performance evaluations 
Unit member's subject area of competence 
Unit member's length of in-District service under contract 
District's affirmative action policy 

By November 1 of each school year, adjustments in the number of temporary unit 
member/probationary positions shall be established. The Association shall receive a list 
of temporary unit members converted to probationary status within 1 0 days of conversion. 

Evaluation Procedures 

See Article XVII (Evaluation). 

Benefits 

A. 

B. 

Temporary unit members employed sixty-nine percent (69%) or more of a full-time 

assignment on a daily and/or weekly basis are eligible for fringe benefits enumerated 
in Article XXX (Fringe Benefits). 

Temporary unit members who work seventy-five percent (75%) or more of a 

complete school year shall receive fringe benefits, effective through the last day of 
August. 

Sojourner unit members are entitled to leaves enumerated in Article X (Leaves of 

Absence), with the exception of sabbatical leaves, paid jury duty, government order 
leaves (unless such leaves comply with Education Code 44987.3), military (unless required 
by U.S. or California law), commissions (unless such leaves comply with Education 
Code 44987.3), and witness leave (unless the unit member is called as a witness in a matter 
related to the unit member's work assignment) . 
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Classification Definitions 

• Children's Center Permit (C.C.P.). 

• Seventy (70) semester hours of credit with Children's Center Permit. 

• One hundred (1 00) semester hours of credit with Children's Center Permit. 

• Bachelor's Degree with Children's Center Permit. 

A. Head Teacher- Placement on Children's Center Teacher Unit Member Salary 

Schedule plus $75.00 per month. 

B. Head Teacher- Social Worker: Placement on Children's Center Teacher Unit 

Member Salary Schedule plus $350 per month. 

Initial Placement A maximum of two (2) years credit for experience as determined by the 

District may be allowed with starting placement on Step 3. 

Step Advancement One step per year for each year of service. 

Dailv Work Day Full Time Assignment. Eight (8) hours on duty including a daily lunch 

period as scheduled by the District. Shift assignments made by the administrator shall not 

be made in an arbitrary or capricious manner. Compensatory time on an hour for hour 
basis shall be provided for attendance at Open House. 

All other provisions of Article XII (Unit Member Work Day), are applicable to Children's 

Center Teacher Unit Members. 

Mileage To be paid on District mileage rates for prior approved home visits . 

The Children's Center unit members shall receive leaves for injury or illness provided by 
law. 

Vacation Full-time twelve (12) month Children's Center unit members shall receive an 
annual vacation of twenty-two (22) working days. Children's Center unit members 

employed less than twelve (12) months, or less than full-time, shall receive a proportion 

of vacation days based on twelve (12) months full-time assignment. 

A. 

B. 

With prior approval of the District, vacation may be granted during the year even 

though not earned at the time the vacation is taken. 

If a Children's Center unit member resigns or is terminated and has been granted 
vacation which was not yet earned at the time of resignation or termination, the 

83 



1 

2 

3 

4 

5 

6 

7 

8 9. 
9 

10 

C. 

District shall deduct from the severance check the full amount of salary which was 

paid for vacation and not earned. 

Children's Center unit members are to take their eligible vacation days each school 

year on a schedule approved by the District. Exceptions to the above may be made 

with prior approval of the District. 

The District will not reduce certificated employees hired on or before May 1, 1995, or 

their hours, at the Children' s Center. 

11 ARTICLE XXIX - ADULT TEACHER UNIT MEMBERS 
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Definitions 

A. 

B. 

C. 

"Opening" shall refer to a growth position which the District determines to fill 

with a permanent or probationary bargaining unit member as opposed to a 

substitute or temporary certificated employee. 

"Vacancy" shall refer to an available existing position which the District determines 

to fill. 

Seniority is applicable only to permanent and probationary adult teacher unit 

members. 

Assignments 

A. 

B. 

Adult teacher unit members will be notified of their assignments thirty (30) days 

before the beginning of each semester. Adult teacher unit members may indicate 

a preference for a change of assignment by notifying their supervisors in writing 

forty-five ( 45) days before the beginning of the next semester. If the unit member 

requests, he or she will meet with the appropriate adult school administrator to 

discuss the reasons why assignment was not granted. 

Adult teacher unit members who have been employed during the current semester 

must be notified in writing when they are not selected for a positon for which they 

have applied. The adult teacher may request a conference with the hiring 

administrator. Upon request, the adult teacher will receive reasons for non-selection. 

These reasons are not grievable and shall not be placed in the unit members 

personnel file. 
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Classification of Teachers 

A. 

B. 

C. 

D. 

Thirty-five (35) hours a week is considered a full-time assignment for an adult 
teacher unit member. 

Permanent: In order to attain permanent classification, an adult teacher unit member 

must be assigned no less than twenty-one (21) hours per week and must have served 

for at least seventy-five percent (75%) of the adult school year for two (2) 
consecutive school years. Permanent classification shall be for such service as is 

equivalent to the average number of hours per week which he has served during his 
probationary years. 

Probationary: Adult teacher unit members shall be probationary during the first 

two (2) years in which they are assigned at least twenty-one (21) hours per week for 

seventy-five percent (75%) of the school year. 

Temporary adult teacher: Unit members who serve for twenty (20) or less hours per 
week. 

The District shall post each school location, notice of each known unit member opening or 
vacancy, together with a deadline for applications, which shall be no less than seven (7) 

days prior to the unit member opening or vacancy being filled. Current adult education 

teachers who apply for posted vacancies or openings will be given priority before outside 

applicants as long as the current employees possess the proper credentialing, satisfactory 

performance evaluations and comparable experience. If the unit member requests, he or 

she will meet with the appropriate adult school administrator to discuss the reason(s) why 

the assignment was not granted. The unit member may request to meet with the Assistant 

Superintendent of Educational Services, after meeting with the Adult Education 

Administrator to discuss reason(s) the assignment was not granted. The reason(s) given 

for not granting the assignment are not grievable and shall not be placed in the unit 
member's personnel file. 

However, the District may, in cases where a unit member opening or vacancy occurs within 

ten (1 0) days of the first day of school, or after the first day of school, fill such a position 

for the rest of the semester with a substitute or temporary certificated employee without 

going through any posting procedures or transfer considerations. If the position is to be 

retained, it is to be posted as a unit member opening or vacancy for the following semester. 

Teachers hired on a substitute basis who complete seventy-five percent (75%) of the 
semester in a single assignment, shall at the time be reclassified as temporary retroactive to 

their initial date of service in that single assignment. 

85 



1 5. 
2 

3 

4 

5 

6 

7 

8 

9 

10 
11 

12 

13 6. 
14 

15 

16 

17 

18 
19 

20 

21 

22 

23 

24 

25 

26 

27 

28 

29 

30 

31 

32 

33 

34 

35 

36 

37 

38 

39 

40 

41 

42 

A. An adult teacher unit member shall receive one ( 1) hour of sick leave accumulated 
indefinitely, for each eighteen (18) hours paid service. 

B. Adult teacher unit members are entitled to leaves enumerated in Article X (Leaves 
of Absence), with the exception of sabbatical leaves, government order leaves 

(unless such leaves comply with Education Code 44987.3), military (unless required 
by law), commissions (unless such leaves comply with Education Code 44987.3), 
and witness leave (unless the unit member is called as a witness in a matter related 
to the unit member's work assignment). 

Sala:r.y Schedule: Rules and Regulations 

A. 

B. 

Adult Unit Member Salary Schedule appears at the end of the contract. 

Initial Placement 

Placement on the Adult Education Salary Schedule shall be as follows: 

1) 

2) 

3) 

4) 

Column I 
Appropriate credential authorizing service in Adult Education. 

Column II 
Appropriate credential authorizing service in Adult Education plus B.A. 
plus thirty (30) semester units after receipt of B.A. 

Column III 
Appropriate credential authorizing service in Adult Education plus Masters 
Degree. 

All course work approved for initial placement must be verified by official 

transcripts. It is the responsibility of the new unit member to provide the 
District with a complete set of official transcripts for all course work 
completed prior to the effective date of initial employment. These transcripts 
must be received by the District within ninety (90) days from the date of the 
initial employment. An extension oftime of ninety (90) days will be granted 
if the unit member shows proof that he/she has attempted to secure the 
transcripts within the specified amount oftime. 

All transcripts received after ninety (90) days from the date of initial 
employment or after the extension of time, regardless of when those units 
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c. 

D. 

E. 

5. 

were completed, will be considered under other provisions of this Agreement 

relating to column movement. Within thirty (30) days after receipt of the 

complete set of transcripts, the District shall send the unit member two 

District evaluation forms indicating units allowed and initial salary 

placement. One of the forms must be signed, dated and returned within 

ten (1 0) days of receipt to the District. Earned degrees received and units of 

study in an accredited institution of higher learning shall be allowed for 

initial placement. 

Credit for prior service in the Alhambra Unified School District, Alhambra 

Adult ROP, or any other Adult education program shall be given on the 

salary schedule at the rate of one (1) step for each two (2) years of service 

up to five years for new hires. 

Step Advancement 

One (1) step for each two (2) years of service. A year of service is defined for the 

provision as not less than twenty eight (28) weeks of paid service. 

ervice Recognition 

1) 

2) 

3) 

4) 

Commencing the fifteenth (15th) year of service as an adult teacher unit 

member, the unit member shall receive $0.93 per hour in addition to his/ 

her eligible placement on the salary schedule. 

Commencing the twentieth (201h) year of service as an adult teacher unit 

member, the unit member shall receive $1.86 per hour in addition to his/her 

eligible placement on the salary schedule. 

Commencing the twenty-fifth (25th) year of service as an adult teacher unit 

member, the unit member shall receive $2.71 per hour in addition to his/her 

eligible placement on the salary schedule. 

Commencing the thirtieth (30th) year of service as an adult teacher unit 

member, the unit member shall receive $3.34 per hour in addition to his/her 

eligible placement on the salary schedule. 

Column Movement 

1) All adult education unit members hired prior to July 1, 1990, are eligible 

to move to the equivalent step on Column II upon completion often (10) 

years of teaching in the Alhambra Unified School District Adult Education 

Division. 
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F. 

2) 

3) 

4) 

Adult unit members hired after July 1, 1990 shall be moved to Column II 

based solely on education. Unit members who take course credit for column 
movement on the Adult Salary Schedule shall be governed by the following 

conditions: 

a. 

b. 

Courses must be directly related to the unit member's 

assignment by the District: or 

Courses must have prior written approval of the District. 

Disputes over the applicability of course work for column movement 

related to Paragraph E.2.a of this section shall be referred to a committee 

ofthree (3) members whose majority decision shall be final. The committee 

shall consist of two (2) members appointed by the Association and one ( 1) 

member appointed by the District. 

It is the responsibility of the unit member requesting reclassification from 

one column to another to provide the District with official college or 

university transcripts. The burden of proof of units taken shall be with the 

unit member. When such reclassification application has been properly 

submitted and official transcripts have been received and verified by the 

District, reclassification shall take place in the following manner: 

a. 

b. 

If transcripts are received and verified within six (6) calendar months 

of the date in which the course work was completed, the District shall 
reclassify the unit member effective the first full pay period following 

the date on which the course work was completed. 
Up to six (6) months retroactive pay shall be granted when transcripts 

are received and verified by the District within one (1) year of 

completion of course work. 

Any error in classification shall be corrected as soon as the error is verified. 

Doctoral Degree increment 

A unit member who has received an acceptable Doctoral degree from an accredited 

institution shall receive an additional one hundred-eighty-one dollars ($181.00) per 

month stipend over eligible placement on the salary schedule. The acceptability of 

the Doctoral degree shall be determined by the District. This Doctoral allowance 

will be increased by a percentage equal to Salary "E" increase. The stipend shall be 

pro-rated for less than full-time service, with the total amount not to exceed one 
hundred eighty-on ($181.00). Full-time service is thirty-five (35) hours per week. 
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Other Provisions 

A. If more than forty ( 40) adult students are in attendance in a mandated Adult 
Education class after the third (3rd) session of such class, and if the adult teacher 

unit member of such class so requests, the District shall decrease the number of 
students attending to forty ( 40) or fewer students. Such decrease shall be 

accomplished prior to the eleventh (11th) class session, or the end of the third 
(3rd) week of class, whichever comes first. 

B. Adult course sections may be terminated by the District except during the first 

week, if attendance is below twenty (20) students for three (3) consecutive sessions 

except as a result of holidays, disasters or extenuating circumstances. In the event 

the course section is reinstated during the same semester if possible the original 

teacher will be reinstated. 

C. Barring holidays, disasters or extenuating circumstances, permanent and 

probationary adult teacher unit members who have successfully completed the last 
three (3) course sections taught, shall be employed for each semester on a seniority 

basis. 

Barring holidays, disasters or extenuating circumstances, temporary adult teacher 

unit members who have been employed in the Adult Education Division for three (3) 

or more years and have successfully completed the last three course sections taught 

shall be given priority consideration for initial employment each semester. 

D. Class schedules and adult teacher unit member assignments shall be established 

by the District. 

E. The District shall pay, at the hourly rate, for two (2), three (3)-hour inservices per 

year. 

Teachers who teach twelve (12) or more hours per week shall be paid, at the hourly 

rate, for one (1) additional three (3 )-hour inservice per year. 

F. The Adult Education calendar will consist of two 19 week semesters and one 
summer session which is not less than four weeks as finances allow. The District 

shall pay unit members for the following legal holidays if the holidays affect the 

unit member's regular schedule: 

Veterans' Day 

Thanksgiving Day 

Friday after Thanksgiving 

Martin Luther King Day 
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H. 

I. 

J. 

Fringe Benefits 

To receive fringe benefits: 

1. 

2. 

3. 

4. 

Permanent adult education unit members will be entitled to District paid 

health benefits. 

21 hours/week or more District fully paid health insurance. 

Adult Education teachers employed at least 17.5 hours per week but not more 

than 21 hours per week will be eligible for benefits as follows: 

a. If the employee selects Blue Shield as their medical 
provider, the District will contribute the equivalent of 50% of the 
District's current fiscal year cost for the selected medical plan (Blue 
Shield. For dental, the District will contribute 50% of the 
District's current fiscal year cost for single party Delta Premiere 
which the employee can apply to either Delta Premiere coverage or 
"DeltaCare PMI coverage for the employee and eligible dependents. 
For vision, the District will contribute 50% of the single party VSP (if 
Blue Shield is the selected medical provider, and 100% life insurance 
on the employee. The employee will be responsible for paying the 
remaining premiums to cover themselves and their eligible 
dependents. 

b. If the employee selects Kaiser as their medical provider, the District 
will pay 100% of the current fiscal year single party rate for Kaiser, 
the single party rate for Delta Premiere Dental, the single party rate 
for VSP, and life insurance on the employee. Eligible dependent 
coverage will be completely at the employee's expense. 

If an adult teacher unit member's assignment is terminated after a semester, 
fringe benefits shall continue for an additional thirty (30) days. 

The District shall elect all current Adult Education teaching personnel to substitute 
within the division. The District shall maintain a list of those Adult School teachers 
who wish to substitute. 

Priority consideration shall be given to currently employed Adult teaching unit 
members for substitute teaching assignments before new substitutes will be placed. 

Extra Teaching Assignments 

An Adult Education teacher may request or agree to teach an extra assignment. The 
Adult Education teacher will be paid at his/her hourly rate. Extra assignments may 
include, but are not limited to: Friday or Saturday only classes, Adult Independent 
Study and the Distance Learning Program. 
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1. 

2. 

Teachers will be selected for an extra assignment according to the following 
criteria: 
a) Apply for the assignment. 
b) Currently teaching in the subject area. 
c) Experience and/or major/minor in subject field. 
d) Available for the assignment during the time period the additional 

class is needed. 
e) Appropriate credential. 

Should it become necessary to terminate an extra assignment, the affected 
unit member shall be given no less than one session's notice and, upon 
request, shall be given reason(s) in writing for termination of assignment. 

An Adult school teacher, if requested by the site administrator to cover the class 
of another teacher when no substitute is hired, will receive the substitute hourly rate 
of pay. 

Evaluation 

A. 

B. 

All permanent, probationary, and temporary Adult Teacher Unit Members 
will be evaluated no less than: 

Permanent- once every two years 
Probationary- once every year 
Temporary- once every two years 
(see MOU on page 124) 

The Alhambra Adult Education Certificated Performance Report will be 
employed as the instrument of evaluation. 

30 ARTICLE XXX- FRINGE BENEFITS 
31 
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Benefit Plans 

A. Medical Plans -Unit member and eligible dependents. All medical benefit plans 
shall include immunizations including Hepatitis B. 

1. 

2. 

Blue Shield of California- Group # 170224 will remain in through 
10/31/15. 

Blue Shield of California PPO - Group #W0051413 
a. Alternative Medicine -Benefits are provided for acupuncture 

treatment, to include acupressure, when provided by a doctor of 
medicine (M.D.) or a certificated acupuncturist, i.e. an individual 
with the L.Ac. designation. 

Effective October 1, 2009, ATA unit members and their dependents 
who are covered under the Blue Shield medical plan shall be covered 
under the AUSD Prescription Drug Card Plan. The co-payment per 
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B. 

C. 

D. 

E. 

3. 

4. 

prescription under the AUSD Prescription Drug Card Plan shall be a 
maximum of$10. 

HMO Plan- CIGNA HealthCare of California, Inc. -Group #J-605 will 
remain in effect through 1 0/31 I 15. 

Kaiser Permanente- Group #103201-04. The co-payment effective 11/1/15 
will be $10.00 per visit. 

Dental Plans 

1) 

2) 

Delta Dental of California- unit members only (LARISA)-
Group #07063-00303. In addition, individual unit members will have 
the option of purchasing dental coverage for dependents. 

OR 

PMI/Delta Care- Dental Plan (LARISA)- unit members and 
dependents- Group #71986-00007 

Life Insurance - $50,000 per unit member. In addition, individual unit members 
will have the option of purchasing up to an additional $250,000 coverage for the unit 
member and up to $1,500 coverage for each dependent. 

Vision Insurance 

1) 

2) 

Vision Service Plan (VSP) Group #81840 1-0059 (LARISA)- unit member 
only; $15 deductible. (Note: This is a new group number effective 1011/97 to 
reflect the plan design to change to eye exams and lenses every 12 months, 
frames every 24 months). In addition, individual unit members will have the 
option of purchasing vision coverage for dependents. 

OR 

CIGNA Vision- unit members and dependents (only if also part of 
CIGNA Medical Plan) will remain in effect through 10/31115. 

Hearing Aid Plan- Effective 10/01/2001 

• Blue Shield: Up to $2500 per year; renewable every 3 years. This benefit shall be 
part of the Major Medical portion ofthe plan, subject to the annual 
$100 deductible ($300 family deductible), with benefits paid at 80%. 
(Groups #170224, #170225, #170226) will be in effect through 
10/31115. 
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• Blue Shield: Effective 11/01/15 up to $2500 per year; renewable every 3 years. 
This benefit is subject to the annual $250 deductible ($750 family 
deductible), with benefits paid at 100%. (Group #W0051413) 

• CIGNA: No benefit. CIGNA has advised that they no longer offer a hearing 

• Kaiser: 

aid benefit to groups with fewer than 500 subscribers will remain in 
effect through 1 0/3 1 I 15 . 

$1,000 allowance per 1 device; 1 device per year; 2 devices every 
36 months; $0 co-pay from the recipient. (Groups #103201-04 
and #118481-00) 

The Association and the District may change carriers by mutual agreement. 

Medicare 

1) All unit members hired after March 31, 1986 will participate in Medicare. 

2) The employer and employee Medicare contribution rate shall be paid half 
by the District and half by the unit member. 

3) Medicare Coverage 

a) The District and the Association do hereby agree that the Board of 
Education, as the public agency's governing body, shall adopt a 
Resolution, as provided by the Public Employees Retirement System 
(PERS). Said resolution shall request authorization to conduct a 
Division of State Teachers Retirement System for the purpose of 
obtaining "Medicare Only" coverage for certain employees who were 
members of, or eligible to elect membership in, the State Teachers 
Retirement System on March 31, 1986. 

b) The resolution will be adopted by the governing board as of June 30, 
1993. This resolution shall establish the effective date of participation 
for "Medicare Only" coverage as of November 1, 1993 or the latest 
date prior to November 30, 1993 permissible by law. The employer 
and employee Medicare contribution rate then in effect and as 
amended from time-to-time (currently Federal Law states 1.45% of 
each maximum wages up to $125,000) shall be paid halfby the 
District and half by the unit member. 
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Eligibility: 

A unit member, except, adult teacher unit members, must be employed sixty-nine 
percent (69%) or more of a full-time assignment on a daily and/or weekly basis, to be 
eligible for the above fringe benefits (with the exception of Medicare). A unit member 
employed less than sixty-nine percent (69%) of a full-time assigrunent, on a daily and/or 
weekly basis, is not eligible for any fringe benefits (with the exception of Medicare) paid 
by the District. 

New Hires: 

All unit members eligible for fringe benefits who are employed during the school year 

shall be eligible for fringe benefits the first calendar day of the month following initial 

employment. Fringe benefit coverage is contingent upon the unit member properly 

completing and submitting the necessary enrollment forms. 

A. 

B. 

Returning employees: Unit members who work a complete school year and are 

employed the coming school year shall receive continuous benefits through the 

summer. 

Employees Terminating Employment: Unit members who terminate their 

employment prior to the close of the school year shall be covered by their fringe 

benefits through the last calendar day of the month in which they are in paid status. 

Unit members who work the complete school year and who terminate their 

employment effective on or after the close of the school year shall be covered by 

their fringe benefits through the last calendar day of the month prior to the start of 

the following student school year. 

Co.ntinuing Coverage for Surviving Dependents: 

Upon the death of an eligible active unit member receiving health benefits, the surviving 
dependents on the plan at the time ofthe member's death shall receive continual medical 
coverage for period of twelve (12) months after the member's date of death. This language 
shall not extend the age eligibility of dependent children. This continuing coverage shall not 
apply to retirees participating in district benefits. 

Coverage for Domestic Partners: 

The District shall provide medicaL dental, vision, hearing aid and life coverage for domestic 
partners under the District's plan(s) pursuant to the following conditions: 

A. 

B. 

All plans participating in the District's benefits program shall provide coverage for 
domestic partners and agree to the same definition of a domestic partner. 

To qualify as a "domestic partner" the following conditions must exist: 
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C. 

D. 

E. 

F. 

G. 

1. 
2. 

3. 

4. 
5. 

6. 

7. 

8. 

Each of the domestic partners is eighteen (18) years of age or older. 
The domestic partners share a close personal relationship and are 
responsible for each other's common welfare. 
Neither person is married nor is, or has been, a member of other domestic 
partnership for the prior (6) months. 
Members of domestic partnership may be of the same or opposite sex. 
The domestic partners are not related by blood closer than would bar 
marriage in the State of California. 
The domestic partners share the same regular and permanent residence with 
the current intent to continue doing so indefinitely. 
The domestic partners are jointly financially responsible for "basic living 
expenses" defined as the cost of basic food, shelter, and any other expenses of 
a domestic partner which the partner qualified because of the domestic 
partnership. (Note: Domestic partners need not contribute equally or jointly 
to the cost of these expenses as long as they agree that both are responsible for 
the cost.) 
Both domestic partners were mentally competent to consent to the contract 
when their domestic partnership began. 

The District agrees to provide the same coverage for an employee with an enrolled 
domestic partner (or domestic partners with children) as it pays toward the cost of 
coverage for an employee with a spouse (or spouses with children). 

The District agrees to offer COBRA to domestic partners and to domestic partners 
with children as it does for other employee dependents. 

Domestic partners may only be enrolled when initially eligible or at the annual open 
enrollment period. 

An employee desiring to enroll a domestic partner shall: 
1. Complete the District's Affidavit of Domestic Partnership, declaring under 

penalty of perjury, that all requirements of domestic partnership are met or 
2. Provide the District with a copy of their approved "Declaration of Domestic 

Partnership" as filed with the State of California; and 
3. Complete any and all group benefit plan enrollment documents. 

The employee member of the domestic partner's relationship agrees to provide 
written notice to Risk Management if there is any change of circumstances in the 
relationship within 30 days of the change by filing a Statement of Termination of 
Domestic Partnership in writing. 

42 ARTICLE XXXI- TEACHER TRAINING 
43 
44 A. 
45 
46 
47 

CLAD/BCLAD 

1. Unit members hired on or after July 1, 1994 who are paid on Salary Schedule "A" 
and whose primary assignment is classroom instruction shall be required, within four 
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3. 
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(4) consecutive years, to have obtained a CLAD or BCLAD Certificate in a program 
approved by a college or university or by exam or hold equivalent certification. 

Unit members who can present satisfactory evidence to the District of already having 
completed or partially completed such training or comparable training will be deemed 
to have completed or partially completed the requirements of this Article. 

Unit members who go on approved leave during the periods designated in this Article 
shall have the required timelines extended for the period of the leave. 

Completion of the requirements of this Article shall be included as an objective of the 
unit member's evaluation under Article XVII (Evaluation). 

This article goes into effect when programs for the completion of these requirements 
are available in the surrounding area. 

If authorized under the law, the District will make a reasonable effort to provide 
training for this certification. 

Induction 

1. 

2. 

The District will reimburse $3,000 per teacher for their participation in the Induction 
Program in 2014-15 to those rehired in 2015-16. 

There will be no charge to bargaining unit members for participation in the District's 
Induction Program. The District maintains sole discretion over whether or not to 
offer the Induction Program. 

29 ARTICLE XXXII- PROFESSIONAL GROWTH 
30 
31 The District and the Association agree to implement and comply with the requirements of 
32 Section 80550 through 80505 of Article 7 of Title V or the California Administrative Code as 
33 follows: 
34 
35 
36 

37 
38 
39 
40 
41 
42 

43 
44 
45 

46 
47 

48 

1. Definitions 

A. 

B. 

C. 

Professional Clear Teaching Credential- refers to a clear multiple or single 
subject teaching credential that was issued on or after September 1, 1985, as 
the recipient's first clear basic teaching credential, and that is subject to the 
renewal requirements of Education Code Section 44277. 

Professional Growth- refers to participation in activities that contribute to a 
credential holder's competence, performance, or effectiveness in the profession 
of education. 

Professional Growth Advisers - refers to the administrators designated by the 
Superintendent or his/her designee to advise credential holders. The Superintendent 
or his/her designee shall publish an annual list of no less than twenty (20) advisers. 
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D. 

E. 

The list will include each adviser's work location, assignment, professional 
experience, degrees, credentials held, and field of interests. The District shall 
provide a copy of this list to the Association fifteen ( 15) days prior to sending the 
list to unit members. The unit member may select an adviser from this list. If the 
unit member determines that the Superintendent's list does not provide a suitable 
adviser, the unit member may suggest the name of a possible adviser for the 
Superintendent's approval. If neither of these measures is successful, the unit 
member may ask an official of another agency for permission to consult with an 
adviser employed by the other agency, or the unit member may ask the Commission 
to approve a professional growth plan or record. 

Renewal Cvcle - refers to the five (5) year period commencing with the date that 
appears on a professional clear credential and continuing until the end of the same 
month, five (5) years later. 

Professional Growth Panel - acts as an appeal body to consider and resolve disputes 
between unit members and professional growth advisers, as set forth in Paragraph 7. 

Application of Article 

This Article applies only to those unit members who have been issued a professional 
clear teaching credential on or after September 1, 1985. Those unit members to whom 
this Article applies shall develop an individual program of professional growth which 
consists of a minimum of one hundred fifty (150) clock hours of participation in activities 
which contribute to competence, performance, or effectiveness in the profession of 
education. This program is to be completed within a five (5) year period beginning 
September 1, 1985, or on the date that a credential takes effect after September 1, 1985. 

Clock Hours 

A clock hour is determined by the actual time spent directly involved in the activity, as 
agreed upon by the unit member and the professional growth adviser. 
Professional Growth Activities 

The credential holder's Professional Growth Record must ultimately include activities 
in at least two (2) of the categories described below: 
A. Completion of courses offered by an accredited college or university. 

B. 

C. 
D. 

E. 

F. 

Participation in professional conferences, workshops, lectures, seminars, staff 
development activities, school and District committees. 

Participation in school curriculum development programs. 
Participation in systematic programs of observation and analysis of teaching. 

Service in a leadership role in an educational institution. 

Service in a leadership role in a professional organization. 
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G. Participation in educational research and innovation efforts. 

H. Other activities that shall be acceptable are defined below. 

1) Participation in a professional exchange program in which the unit 
member changes position with another educator for an extended period 
of time. 

2) Participation in alternative work experience programs, paid or 
volunteer, in which the unit member fulfills new professional 
responsibilities for a specific period of time. 

3) Participation in a program of independent study, provided that the unit 
member investigates a specified aspect of education, produces a written 
report or other tangible product, and evaluates the independent study and 
its product. 

4) Creative endeavors provided that the unit member creates a tangible 
product and exhibits originality of thought and execution, or 
participates in a production in which the unit member exhibits a creative 
talent and provided that the creative endeavors directly relate to a 
subject or student group the unit member teaches or reasonably expects 
to teach. 

5) Cultural experiences, such as attendance at museums or musicals, dramatic 
or dance productions, or cross-cultural immersion in the language or culture 
of an ethnic or national group. 

Professional Growth Plan 

A. On the appropriate Commission on Teacher Credentialing forms available in 
the Human Resources Division, unit members shall write a professional 
growth plan, which shall identify the professional growth goals and the 
professional growth activities the unit member proposes to pursue. A unit 
member's professional growth adviser shall sign the form to verify that the 
planned activities comply with State laws and regulations. 

B. A unit member may amend a professional growth plan by adding, deleting, 
or changing any of the original or previously amended goals or proposed 
activities, or professional growth plan. The professional growth adviser shall 
initial an amendment to a professional growth plan that complies with State 
laws and regulations. 

C. No professional growth adviser or other person shall compel a unit member to 
include any particular activities in his/her professional growth plan. 

D. Once a professional growth plan has been signed by a professional growth 
adviser, it shall continue in force regardless of any change in the validity of 
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E. 

F. 

G. 

H. 

I. 

the credential, any replacement of the professional growth adviser, any change 
in assignment, or any transfer by the unit member from one ( 1) employer to 
another. 

Upon completion of the professional growth plan, and at the request of the 
unit member, the professional growth adviser and the unit member shall 
meet to sign the verification of completion. This meeting shall be held 
within fifteen ( 15) days of the request. 

The professional growth adviser shall sign and/or initial professional growth 
plans independently of any evaluation that may affect the unit member's 
employment status. 

As soon as the unit member has fulfilled the legal obligation of the professional 
service requirement, the District must, upon written request, provide verification of 
said service on the appropriate State form. This verification must be provided within 
fifteen ( 15) days of the unit member's request. 

It is the unit member's responsibility to submit all required documents and fees to the 
Commission on Teacher Credentialing (professional growth plan, verification of 
successful service, application fee). 

Upon request of the unit member, the Human Resources Division shall assist 
the unit member in completing necessary paperwork and directing it to the 
Commission on Teacher Credentialing, providing, that this request is made no 
later than ninety (90) calendar days prior to the expiration of the unit member's Clear 
Professional Credential. 

Failure to Complete Professional Growth Plan 

If a unit member does not complete the professional growth requirement during the five (5) 
year renewal period, the credential will expire. He/she is eligible for a one (1) time, two (2) 
year reinstatement of the Professional Clear Credential. The unit member is responsible 
for requesting the reinstatement in a written statement to the Commission on Teacher 
Credentialing. 

If there is a dispute between the unit member and the unit member's professional growth 
adviser(s), the dispute shall be referred to the professional growth panel for resolution. 
The professional growth panel shall set a hearing in each instance, the professional growth 
panel shall be comprised of three (3) unit members appointed by the Association President 
and approved by the Association Board of Directors. The panel shall provide a written 
decision to the unit member and the professional growth adviser. Within five (5) days of 
receipt of the panel's decision, the unit member and the professional growth adviser shall 
notify the panel of agreement or disagreement with the decision. Failure to so notify the 
panel shall be deemed a majority decision, or if the decision is unacceptable to the unit 
member or the professional growth adviser, the unit member may appeal directly to the 
Commission on Teacher Credentialing for resolution in accordance with law. 
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Records 

Those unit members who have initiated professional growth on or after September 1, 1985, 
and prior to final agreement between the Alhambra Unified School District and the 
Alhambra Teachers Association shall provide a list of professional growth activities to their 
professional growth advisers and, upon reasonable verification, these activities shall 
become part of the record of the unit member's professional growth. 

Association Representation 

16 Unit members are entitled to Association representation in any matters relating to 
17 professional growth. This right of representation shall be stated in the District's 
18 "Professional Growth Procedures" in a separate section. 
19 
20 ARTICLE XXXIII- RETIREE MEDICAL BENEFITS 
21 
22 A. 
23 
24 1. 
25 
26 

27 
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Unit Members Hired on or Before March 3 1. 1 986 

Objective: To ensure that all Alhambra Teachers Association unit members hired on or 
before March 31, 1986, and who retire from the Alhambra Unified School District with 
fifteen (15) years of service and are at least fifty-five (55) years of age and are eligible for 
retirement benefits from SIRS, receive District paid medical benefits with no less benefit 
coverage than any plan in effect for any district employee group. The retiree unit member 
may elect any medical benefit plan in effect for unit members at the time of his/her 
retirement. Unit members between the ages of 50-55 with thirty (30) years of credited 
service who opt for the thirty (30) and out, standard reduction (Alternative B) under SIRS, 
also qualify for retiree medical benefits provided that the last fifteen (15) or more years are 
with the Alhambra Unified School District and hired on or before March 31, 1986. 

Unit members retiring on or after July 1, 2015, who have met Article XXIII A Section A1 
eligibility requirements, shall enroll and pay for Medicare Part B and, if eligible, enroll in 
Medicare Part A, if eligible for premium free benefits, until death. This Medicare 
requirement shall apply to eligible dependents as well. Dependents ofthe retiring unit 
member who become eligible for Medicare on or after July 1, 2015 shall also enroll and 
pay for Medicare Part B and, if eligible, enroll in Medicare Part A if eligible for premium 
free benefits, until death. 

During 2015-16, the Health Benefits Committee will develop a plan to increase Lifetime 
retirees participation in Medicare A/B. 

The District and the Association will establish a separate budget line item entitled "AT A 
Retired Unit Members' Medical Benefits Restricted Account" (hereinafter referred to as the 
"Account"), for the purpose of funding AT A retiree medical benefits. 
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10. 

11. 

12. 

This account will be monitored by both the District and the Association. The District will 
provide a financial report of the Account by August 20 of the subsequent fiscal year. No 
funds will be removed from this Account without the express written permission of both 
the District and the Association, except to pay premiums for retiree medical benefits and 
the cost of the actuarial studies. 

The District will conduct an actuarial study in accordance with the law, but not less often 
than every three (3) years, to provide an update on the needs of the Account. 

After each actuarial study, the District and the Association will meet to discuss the results 
and the recommendations of the study and to determine any course of action required. 

Effective with the 1985-86 fiscal year, the Association's agreed contribution to the Account 
shall be equivalent to a one percent (1 %) salary increase on Salary Schedule "A" for those 
unit members on the plan October 1, 1985. Each year ofthis Agreement, the Association's 
contribution shall be the one percent (1 %) ($276,356), plus a percentage equal to the State 
COLA (see Salary Formula), and deposited according to the Period 1 and Period 2 State 
distribution of funds. This percentage shall be based on the previous year's contribution. 
This one percent ( 1%) shall be considered the continuing contribution of the Association. 
The Association shall not contribute more than this one percent (1 %) and its COLA. The 
interest on the Association's contribution shall be compounded and shall be deposited in the 
Account. 

Effective with the 1985-86 fiscal year, the District's contribution to the Account will be 
equal to the District's cost for retiree medical benefits in the year 1984-85 ($355,593). 
Each year of this Agreement the District's contribution will be $355,593, plus a percentage 
equal to the State COLA (see Salary Formula), and deposited according to the Period 1 and 
Period 2 State distribution of funds. The interest on the District's contribution shall be 
compounded and shall be deposited in the Account. 

The District shall reimburse the Account in the amount of $272,544 over a ten (1 0) year 
period, pursuant to the reimbursement schedule. 

In the event, during the District's reimbursement period, there is not enough money in the 
Account to meet current costs, the District shall accelerate its reimbursement to meet said 
needs. 

The District and the Association acknowledge that the existing retiree medical funding plan 
previously established in this Article is insufficient to meet the costs of the retiree medical 
expenses. The two parties agree to fund the 20-year payment schedule defined in the 
Demsey Filliger and Associates actuarial study dated June 19,2014. Beginning with the 
2015-2016 fiscal year, the District will contribute into an interest-bearing fund for retiree 
benefits afforded under Article XXXIII A. The contributions shall be made annually in the 
amount of the Level Contribution for 20 years per the funding schedules contained in the 
Demsey Filliger and Associates actuarial study dated June 19, 2014. Prior to the beginning 
of future actuarial reports the District and the Association will meet with the actuary to 
discuss the process and assumptions involved. Upon completion of each of all the future 
actuarial reports, the District and the Association shall meet with the actuary to review 
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findings. 

Beginning June 2017, should any subsequent Actuarial Report indicate that increased 
contributions are necessary to meet the original 20 year payment schedule identified in 
the Demsey Filliger and Associates actuarial study dated June 19, 2014, and the District 
has fully met the contribution schedule, the two parties shall share the responsibility of any 
increased contribution to the fund attributable to Association retirees on a pro-rata basis, that 
is, 43.4% for the Association and 56.6% for the District. 

The spouse and/or domestic partner of the retiree may continue to participate in the plan 
after the death of the retiree by paying the full premium required by the District for the 
retiree's rating. 

Notwithstanding Paragraphs 8, 9, and 10, above, the District and the Association agree 
that the District contributions to build up the fund (contributions in excess of annual 
premiums paid) shall be a minimum of$30,000 per year for the length ofthis Agreement. 

Unit Members Hired On or After April 1. 1986 

Unit members who meet the following criteria and retire from the Alhambra Unified 
School District shall receive District paid "bridge" medical benefits for the retiree, 
spouse or domestic partner, and eligible dependents, until the retiree's eligibility for 
Medicare: 

• Initial hire date on or after April 1, 1986 
• Fifteen (15) years of service with the Alhambra Unified School District in a 

position eligible for medical benefits 
• At least fifty-five (55) years of age 
• Eligible for retirement benefits from STRS 

Unit members between the ages of fifty and fifty-five (50-55) with thirty (30) years of 
credited service who are eligible for the thirty (30) and out, standard reduction 
(Alternative B) under STRS, also qualify for "bridge" retiree medical benefits, until their 
eligibility for Medicare, provided that the last fifteen ( 15) or more years of service are 
with the Alhambra Unified School District and in a position eligible for medical benefits. 
The retiring unit member may elect any "bridge" medical benefit plan in effect for unit 
members at the time of his/her retirement. The choices as of June 2, 2001, are CIGNA or 
Kaiser only. The choices for Bridge benefits retirees as of October 1, 2015 are 
Kaiser # 118481-101 and Blue Shield of California PPO #W0051413 (plan number at the 
date of this writing). In subsequent years the retiree will have the option of continuing in 
any "bridge" benefit plan available to unit members in this eligibility period during the 
District's annual Open Enrollment. 

The spouse and/or domestic partner of the retiree may continue to participate in the "bridge" 
benefits program after the eligibility of the retiree ends by paying the full premium 
required by the District for the "bridge" benefits retiree rating until the spouse/domestic 
partner's eligibility for Medicare. 

The District shall establish a specific fund to pay the costs associated with providing the 
"bridge" retiree medical benefit plan. This fund, and the interest it earns, is established for 
the sole purpose of funding the "bridge" retiree medical benefits program and shall be 
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invested in a CalPERS irrevocable trust in 2016-17. The resources of this fund shall be used 
to pay all expenditures associated with providing the "bridge" benefits program to include, 
but not be limited to, insurance premiums and actuarial and/or consultant fees associated with 
any evaluation/assessments ofthe fund. 

In 2000-01 this fund shall be established by an initial total contribution of $250,000. In years 
subsequent to 2000-01 the District contribution to the "bridge" benefits program shall be at 
the previous year's contribution level plus the District's annual funded COLA from the state 
including deficit reduction in the year in which it is applied (as illustrated below). This 
additional funded COLA money shall be considered as part of a total compensation package 
in the year in which it is applied. 

By way of example: 

Year 1: $250,000; 
Year 2: Year 1 +District's annual funded COLA+ deficit reduction when 

funded; 
Year 3: Year 2 +District ' s annual funded COLA+ deficit reduction when 

funded; 
Year 4: Year 3 +District' s annual funded COLA+ deficit reduction when 

funded; 
And so on in subsequent years. 

$250,000 additional district contribution to the Bridge Plan each year for 2015-16, 
2016-17, and 2017-18 (no COLA will be applied to the additional contribution); interest will 
be computed on the additional contribution and will be added to the account balance. 

The District and the Association shall establish a formal Health Benefits Committee. This 
Committee shall be charged with reviewing the status of the fund for the "bridge" benefits 
program, along with the overall benefits afforded to the Association. This Committee shall 
meet at least on a quarterly basis and make recommendations to the Board of Education and 
the AT A Board of Directors. 
The Committee shall estimate the expenditures a year in advance based on a projection of a 
reasonable number of eligible retirees and the cost of the premiums. In the event the bridge 
benefit funds is projected to be insufficient to meet the projected liability associated with 
providing the bridge benefits, the Committee shall make recommendations to the Board of 
Education and the AT A Board of Directors to negotiate pursuant to Article VI, Negotiations 
Procedures. Nothing precludes the parties from mutually agreeing to negotiate at an earlier 
date. 

In the event the Association and the District are unable to reach a negotiated agreement and 
the fund is insufficient to meet the expenditures associated with providing the "bridge" 
benefits program, the District will be required to continue to contribute only its contractual 
obligation as specified in paragraphs 5 and 6 above. 

Unit Members Who Do Not Meet the Above Eligibilitv Requirements 

Unit members who do not meet the eligibility requirements outlined in Section A (1) and 

103 



1 
2 
3 
4 2. 
5 

6 
7 

Section B (1) and (2) above shall be ineligible for any District paid retiree medical benefits, 
either on a "bridge" or "lifetime" basis. 

Unit members who are ineligible for District paid retiree medical benefits may participate in 
the plan(s) afforded to those unit members under Section B (3) above until their eligibility 
for Medicare by paying the required premium. 
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1. During the term of this Agreement, except as provided in this Agreement, the Association 
and the District expressly waive and relinquish the right to meet and negotiate, except by 
mutual consent of both parties, with respect to any provisions covered by this Agreement. 
The parties agree that neither party shall be obligated to meet and negotiate with respect to 
any subject or matter whether referred to or covered in this Agreement or not, even though 
each subject or matter may not have been within the knowledge or contemplation of either or 
both the District or the Association at the time they met and negotiated on and executed this 
Agreement, even though such subjects or matters were proposed and later withdrawn. The 
parties shall comply with the Educational Employment Relations Act with regards to 
bargaining about the decision or effects of actions affecting terms or conditions of 
employment. 
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DISASTER PREPAREDNESS 

7 The District and the Alhambra Teachers Association jointly agree to establish a Disaster 
8 Preparedness Committee to study, make recommendations and determine and implement 
9 resolutions of environmental concerns within the available resources. 
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1. 

A. 

B. 

C. 

2. 

A. 

FORMATION OF COMMITTEE 

Selection 

The Alhambra Teachers Association and the District shall establish procedures 
to select their members to the committee. 

If it becomes necessary for any committee member to be replaced due to 
resignation or inability to serve, another committee member shall be selected by 
the appropriate unit. 

Selection Process 

There shall be three (3) members from the Association and three (3) members 
from the District. Committee members shall serve a three (3) year term, except 
for the first committee members, in order to stagger terms. 

One ( 1) member from the District and one ( 1) member from the Association shall 
serve a three (3) year term. One (1) member from the District and one (1) 
member from the Association shall serve a two (2) year term, and one (1) 
member from the District and one (1) member from the Association shall 
serve a one (1) year term. After the initial staggering to the terms, a member 
shall serve for three (3) years. 

Timeline 

This committee shall be formed and become functional no later than 
November 1, 1986. 

DUTIES AND RESPONSIBILITIES 

Establish Meetings of Committee 

Meetings of the committee will be established as needed, but no less than one 
meeting a month shall be held. Time, date and location for meetings shall be 
determined by consensus of the committee. Members will receive either release 
time or be compensated at the extra assignment hourly rate for meetings. 
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B. Establish Process 

C. 

D. 

E. 

F. 

3. 

4. 

The committee shall establish, by consensus, the procedures by which they will 
operate. Two ((2) member from the Association and two (2) members from the 
District must be present in order to conduct business. In the event the committee 
cannot agree, the areas of disagreement shall be referred the Alhambra 
Communication Team for consideration 

Study Needs 

The committee will study and set priorities based on those areas delineated in the 
teachers' proposed Disaster Plan and the results of the Joint Minimum Day Study 
of disaster plans. 

Determine Costs 

1) Get Bids 

Costs will be studied and a determination made to present to the Board. 

2) Determine Resources 

a. Community 
b. State Monies 
c. Other 

Delineate Program for Resolution 

Committee will delineate each area of study and make recommendations for 
resolution. 

Establish Timelines for Program 

Committee will establish timelines for program implementation. The 
implementation for the program shall begin no later than January 31, 1987. 

COMMUNICATION 

The committee will make at least quarterly reports to the District and the Association. 
The reports will include a progress review. 

MONITORING 

The committee shall oversee the implementation of the recommendations. 
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Memorandum of Understanding 
May 18,2018 

First - Third Grade Consultation/Preparation Time 

5 The Alhambra Unified School District and the Alhambra Teachers' Association agree to the 
6 following from July 1, 2018 through June 30,2021: 
7 

8 1. Elementary classroom teachers assigned to teach grades 1 - 3 shall be provided 
9 Consultation/preparation time for every twenty (20) minutes per day. 

10 
11 
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33 
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2. During district professional development days, twenty (20) minutes will be provided 
at the end of the professional development for preparation time. 

3. Every effort will be made by administrators to minimize the use ofthe daily twenty (20) 
minutes for meetings. 

4. Teachers in grades 1 -3 will not be compensated for missed preparation time. 
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Memorandum of Understanding (MOU) between AUSD and ATA 

3 The Alhambra Unified School District and the Alhambra Teachers Association agree that unit 
4 members shall complete internet-based state mandated trainings for Sexual Harassment, Mandated 
5 Child Abuse, and the Threat and Suicide Assessments (extended to include TK-6) and the district 
6 training on BP 5141.41 Adult and Student Interaction (June 5, 2018) outside oflnstruction time, 
7 staff meetings or period by period meetings. 
8 
9 This MOU shall remain in effect through August 31, 2021. The parties agree to meet should the 

10 state mandated additional trainings during the life of this MOU. 
11 
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SIDE LETTER 

PEER ASSISTANCE AND REVIEW (PAR) 

5 The Alhambra Teachers Association (ATA) and the Alhambra School District (ASD) are 
6 continuously striving to provide the highest possible quality of education. In order for students 
7 to succeed in learning, educators must succeed. Therefore, the parties agree to cooperate in the 
8 design and implementation of programs to improve the quality of instruction and services, to 
9 expand and imporve professional development through peer assistance and review. Teachers 

10 referred to or who volunteer for the program are viewed as valuable professionals who deserve 
11 to have the best resources available provided to them in the interest of improving performance 
12 to a successful standard. It is the intent to apply this program to all teachers in the K-12 system. 
13 The program shall not exceed the funding allocation from the State. 
14 

15 The District agrees to indemnify and hold harmless and provide a defense to any Association 

16 member of the PAR Panel and Consulting Teachers against any claims, causes of action, 

17 damages, grievances, administrative proceedings or any other litigation arising from the unit 

18 member's participation in Peer Assistance and Review as required by the California 

19 Government Code pursuant to Division 3.6 (commencing with Section 810) of Title 1 ofthe 

20 Government Code. The association retains the right to participate in the litigation at its own 

21 cost and expense. 

22 1. Joint Committee (JC) 
23 

24 
25 
26 
27 
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40 
41 
42 

A. 

B. 

The Joint Committee shall consist of seven (7) members, the majority of whom, 
four ( 4) shall be certificated classroom teachers chosen by the Association. The 
District shall appoint three (3) administrators to the Joint Committee. The Joint 
Committee shall take action either by consensus or 2/3 majority vote of seven (7) 
(majority shall be defined as a minimum of five ( 5) votes.) The District and the 
association shall each appoint one (1) alternate to serve in the event of an absence 
of a regularly appointed member. Alternates shall be present and participate in 
discussions at all meetings, but shall only serve as voting members in the absence 
of a regular voting member. The quorum for any action by the Joint Committee 
shall be defined as four (4) Association representatives and three (3) 
Administrative representatives present. A panel year is defined as July 1-June 30. 

The Joint Committee shall establish its own meeting schedule. The quorum is 
required for any meeting or action by the Joint Committee. The Joint Committee 
meetings shall take place during the regular teacher workday. Teachers who are 
members of the Joint Committee shall be released from their regular duties to 
attend meetings, without loss of pay or benefits. In carrying out their 
responsibilities as members of the Joint Committee, teacher members shall receive 
an annual stipend of$4,000 for the inaugural year (2000-2001) and $3,000 for 
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each year thereafter. A Joint Committee member's term is three (3) years. For the 
inaugural year, those selected will randomly be appointed for two (2) or three (3) 
year terms. 

The Joint Committee shall be responsible for the following: 

1. Providing annual training for the Joint Committee members. 

2. Establishing its own rules of procedure, including the method for the selection 
of a Chairperson. 

3. Selecting the panel of Consulting Teachers and developing an evaluation 
rpocess for assessing the effectiveness of the assistance provided by the 
Consulting Teacher. 

4. Selecting trainters and/or training providers for Joint Committee and 
Consulting Teachers. 

5. Providing training for Consulting Teachers prior to the Consulting Teacher's 
participation in the program and establishing a system for ongoing training for 
Consulting Teachers. 

6. Sending written notification of participation in the PAR program to the 
Referred Participating Teacher, the Consulting Teacher and the site principal. 

7. Pairing Consulting Teachers with Referred (Year Two) and/or designated 
Beginning participating Teachers and making available the panel of Consulting 
Teachers for selection by the Referred (Year One) or Volunteer participating 
Teachers with priority given to the Referred (Year One) Participating Teacher. 

8. Adopting Rules and Procedures to effect the provisions of this Article. Said 
Rules and Procedures will be consistent with the provisions of Article XIX -
EFFECT OF AGREEMENT. 

9. Distributing, at the beginning of each school year, a copy of the adopted Rules 
and Procedures to all K-12 Bargaining Unit members and administrators. 

10. Establishing a procedure for application as a Consulting Teacher. 

11. The District shall make available to all unit members an announcement of the 
PAR Consultant Teacher openings. A deadline date for applications shall be 
indicated on the announcement. 

12. Determining the number and assignments of Consultant Teachers for each 
school based on participation in the comprehensive PAR program, the 
approved budget, and other relevant considerations. 
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D. 

E. 

13. Reviewing the final report prepared by the Consulting Teacher and making 
recommendations to the Governing Board regarding the Referred Participating 
Teacher's progress in the PAR Program. 

14. Evaluating annually the impact ofthe PAR Program in order to improve the 
program. 

15. Producing official notes/minutes of the Committee meetings and resolutions. 

16. Developing an annual budget proposal for the administration of the PAR 
Program, subject to final approval by the Superintendent and Board. 

17. Developing a format for the Consulting Teacher's final report. 

18. Developing timelines consistent with the Collective Bargaining Agreement. 

19. Ensuring the collaboration and coordination of delivery services (including, but 
not limited to PAR, BTSA, pre-intern, and intern) to meet the needs of 
Participating Teachers. 

The Joint Committee shall post qualifications and select the Consulting Teachers 
for each year following the completion of the evaluation cycle and prior to the end 
of the school year. 

All PAR Proceedings shall be confidential. Materials and assistance plans shall be 
treated as personnel records and shall be subject to the personnel record exemption 
under the California Public Records Act to the extent permitted by law. 

29 2. Participating Teachers 
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A. 

B. 

Beginning Teacher Participants 
1. a. Fully credentialed 151 or 2nd year teachers 

a. Intern teachers and Pre-interns 
b. Teachers with Emergency Permits 
c. Experienced teachers who are new to the District 

2. Beginning Teachers in a, b, and c above must be served prior to assignment of 
teachers in d to Consulting Teachers. 

3. The District shall be responsible for assigning, developing guidelines and 
providing training for BTSA Support Providers, pre-intern coaches, and intern 
coaches. 

4. The PAR Joint Committee may assign Consulting Teachers and/or provide 
other assistance to Beginning Teachers who do not qualify for the BTSA, pre
intern, or intern Programs. 

Volunteer Teacher Participants 
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C. 

D. 

1. A Volunteer Participating Teacher is a K-12 unit member who volunteers to 
participate in the PAR program. The purpose of participation in the PAR 
Program for the Volunteer Participating Teacher is for peer assistance only and 
the Consulting Teacher shall not participate in a performance review of the 
Volunteer Participating Teacher. The Volunteer Participating Teacher may 
terminate his or her participation in the PAR Program at any time. 

2. All communication between the Consulting Teacher and a Volunteer 
Participating Teacher shall be confidential, shall not be placed in the personnel 
file without the written request of the Volunteer Participating Teacher, and 
without the written consent of the Volunteer, shall not be shared with others, 
including the site principal, the evaluator, or the Joint Committee. 

Referred Participating Teachers (Year One) 
1. A Referred Participating Teacher (Year One) is a K-12 teacher with permanent 

status who receives assistance as a result of one (1) unsatisfactory final 
evaluation. An unsatisfactory evaluation means the unit member did not meet 
three out of four (3/4) or seventy-five (75) persent of his or her objectives. The 
purpose of participation in the PAR program for the Referred Participating 
Teacher (Year One) is for peer assistance only and the Consulting Teacher 
shall not participate in a performance review of the Referred Participating 
Teacher (Year One). 

2. All communication between the Consulting Teacher and a Referred 
Participating Teacher (Year One) shall be confidential, shall not be placed in 
the personnel file without the written request of the Referred Participating 
Teacher (Year One), and without the written consent of the Teacher, shall not 
be shared with others, including the site principal, the evaluator, or the Joint 
Committee. 

Referred Participating Teachers (Year Two) 
1. A Referred Participating Teacher (Year Two) is a K-12 teacher with permanent 

status who receives assistance as a result of at least two (2) consecutive 
unsatisfactory final evaluations. An unsatisfactory evaluation means the unit 
member did not meet three out of four (3/4) or seventy-five (75) percent ofhis 
or her objectives. 

2. The Referred Participating Teacher (Year Two) has the right to be represented 
throughout these procedures by Association representation of his or her choice. 

3. The Human Resources Department shall send a copy of the unsatisfactory 
evaluation to the Joint Committee. A Referred Participating Teacher (Year 
Two) shall be notified in writing of placement in the PAR program by the Joint 
Committee. 

4. The Referred Participating Teacher (Year Two) shall meet with the Consulting 
Teacher to develop an improvement plan. 
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a. The improvement plan shall include a statement of Standards( s) needing 
improvement, the objectives to be met, and a monitoring schedule. 

b. The improvement plan shall include, but not be limited to, specific training 
activities and classroom observations in the teaching/instructional areas 
identified as unsatisfactory in the referring year's evaluation. 

c. The Consulting Teacher shall monitor the progress of the Referred 
Participating Teacher (Year Two) and shall provide periodic written reports 
to the Referred Participating Teacher (Year Two) for discussion and 
Review. 

5. The Consulting Teacher shall continue to provide assistance to the Referred 
Participating Teacher (Year Two) until he or she concludes that the teaching 
performance ofthe Referred Participating Teacher (Year Two) is satisfactory, 
or that future assistance will not be productive. A copy of the Consulting 
Teacher's report shall be submitted to and discussed with the Referred 
Participating Teacher (Year Two) to receive his or input and signature before it 
is submitted to the Joint Committee. The Referred participating Teacher's 
(Year Two) signing of the report does not necessarily mean agreement, but 
rather that he or she has received a copy of the report. The Consulting Teacher 
shall submit a final report to the Joint Committee. The Referred Participating 
Teacher (Year Two) shall have the right to submit a written response, within 
twenty (20) days, and have it attached to the final report. 

6. The final improvement plan report and appropriate related documentation shall 
be made available for placement in the Referred Participating Teacher's (Year 
Two) personnel file and may be used in the evaluation process. 

29 3. Consulting Teachers 
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A. 

B. 

A Consulting Teacher is a unit member who provides assistance to a 
Participating Teacher pursuant to the PAR Program. All K -12 teachers shall be 
eligible to apply for the position of Consulting Teacher. The qualifications for 
the Consulting Teacher shall be set forth in the Rules and Procedures, provided 
that the following shall constitute minimum qualifications: 

1. A credentialed unit member with permanent status. 
2. Substantial recent experience (five years) in their professional 

discipline. 
3. Shall demonstrate exemplary professional ability, as indicated by, among 

other things, effective communication skills, subject matter knowledge, and 
mastery of a range of strategies necessary to meet the needs of pupils in 
different contexts. 

Applicants must submit at least three (3) references from individuals who have 
direct knowledge of the applicant's ability in both teaching and working with 
colleagues. It is recommended that at least one letter shall be from a site 
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C. 

D. 

E. 

F. 

G. 

H. 

I. 

J. 
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administrator with whom the teacher has worked within the last three years. 
All applications and references shall be treated with confidentiality. 

Consulting Teachers shall be selected by the Joint Committee following 
classroom observations by members ofthe Joint Committee. 

Assignments for Consulting Teachers, when possible, shall be based on like-to
like classifications in subject matter content. 

Full-time Consulting Teachers shall receive release time without loss of 
compensation and the caseload of each Consulting Teacher shall be set by the 
Joint Committee. 

Consulting Teachers who are full-time classroom teachers shall be paid an 
annual stipend of$1,000 per Volunteer Teacher, Beginning Teacher and/or 
Referred Teacher (Year One) $2,000 per Referred Teacher (Year Two) or any 
combination not to exceed a maximum stipend of $4,000 per Consulting 
Teacher. 

The term of the Consulting Teacher shall be three (3) years. The term of the 
first group will be staggered over a two (2) year period. 

Consulting Teachers shall assist Participating Teachers by demonstrating, 
observing, coaching, conferencing, referring or by other activities, which, in 
their professional judgement, will assist the Participating Teacher. 

The Consulting Teacher shall meet with the Referred Participating Teacher to 
discuss the PAR Program, to establish mutually agreed upon performance 
goals that address the unsatisfactory evaluation, and to develop an assistance 
plan that delineates performance indicators for the successful completion of the 
PAR program. 

The Consulting Teacher shall conduct multiple observations of the Referred 
Participating Teacher during classroom instruction, and shall have both pre
observation and post-observation conferences. 

The Consulting Teacher shall monitor the progress of the Referred 
Participating Teacher and shall provide periodic written reports to the Referred 
Participating Teacher for discussion and review. 

The Consulting Teacher shall continue to provide assistance to the Referred 

Participating Teacher until he or she concludes that the teaching performance 

of the Participating Teacher is satisfactory, or that further assistance will not be 

productive. A copy of the Consulting Teacher's report shall be submitted to 
and discussed with the Referred Participating Teacher to receive his or her 
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input and signature before it is submitted to the Joint Committee. The 

Participating Teacher's signing of the report does not necessarily mean 
agreement, but rather that he or she has received a copy of the report. The 

Consulting Teacher shall submit a final report to the Joint Committee. The 

Referred Participating Teacher shall have the right to submit a written 
response, within twenty (20) days, and have it attached to the final report. The 

Referred Participating Teacher shall also have the right to request a meeting 

with the Joint Committee, and to be represented at this meeting by Association 
representation of his or her choice. 

The results of the Referred Participating Teacher's participation in the PAR 

Program shall be made available for placement in the personnel file. 

On or before April15, the Consulting Teacher shall complete a final report of 

the Referred Participating Teacher's (Year Two) performance in meeting the 

objectives of the improvement plan. The final report shall identify the 

unsatisfactory areas, the assistance provided to the Referred Participating (Year 
Two), the results of the assistance, and a statement whether the Referred 

Participating Teacher (Year Two) has satisfactorily achieved the objectives of 

the improvement plan. 

22 4. General Provisions 
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A. 

B. 

C. 

D. 

E. 

F. 

The PAR Program shall expect and strongly encourage a cooperative relationship 
between the Consulting Teacher and the Principal/Evaluator. 

Any unresolved issues or complaints by unit members arising under this Article 
shall be referred to the Joint Committee for resolution. 

If a unit member requests another Evaluator, he/she shall be assigned 
another Evaluator by the Assistant Superintendent of Human Resources. 

Consulting Teachers, Support Providers, and teacher members of the Joint 
Committee shall not be considered management or supervisory employees as 
devined in the Educational Employment Relations Act, and shall retain their status 
as unit members. 

Nothing herein shall be interpreted as limiting the authority of the Governing 
Board or District to initiate any form of discipline against the Participating Teacher 
at any time consistent with the law and this Agreement. 

This article may be reopened for negotiations by either party beginning the 2001 -
2002 school year and will not be included as one of the two AT A or District 
reopeners. 
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A. 

B. 

SIDE LETTER 

RESTRUCTURING 

SITE-BASED DECISION-MAKING COMPONENT 

GOAL 

The District and the Alhambra Teachers Association recognize that restructuring 
and site-based decision making may improve effective professional practice and 

improve the educational process. 

RESTRUCTURING COMMITTEE 

Schools that are currently involved in restructuring activities shall establish a 
Restructuring Committee within 15 days of the ratification of this agreement. 
Schools that are not currently involved will be provided inservice on restructuring. 
If a school wants to become involved in restructuring, a committee must be 

established. A petition signed by 60% ofthe ATA members assigned to the site 
shall trigger the establishment of a Restructuring Committee. 

1. 

2. 

The Restructuring Committee shall consist of a majority of site ATA unit 

members elected by their peers. The balance of the committee may be 
comprised of additional unit members, management, classified 
representatives, parents/community representatives, and students. 

a. ATA bargaining unit representatives on the Restructuring Committee 
shall be from that site and elected on an at-large basis by bargaining 
unit members assigned to the site. Absentee ballots shall be available 
on request. AT A election procedures shall be implemented. 

b. Parents of students attending the school and community 
members who live within the attendance boundaries of the 
school site shall be eligible to serve in positions allocated 
to parents and community members. 

c. In the event of any change in the size of a Restructuring 
Committee, the AT A unit majority shall be maintained. 

d. There may be an alternate for each category of membership. 

Restructuring Committees shall be jointly chaired by the principal (or 
designee) and the AT A member (or designee) selected by the AT A 
representatives to the Committee. Chairpersons or designees must be 

members of the Restructuring Committee. 
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3. The Restructuring Committee shall have the following functions and 
responsibilities: 

a. Receive and provide training on restructuring plans, 
site-based decision making and consensus building. 

b. Plan, promote, support, and encourage the site in 
development and implementation of its restructuring plan. 

c. Consider all points of view and solicit the advice and 
counsel of parents and employee groups. The Committee 
shall report to the site staff on a monthly basis. 

d. Prepare project proposals and forward them to the AT A and the 
District for review. In the event a proposal requires a waiver of 
law, school board policy or current collective bargaining 
agreements in the District, such waiver requests shall be submitted 
in writing to the ATA and District for action. The results ofthe 
proposals and waiver requests shall be returned to the site within 30 
days. 

Project proposals reviewed by ATA and the District which do 
not have waiver requests attached, but in the opinion of ATA 
or the District require a waiver, shall be returned to the site 
within 30 days with an explanation as to why a waiver is 
required. 

If agreed to by ATA and the District, waivers ofthe 
collective bargaining agreement shall be incorporated 
into the agreement for a specific period of time for the 
specific work site regardless of the time remaining on 
the collective bargaining agreement and are grievable 
within the meaning ofthe Grievance Procedures. 
Waivers which apply only to certain work site as part of 

the request from a Restructuring Committee as part of 
the project agreement. Such waivers shall not be 
considered past practice or precedent setting. 

e. Review existing and proposed procedures which affect 
the restructuring plan and make recommendations as 
needed. 

117 



1 

2 

3 

4 

5 

6 

7 

8 

9 

10 

11 

12 

13 

14 

15 

16 

17 

18 

19 

20 

21 

22 

23 

24 

25 

26 

27 

28 

29 

30 

31 

32 

33 

34 

35 

36 

37 

4. 

5. 

f. 

g. 

Make ongoing decisions which affect the site 
restructuring plan. 

Prepare a yearly progress report regarding the 
restructuring plan and forward it to the AT A and the 

District. 

The Restructuring Committee is prohibited from violating unit member 

rights and descriptions established in the EERA or establishing merit pay. 

The Restructuring Committee shall observe the following operating 

procedures. 

a. 

b. 

c. 

d. 

e. 

f. 

Restructuring Committee members shall serve three

year terms, with the exception of the first members in 
order to stagger terms. 

The Restructuring Committee shall meet on a regular 
basis to accomplish its functions and responsibilities. 

AT A and the District recognize that decisions made by 
consensus are the most effective in promoting cooperation and 
commitment to the decisions of the Restructuring 
Committee. The attainment of consensus among all 
members of the Restructuring Committee shall be a 

primary goal. 

An agenda shall be prepared by the co-chairs of the 
Restructuring Committee prior to each meeting. The 
meeting agenda must have identified the proposed 
action with enough specificity so committee members 
can, prior to the meeting, consult with all interested 
parties with respect to the particular section under 

consideration. 

The Restructuring Committee and all subcommittees 
shall have open meetings. Only committee members 
may participate in discussions. Non-committee 
members may be invited to speak concerning agenda 

items upon request to the co-chairpersons. 

Prior to being submitted to the AT A and the District, all 
restructuring projects must be ratified by a 2/3 vote ofthe unit 
members at the site who vote by secret ballot. Absentee ballots 
shall be available on request. AT A election procedures will be 

implemented. 
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g. Any proposal which is not implemented within the timeline 
specified within the proposal shall be resubmitted to the site 
unit members for approval. 

RESTRUCTURING- MONEY 

$10,000.00 for each comprehensive high school for 1994-95 school year to use for 
the purchase of materials, equipment, supplies or to be used to provide consultants, 
training, or release time for Restructuring Committee members. 
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Memorandum of Understanding Between AJhambra Unified School Dislrict. and 
Alhambra Teacher's Association 

The Alhambra Unified School District and the Alhambra Teacher's Association agree to 
pilot a Dis1rkr salary cicdit program for thrc:c~ years with evnluation to lnkc place in June 
2009 and Ill<\)' be discontin11cd by the Di:;trict at any time hclween June 7.007 until June 
2009. 

Rationale 
District Salary Credit is an incentive for teachers to particip.ate 1n professional 
development provided by the District after the contract day. It would be a way to 
cnc.(iuragc teachers to remain te.aching in AUSD. Professional qevelopment offered by 
the District is considered to be of tile highest quality commensumte with courses offered 
by the universities. 

Description 
When offered, District Salary Credits would be given by the Alhambra. Unified School 
District. for specific professional development coul'scs providc<l by the district. Tile 
District will maintain sole discretion as to which courses will be offered f:or salary 
advancement credjt. as well as when they will be offered. Teachers participating in these 
designated professional development courses· conducted outside the contract day, without 
compensatjon, would earn these credits. For teachers to cam District Saluy Credit, the 
oouise must be· at least 7.5 hours in length for .5 aedit or 15 hours in length for 1 credit. 
In addition to seat thne. indei>OJdent projects may be requimd to complete the course. 
The limit on the numbec of coua;es that may be laken for salary credit would be no more 
than 10 credits per year. In order to receive the credit, teachers.must oomplete the entire 
~. and !!Q partial units will be proVided. If salary credits are' received .!Uid verified 
within six (6) calendar months of the date in which the course worlc was completed. the 
District shall tcelassify the unit member effective the ill'St full pay period following the 
date on which the course work was completed. 

District Salary Credit Courses 

Elective Courses #ofCredils 

Writer's Worksliop I .5 unit 
Writer's Workshop II .5 unit 
Reader's Work.shop I .S unit 
Reader's Worlalbop ll .S unit 
Art in the Curriculum .S unit 
·Book Study Gr!Jups .s unit 
Using Graphic Organizers .S unit 
El.D .Sunit 
SDAIE .5 unit 
Spccia1 Populations .5 units 

~~~~-
Laura Tellez, Asst. S HR 

/l}}Jh~~d-
~~~President 
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Estimalcd P~u1ioination 

15 teachers K-8 
15 teachers K-8 
18 teachers K-8 
18 teachers K-8 
lS teachers K-8 
5 teachers K-8 
10 teachers 4-12 
25 teachers K-12 
25 ieachers K-12 

nchcrs K-12 

Date 



This Memorandum of Understanding ("Memm:2n.dumj amends the collective bargaining 
agrcemc:nl between the Alham.bl'a Cjty and High School District c·Dbirict') and !he 
.Alluunbra Teachcn> Associatio~ California Teachcts Association and Narional Education 
Association ("Association) dated August 19, 1991 and effective Septc:01ber I. 1997 through 
August 31, 1999 (hcttinafter "CBA j. 

Pwswmt to Califomia Education Code Section 45028 and Califomia Govcmment Code 
Secdon3540 .et·Setf., m particular, ScctionJ543.2. this Memorandnnl has been negotiated 
and mutualJy agreed to by the District. 2 public school employer, and the Associatio~ 1he 
exclusive representative oftbc tnlPloyees subject to tid$ Agreaneut 

The District and the Association. m 1UU aDd fiDa1 settlement ofPublic Employment Rd.a:tions 
Board ("P.ERBj Case No.: LA-CE-386B aDd the grievances filed by the Association on 
November 21. 1997 (Level I) aDd January 9. 1998 (Level D) regarding- the correct placement 
ofintem c:n:deJ:rtialed teachers. on the s.lmy Schedvle, hetdJy agree as follo~: 

J. The District 'Will colltinne to c:ompem:a1e those unit~ hired as intcm 
tcacbc:rs by the District betwo:ttSeptanbci-8. 1997. and October l4. 1998 as 
"'non-emergency credential teachers'" as provided in the CBA at Column 1. Step 6 
of tbe SaJal}' Schedule., 1hC S1qJ ad Colbnm at which they ~ initiaf.ly placed 
upon thcir hire. until~ UDit·mcmbetsobtain the necessary tiaining a.tul/or 
~to advance to. a ColDmD and Step placement tbar provides for.a $a1aJy 
equal to or higher than the sala1y provided ar Column 1. Step 6. 44Intcm teach~" 
21$ used throughout thisMcmonmduml'Cfcrs to tbose individuals l;lolding an intern 
ac:de:nti.e.l who are hitcd by the District pursuant to the Teach" Education 
Internship Act of1967. Caiifbmia Education Code H 44450 d setJ. 

2. For pmposes of .initial placement on the Sa1a:ty Schedule., the District shall rate-in 
inrcm teachetS hired on or after October IS~ 1998 at 1he SteP and Column 
commensu:rate with the tcat:her•s actual training and experience as set forth in the 
Salary Schedule attached as Appendix A to the CB~ and shall lreat them in ~e 
~ maiUlC'r as .. cmctgmcy credential teachers'" for pUIJ>Oses of entry level 
placement on the Sa.lmy Schedule. 
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3. In its final calcuJation of the saiazy adjust:Dlcnt under the Salary Formula provided 
at page 10&-109 of the CBA for the 1998~1999 school yezr, the District shall 
calculate the Salmy F onnula and after completing the fim plnase of step I ..h. 
("Catnpute 60% of the results gciJa4ted by the calcu.latien dtsc.nDed in 
paragraphs a-g. above., hlA add back .in sixty percent (6()6") of the diff-erence 
betwt:c:n what it cost to pay the intem teacbas ~ ~ District's Y-tated Salary 
Schedule for intern tcachcrn hiied between Septcmher 8, 1997 and October J 4~ 
1.998 and thesalaxythattheywouldhavettt.eivedfor 1997-1998 and 1998~1999 
had they been nted-in on the Salazy Schedule acconiing to their actual level of 
traiDing and c:xpcric:Qce. 

4. The A,ssociation ~by cfismi$SC'$ with pt"l;judice ~ gri¢vances .tiled on 
November 21, 1997 (Levd l) aud.I.amtary 9.1998 (tcvd U) regarding the correct 
placcmcm ofintcm Credrntialed teacbcts on 1bc salaJy scbednle 

5. The Association hcseby agn:es 1o cfignjss wida pqudice PERB Case No..: LA
CB-3868 by~cxuting and fiJiog with PERB the dismissal with prejudice, 
auacbed herem as Exhibit A. 

~Ln~-~ 
//;;n~ 
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This Memor.mdum ofUttcierstanding C'Mcmorandt.rrn:') mncn~ rhe coDectivc b~aining 
a.grcemciJt between the Alhambra City omd High School Dlmia: '"D.i.sn::ic::r'') and me 
Alh:wbc Te3Chers Associ.arion... California Te:diers Assreiation 3lld N.uional Educ:uion 
Association ( .. Associationj dared August 19. t997. Mtd dfective Seprtmber I. 1997 
mrougb :\Ugust 3 l. J999 (hcreiiia:IW" --c:BA ~-

PumWat to CafJfomia Edul41Eion Code Seaim45028 and Califutnia Government Code 
Secri0113540 a SHJ- in panicttlar, Section m3 ., this Memorruufnm has been negotiated 
and mWu.ilDy ~ tD by the~ a public school employer. and lhe Association. :he 
cxc:lmivc repre$dlwlvc of lbe employ=. .suft.a:t 10 this' Ag:reemenL 

The DistriCt aod dle -~on ha't-e ~on lhc impJc n., nr,•ticm of the provisioas of 
the MenuJ Re:xltb hrity Act of 1996. 

Dacerl 

Menw Healm Beocfi!s. eifeeti\'e Oaobe:" f. 1998-~as foJlOW$: 

Owp:Jtiem Seoices: 

60 days perc:alend# ye::u: Oencfil:s paid are :tot 
~mwaxds die rtfalmc~ Mcdic::tl 
~ 

1"he above c:ovenl;.ee "'-ouJd coa.tiDue :o be pm- of tbe atastrophic (~or 
Mcdicall pQl1ioD of me Pian. subject ra the StOO aD1l1la! ;!rduaible ($300 
faqd)y). with beaeF.a always paid at SOS fcrinp:trie:tt ~ uud 50$
tor- owp:uicnt services. 

It is~ and un~ r:h.ar the~ benefits are {a: inpatic:Dl Substmc: 
Abu:s~ ;as wen as Mc:nW Health. 
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Adult Education Evaluation Timelines 

Memorandum ofUnderstandi~g 
Adult Education TirneHnes for Evaluation 

September 25, 2000 

The purpose of the adult education evaluation is to assist ~tllt education unit members in 
providing high standards of instruction. professionalism and consistency with the 
curriculum to the studentS in the adult education prouam. Tile process is based on mutual 
respect and nrutuaJ Jgreement on goals and objectives. follow up. feedback and assistance 
to improve where· nccessaxy. 

1. All p~ probationary and temp<ml'}' Adutt Education Unit Members sha.U be 
evaluated iu one subject area no less tban: 

T.emp.omy- once during the year the unit member is .fU"St ~ Btld once evecy 
two y~ themlftcr 
Probatioaary- oooe every year 
Pc:nnanem· onoe eve:iy two years.. 

This evaluation may take pbce iu either the. first or second semester. 

2. The A.dutt EducatiOD Certificated Pedonnance Report shall be employed u the 
instnmiebt of eva1uatioo 

3. Temporary Adult Educatiob Unit Members shall be notified at tbc time of hire that 
he/me will be eWuated and sbaU be provided with a blank copy ofthe Adult 
Education Certific:ated Pc:tfbnnancc Report. 

4. lletUming Adult Educationl.Jnit Membem scheduled for an evaluation shall be 
notified within lS worblays ~~beginning of "the evaluation semester. The unit 
member- shall be given a copy of the Adult Education Certificated Peaonnance 
Report and th~ c::oJJtract language regarding the evaluation process for- adult education 
unit members. 

5 . . Within 30 worlcdays of the beginning of the school year. the unit membe.r shall meet 
witn his/her evaluator to reach mutual agreement on the specific area of the 
perform8llce report for self-improvement If mutual agrcemeut cannot be reached 
within 5 working days. the unit member may refer the disagreement to the Assistant 
Supc;:rinlendent-Instruction or deSignee, who shall review the unit member's proposed 
obJectives and make a bindi11g decision within 5 days. 
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Adult Education Evaluation Timelines 

6. Following the conference, the supervisor shall make at Jea.<;t pne formal observation 
of not Jess than 25 minutes. The supervisor shall notify the unit member at least 5 
days in advance that he/she is scheduling an observation. The unit member may 
request a reasonable change in scheduJe due to instructional needs. 

7. FoJJowing the formal observation. a conference shall be scheduled within 10 days to 
discuss the results of the observation, before the supervisor puts the observation into 
writing. In the event the supervisor reconunends a need for improvement, the 
supervisor will provide support for the uOit member to meet the self identified 
objectives. 

8_ The supervisor and/or.tbe unit member may request a second observation. 

9. The written final evaluation ·is due 1 S days before the ead of the semester. 

l 0. The Unit Member has the right to .ioitiatc a writteu response or reaction to the 
evaluation by the end of' the semester. 

1 J. lhe fmd written evaluation and aDY written respoose shaJl go into the unit member" s 
personnd file. 

12. !£the evalUation is unqtis£a.ctory. the unit member shall be evaluated the following 
semester and may request aaother- evalwit«. 

13. The meetinS$ resanfiog the evaluatioa sbaJJ take place daring scheduled assignment 
boucs. 

14~ The content and/or substance oftbe cvaJuatioD. rcason.ubly applied,. shaU DOt be 
subject to Article VD (Grieva.DceProccdure). Procedural violations of the evaluation 

. arc subject to Article vn. 

15. The participa.qts tmd~ 1bat these timelincs may be remcwed at the co.oclusiou of 
the 1999·2002 cdJcctive bargaining agrcem~ 

1 6_ For thC &II,. 2000 semester only, the timelines for the notification shall be extended. 
The Adult Education Division agrees to ronsolidate its timelines so as to leave the 

. same amowrt of time between the observation c:onfetence (#7) and the final report{# 
9) as would be the case if the regular tim~ines were ·in effect. This requires 
notification.. that the observation conference be be1q no later tlJan November l ott. and 

- ~ that tbe ~t member- be norifi~. -the fu~l. ~ ~ys befo~ the _C?,Q~atio~~~e pJace:_. 
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Adult .Education Evaluation Timelines 

;! ,;:_ . ;_/ ./ 1/ / 
/ --A .. £u··-f..>9!-- . r-<'-~f£!-/:_7 

( (/ 

Steve Kornfeld 
President. AT A 

Date 

AliceOemem 
ATA Executive Director 

io/i~ao 
Date 

u~Cftlu~ 
~Haroy. 
Adult Education BaJgai.Ung Team Member 

~I 
Date 
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f~l&il/.(_~~t-:~. 
Donna Perez 
Human Relations 

/fJ -,1. 'I..£2D 
Date 

Director, Adult ~catioli 

/O/f$'"/dP 
Date I 

~~ 
JoyceMoore · 
Principal Adult Education 
Bcug.a.ining T~ Member 

/6/ts/P 
Date 



MEMORANDUM OF UNDERSTANDING BETWEEN THE 

ALHAMBRA TEACHERS ASSOCIATION AND THE 

ALHAMBRA SCHOOL DISTRICT 

This memorandum of understanding waives certain sections oftlJe colJective bargaining 
agreement on Peer Assistance and Review. 

For 'the 2003.-2004 school year the foDowing waivCJS wiD be in effect: 

• P .AR Pand members will setVe an~ the panel will function for the period of 
Marcll-June 2004. AD other program COlllponents are iD dfect from Septetnber 
through June. 

• Training will be provided fOJ new P~ members. 
• Compensation foe this abbreviated year: wiU be~ (April through }llJle) per 

ATAmembea-. 
• .Bigb school consulting teaches-hired through applioation ouly. 
• Lett.er ofi.ttfonnatioo and request forvohmt.eer assistance through PAll will be 

distributed to all unit membea in M:areh. 
• Fust meeting of the panel wm be held before Apri130~ 2004. 

Gloria Tauson. President 
Alhambra T~chers As$ocia1ion 

Date: Marcb 5, 2004 

127 

Donna Pe.rc2; AsStSta 
EduCational Services 
Alhambra School District 



MEMORANDUM OF UNDERSTANDING 
BETWEEN ALHAMBRA SCHOOL DISTRICT AND 

ALRAMBRA TEACHERS ASSOCIATION 

The Alhambra School District and the Alhambra Teachers Associatipn agree to 
pflot a tour (4) day per week summec school for. th~ summer of 2004. 

The unit members' work day for a four day per week summer session will be six 
hours and 15 mfnutes, which includes 5 hours of class asslgnm~nt plus 1.25 
hours of preparation (break/recess minutes will be part of the teacher's 
prepal'atlon time) or 6.25 hours of direct assignment. All other summer school 
provisions of the contract remain in effect. 

. Dally rate of pay will be based on 25 hours per week for 1eachers and 30 hours 
per week for nurses as per 09101/2002 summer Salary Schedule.. 

Upon special circumstances, some classcsfprograms may be on a regular five 
day summer school schedule {25 hours/week with 4 hours of class assignment 
plus 1 hour of preparation. tfme). · 

Assistant s~nt:dent-Human Resources 

ntendent-Educational services 
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AT A l' roposal :!9 

l'vlay 7, 1999 

New tmir mcmbcni w.ho .attend l.bo lwo day .new tc::3Cfla-~.ning prior 10 the ~£.!&' of 
school, will .rca::ive $100 in supplies of their cbcice purcir.asrd rluough lJ1c DiSIIlct 
wa.•·clmusc «Office DcpoL 
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X 

--
T_A, - 5!7 /99 - 11:22 a.m. - District Counter 
Amended 

Rights & Responsibilities 
A.TA 17 

-- Counter Exp: ___ _ 
__ Dropped 1 / J (]~:~-r ~ 
Article 1~'tAI/-t/f~U~<tfl~ r · tf' 
XX1I - Safety and ProtectioD of Unit Members and their Prorv· ty and Crisis Provisions 
Page 53 · 

Proposal 

XXII- Safety and Protection of Unit Members and their Property, Rcjmhorsements:, 
and Crisis Provisions 

MAGIC MEMO 
(Use of Social Secnrity Nwnbets) 

Social security IlUliibeis will not be used except fur fedc:r.a.l and state reporting ("mcluding 
bnt nor limited to: STRS. PERS. Medicare, SocW. Security .. Wod:cis Compensation. 
Unemploy-ment. IRS and Fnmcbise Tax Board); payroll ~and all that it involves 
such as Peismmel Tr.msaction Rcpons, rimeshrets and employee attendance records; health 
benefits sndl.a Blue Sbie1d. Signa. Delta Dental., PMr and VSP. 
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MAGIC MEMO 

It is U!Hll;n:tood that site ad m1Tl isl.l'a1ors wil1, when(:. \·t~r po:;!dble, reduce d;l~s s·i7.e in 
wl1i<:h RSJ>, LD, County or wheelc.hair students arc t~ssi1.,ned (see CTA dor u'l tt~ r •l ·· 
attached, which details criteria for determining student qualification). 

Pupils with exceptional needs whose functi.aning levels are such 
that tl1cy an: assiguc:d 10 the lea<:( ptotectcd sheltered environment. 
Tins would include elementary and sccondm-y pupils' who requite 
periodic monitoring and SU]>crvision of a special educalion teacher 
and delllonstratc functioning levels as· follows: 

27.2.4-4.1 

27.2.4.4.2 

27.2.4.4.3 

. 27.2.4.4.4 

27.2.4.4.5 . 

27.2.4.4.6 

Works independently w.ith periodic monitoring and 
supavision; 

Does net require individual activities/taskS; can 
pezfozm most activities/tasks in a group; 

Self-monitoiS and controls behavior on a consistent 
basis; 

Exhibits independence in toileting and fee.ding. 

Does not exhibit self-abuse or serious abuse to 
otbc2s;and 

Exhibits m inimal sclf-stimulati9D behavior or 
~daptivc behavior, which requires infrequent 
interVention. 

Pupils -wi& excq,tionaJ needs whose functioning leVds 8l'e such 
that they aie assigned t"O a less protected sheltered c:nvii:onmcnt. 
'Ibis includes preschool, elementary. and sooondacy pUpils who 
requite dhect stlpen'ision of a special education tc:achcc and 
demonstrate functioning levels as follows: 

27.2.4.5.1 

27.2.4.5.2 

27.2.4.5.3 

27,2.4.5.4 

27.2.4.5.5 

Worlcs independently for short periods with 
continual supervision; 

Does not requiTe individual activities/tasks and is 
able to pezfoml some activities/tasks in a group; . 

Self-monitors and controls behavior in a structured 
setting; 

Requires periodic monitoring in toileting and/or 
feeding; 

Exhibits some self-abuse or abuse to oth~; and, 

Exhibits some self-stimulating behavior or 
maladaptive behavior, which requires frequem 
intervention. 
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MAGIC MEMO 

District Proposal #7 

The Di$bict proposes to form an AT A/District commiitee with the task of realigning the 
evaluation instrwnent wi1h .state standards. This task will be completed by August 1. 
2005. 
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MAGIC MEMO Feb.26,2004 

:S\\-e 
.Minutes and announcements generated :from'dccision-malqng or advisozy 
committees shall be distributed to all unit members in a: timely manner. This 
will not constitute fo.nnal notification of administrative decisions. 
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March 5, 2004 

ATA 7~ 8, IQ, 12, 18 

MAGIC MEMO 

A joint committee of ATA and District shall wolk together to write proc.edtm:.s that will 
address privacy. safety; ~-secwity issue$ as rdat~ to communication systems in the 
dools. This sbaD happen in a timely manller. 

135 



Memorandum ofUnderstanding 
October 20, i008 

The Alhambra Unified School District and the Alhambra Teachers Association agree to 
set up the Streamline Committee that consists of 3 A TA representatives including 2 from 
elementary and one from high school. 'The Management will have 3 representatives on 
this committee. 
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Memorandum of Understanding 
October 17, 2008 

Early Retirement Incentive Plan 

The Alhambra Unified School District and the Alhambra Teachers' Association agree to 
the following: 

A "day" for the pW]lOses of Article XX Early Retirement Incentive Plans. l.B. Program 
shall be defined as: 

Completion of 7 sev~n hoUrs assigned worlc on campus in a single day. including a daily 
lunch period of not more than fuirty (30) minutes, or 

Completion of a total of7 hours assigned work accumulated over more than one day. 
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Side Letter 

Adult Education- Trimester Schedule 

The trime ster schodule will be piloted in the 2009-201 0 school year. A - -. 
commit10. . consists of adult ed teachers and administrators·of-the-mune.ratio if"'Xj . ~ 

will be formed tQ discuss the implementation and evaluation of the trimester 
schedule in the 2009-2010 school year. 

/j ~ I . . 
•'/ ./ I• ,-') 

~' ( . /~. ~-"v- ~/ 
Dr-!La Tellez •; 

~A-~'--~L . .....__. __ 

Katherine Lee 

.Assistant Superintendent of Hwnan Resources ATA Bargaining Chair 

October 2, 2008 
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Side Letter 

Adult Education- Notification of Assignment 

ATA is willing to accept the District's commitment that notlfication of class 
assignments will be sent out as soon as possible. This notification will include 
contact phone number{s) for questions and concerns. Both parties will 
subsequently evaluate the effectiveness of this method. 

October 2 .. ZOOS 
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Katherine Lee 
ATA Bargaining Chair 



Side Letter 

Adult Education •reachers- Health Benefits 

For the seven adult education teachers who were employed beh.1Veen 12-20 
hours per week in 2007-08, need to be offered and maintain at least 1 Z hours 
per week to receive 100% full health benefits until they separate from 
employment from AUSD. 

\. :~ ' ) ~j ~-.~.(<\&. .... eli:?
D ·. La: Tellez J 
Assistant Superintendenlor Human Resources 

October z. 2008 
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x.itherine Lee 
ATA Bargaining Chair 


